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Notice of Conversion Privilege
Federal Employeé&roupLife Insurance Program

Part A - Instructions to Employing Agency

Complete ParA of thisform whenever an employee’s life insurance coverage
terminates due to separation, resignation, retirement, death or hd of
months in non-pay status. On the date insurance terminates (except by
waiver), give this notice to every employee and/or the assignee(s), if
applicable, and to the family of each deceased employee who had the Option

C-Family coverage. Also, upon request, give this notice to the family of an eligik
employee who does not convert his or her Option C-Family insurance.

If this notice is prepared forratiring employee, forwarPart 2 (duplicate) to OPM
with the employee's retirement papers. Otherwiseeplact 2

(duplicate) in the employee’s Official Personnel Folder.

1. Name ofemploye

2. Dateof birth (mo., day, yr.) 3. Date insurance terminated

4. Was employeinsured for OptiorC-Family insurance odate in iterm3?

Yes

No

Agency Certification

| certify that the above information has been obtained froamd correctly reflects, official personnekcords.

5. Signaturef authorizedagency official

7. Typed name ofauthorizedagency official

8. Title

9. Telephone number

10. Dateof this notice(mo, day, yr.)

6. Name and mailing addreskagency

Part B - Conversion Information for Employees, Assignees, and Family Members Velare Losing FEGLI Coverage
If you are eligible and you will be carrying all your FedereBEmployeesGroupLife

Insurance (FEGLI) coverage into retirement, do not apply for conveEsiaployees (and

assignees, if applicable) and their family members avk losing FEGLI coverage,

however, may be eligible and wish to congentneor all of their coverage to an individual

direct-pay policy.

Employees- If you have not assigned your FEGLI coverage, you are entitled to convert tc’
an individual direct-pay policy unless, withirc8lendar days after the date your insurance
terminates, you return to a Government position that qualifies you to reacquire FEGLI
coverage. You may purchase an individu@licy in an amount equal tg kess tha your

Basic life insurance plus any optional coverage you may have.

Assignees You are entitledd convert your share of the insured’s FEGLI

coverage to an individual direct-pay policy unless, withaal@ndar days after the date the
insured’s insurance terminated, he/she returns@ov@rnment position that qualifies

valid. You may purchase an individymlicy in an amount equal tg ess tha theamount

of insurance which the insured assigned to you.

Family members- If, upon termination of the employed”&GLI coverage,
he/she does not convert Option C-Family coveragan(ij, you, as an eligible family

member, may do so. Spouses may convetd $5,000,and eligible children upt$2,500
each. Eligible family membgsare theemployee’s spouse and unmarried dependent

children under age?2 (including adopted children, stepchildren who lived with the
employee in aegular parent-child relationship,drecognizechatural childrepand

unmarried dependent children over @gavho are incapable of self-support because of a

mental or physical disability that existed before they reachedg

Your time to convert is limited - You must mail your requear information
regarding conversion withi8l days of the date in itemcd Part Aabove,

fail to request conversion information within the 31-day time limit duectaug beyond

your control, you may be allowed to convert your life insurance within six months after the

date in item 3, provided you attach a full explanation of what prevented you from making a
timely request. If approved, the effective date of the conversion policy will be retroactive to

the day following the day group coverage ended.

Note: Under certain circumstances, life insurance is payable if death occurs34iterys

after the group life insurance terminates, regardless of whether conversimehas

requested. However, extension of the conversion privilege b&lothalys does not extend
coverage under any circumstances. If death occurs within the 31-day period, further

above.

Office of Personnel Management

Generd informatio n about conversim

® If you have assigned your FEGLI coverage, youaray convert your Option

coverage (if any)Your assignee(s) retain(s) the rig
coverage(s).
® No medical examination is required.

the individual policy.

ht to convert your other

You orthe assignee(s), if applicable, must pay the premium applicable to

The governmenwil | nat pay ary part of the individual policy premium.

e The individual policy will be issued by an insurance companysgtect

from the list of eligible companies you will receive
conversion.

if you apply for

® The individual policy may be an ordinary life policy or a variatioordinary
life (seePart D). It must batype of insurance customarily issued by the
insurance company you select. However, it cannot be term insurance or

him/her to reacquire FEGLI coverage. If that is the case, his/her previous assignment is stillynjversal life insurance or any other form of life insurance that has an

indeterminate premium. It cannot have disability or accidental death and

dismemberment benefits.

How to convert

1. Complete the appropriate eligibility statement on the reverse side of this
form and mail it to the Office of Federal Employe&gmupLife Insurance
(OFEGLI), 200 ParkAvenue, New YorkNY 10166-0188.

2. If you have an SB821,Agency Certification of Insurancgtatus, attach
the original (Part) to thisform whenyou mail it to OFEGLI. Note: Retiring
employeegand assignees tifose employegsvho are continuing Basic
Life insurancebut convertingone or more of the options should submit their
duplicate (Part 2)f the SF2821withthis form toOFEGLI. The original

rdli . A ! J C ) (Part 1)of the SF2821should be submitted with the retirement application.
or within 31 days of the date you receive this notice, whichever gives you more time. If you opgGLI will mail you detailed information dmow to apply for conversion,

together with dist of eligible insurance companiesou have31 days (from

whichever gives you more time) to request conve|
OFEGLI.
3. In the event you do not have aR 3821,you should

the date in item 8f Part A above, or the date you receive this notice,

rsion information from

request@mpleted

form from the employing agency before the expiration of ydwtay time
limit and forward it to OFEGLI at the address given in iteabtve.
However, don't delay sending the SR819 requesting conversion
information to OFEGLI -- send it anyway whileyou await the SF 2821.
information concerning possible benefits may be obtained from the agency named in itena.6 If you are using thiform to convert some gfour life insurance coverage,
but not Option C, have your employinffice prepare another S¥B819for

your familymembers.

Part 1 - Employee/Assignee/Family Member
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Part C - Eligibility Statement

1. Please chedke correct box(es).

| have read Part B on Jja?e 1 and am intereatedriverting
insurance to an individual

are eligiblefor conversion of Option (
Please send me additional information.

policPlease send additional information.

| have read Part B on page 1.e'|ﬂamilg memberdisted in item 7 below
-Family insurance tdieect-paypolicy.

Basic Option A-Standard Option B-Additional

2. Signature operson completinthis statement

3. Date(mo, day, yr.)

4. Full name and addresgpersoncompletingthis
statementincluding ZP codg

5. Was thé=EGLI coveragassigned? Yes No
If Yes are you the assigneef the insured FEGLI coverage?
Yes No
6. Checkone: | have attached an SF 2821. | am afamily membe ard do | will obtain and submit an
not need an SF 2821. SF 2821 later.
7. Eligible family members Birth date Relationship Eligible family members Birth date Relationship
a. d.
b. e.
C. f.

Part D - Informatio n About Individual Policies

Types of Policies
There are two bastypes of life insurancavailable.

® An Ordinary Life policy, also known asWhole Life policy or aStraight
Life policy, provides lifetime protection in return for premium payments
throughout the insured's entire life (or t@ 4§0). Thepolicy builds a
CASH VALUE after one, two, or three yeafEhe cash may be withdrawn
if premium payments are stopp&au may borrav againsthe cash value
of the policy at any time for any purpose.

® A variation of Ordinary Life provides for ashorter premium payment
period, usually to agg5, atwhich time the policy becomes paid-up for the
remainder of the insured's life. This variation provides the same lifetime
protection and benefits as @ndinary Life policy, provided that premiums
are paid for the prescribed premium payment period. How&ee
premiums are payable foshorter period of time, they normally would be
higher. And, because the premiums are normally higrepptity's CASH
VALUE usuallyincreases more quickly.

Assignment

If you have assigned (given up ownership of) your insurance, only the
assignee(s) has (have) the right to convert your non-option C coverage. If an
assignee converts his/her share of your insuranceglfgjsk responsible for
paying the premiumg2) will receive the dividends, if any3) may withdraw

the cash if he/she stops paying premiums,(dnchay borrow against the cash
value.

Cost of Individual Policy
Life insurance policies (whether Ordinary Life ovaiation) are issued on a
participating or non-participating basis.

Premiums for participating policies are highemttieose charged for
non-participating policies. Part of the premium is refundeddifoiim of an annual
dividend to the policyholder - the part found needed to furnish protection. The
first dividend isusually available after premiums hasween paid for one, two, or
three yearsTo obtain the net cost offzarticipating policy, deduct these yearly
dividends from the premiums.

For non-participating policies, premiums aeg as close as possible te detual
cost of insurance protectiofhe premium is the guaranteeabt to the
policyholder. No dividends are paid undegese policies.

The following are approximate premium rates gragicipating basis for Ordinary
Life policies with premiums payable for life (or to a&0)and for Ordinary Life
policies with premiums payable toef@b. Premium rates for non-participating
policies are somewhat lower and no dividends will be paid uhdse policiesThe
rates shown beloware examples onlyand are not rates forany one company.

Sample Annual PremiumRates per $1,000 of Insurance
Participating Insurance (any dividends paid will regiihese costs)

Age of insured Ordinary Life Age of insured Ordinary L_ife

at issuance Life Paid-Up at issuance Life Paid-Up
of policy at Age 95 of policy at Age 95
20 $9.00 $10.50 45 $24.50 $28.00

25 $10.50 $12.50 50 $31.50 $36.50

30 $12.50 $14.50 55 $40.50 $48.00

35 $15.50 $17.50 60 $53.00 $64.00

40 $19.50 $21.50 65 $66.50 $77.50

Privacy Act Statement- Title 5, United States Code, Chap®, Life Insurance, authorizes solicitation of this information. @h& you furnish will be used bghe Office of
Federal Employee&roup Life Insurance to determine eligibility for conversion of life insurance coverage. This informatjohersharel with nationd, state, local, or other
charitabé or socid securly administratie agencis to determine and issue benefits under their programs, or law enfortcageecies, when tlgeare investigating a violation or
potential violation of the civil or criminal law.



FEGLI Notice of Conversion Privilege
— FederbaEmployeesGroup Lif e Insurance Program

Federal Employees
GrouplLife Insurance

Part A - Instructions to Employing Agency

Complete ParA of thisform whenever an employee’s life insurance coverage C-Family coverage. Also, upon request, give this notice to the family of an eligible
terminates due to separation, resignation, retirement, death or hd of employee who does not convert his or her Option C-Family insurance.
months in non-pay status. On the date insurance terminates (except by If this notice is prepared forratiring employee, forwarPart 2 (duplicate) to OPM
waiver), give this notice to every employee and/or the assignee(s), if with the employee's retirement papers. Otherwisegplac 2

applicable, and to the family of each deceased employee who had the Option (duplicate) in the employee’s Official Personnel Folder.

1. Name ofemploye= 2. Dateof birth (mo, day, yr.) 3. Date insurance terminated
4. Was employeinsured for OptiorC-Family insurance odate in item3? Yes No

Agency Certification | certify that theabove information has been obtained from, and correctly reflects, official personnel records.

5. Signaturef authorizedagency official 6. Name and mailing addreskagency

7. Typed name ofauthorizedagency official

8. Title

9. Telephone number 10. Dateof this notie (mo., day, yr.)

Part B - Conversion Information for Employees, Assignees, and Family Members Vdlare Losing FEGLI Coverage

If you are eligible and you will be carrying all your FedereBEmployeesGroupLife General information about conversion

Insurance (FEGLI) coverage into retirement, do not apply for conveEsiaployees (and e If you have assigned your FEGLI coverage, youasay convert your Option
assignees, if applicable) and their family members avk losing FEGLI coverage, C coverage (if any)Your assignee(s) retain(s) the right to convert your other
however, may be eligible and wish to congentneor all of their coverage to an individual coverage(s).

direct-pay policy. ® No medicd examinatim isrequired.

® You orthe assignee(s), if applicable, must pay the premium applicable to
Employees- If you have not assigned your FEGLI coverage, you are entitled to convert to  the individual policy.
an individual direct-pay policy unless, withirc8lendar days after the date your insurance ® The government will not pay ampart of the individual policy premium.
terminates, you return to a Government position that qualifies you to reacquire FEGLI e The individual policy will be issued by an insurance companysgtect from

coverage. You may purchase an individu@licy in an amount equal tg kess tha your the list of eligible companies you will receive if you apply for conversion.
Basic life insurance plus any optional coverage you may have. ® The individual policy may be an ordinary life policy or a variatioordinary
life (seePart D). It must batype of insurance customarily issued by the
Assignees You are entitledd convert your share of the insured’s FEGLI insurance company you select. However, it cannot be term insurance or
coverage to an individual direct-pay policy unless, withaal@ndar days after the date the universal life insurance or any other form of life insurance that has an
insured’s insurance terminated, he/she returnsowernment position that qualifies indeterminate premium. It cannot have disability or accidental death and

him/her to reacquire FEGLI coverage. If that is the case, his/her previous assignment is still disemberment benefits.
valid. You may purchase an individymlicy in an amount equal tg ess tha theamount

of insurance which the insured assigned to you. How to convert

1. Complete the appropriate eligibility statement on the reverse side of this
Family members- If, upon termination of the employed”&GLI coverage, form and mail it to the Office of Federal Employe&gsupLife Insurance
he/she does not convert Option C-Family coveragm(ij, you, as an eligible family (OFEGLI), 200 ParkAvenue, New YorkNY 10166-0188.
member, may do so. Spouses may convetd $5,000,and eligible children upt$2,500 2. If you have an SB821,Agency Certification of Insuranc®tatus, attach
each. Eligible family membgare theemployee’s spouse and unmarried dependent the original (Part 1jo thisform whenyou mail it to OFEGLI. Note: Retiring
children under age? (including adopted children, stepchildren who lived with the employeegand assignees tifose employegsvho are continuing Basic
employee in aegular parent-child relationship,drecognizechatural childrepand Life insurancebut convertingone or more of the options should submit their
unmarried dependent children over @gavho are incapable of self-support because of a duplicate (Part 29f the SF2821with this form toOFEGLI. The original
mental or physical disability that existed before they reachedg (Part 1)of the SF2821should be submitted with the retirement application.

OFEGLI will mail you detailed information dmow to apply for conversion,

Your time to convert is limited - You must mail your requesdr information together with dist of eligible insurance companieéou have31 days (from
regarding conversion withigl days of the date in itemd@ Part Aabove, the date in item 8f Part A above, or the date you receive this notice,
or within 31 days of the date you receive this notice, whichever gives you more time. If you whichever gives you more time) to request conversion information from
fail to request conversion information within the 31-day time limit duectaua beyond OFEGLI.

your control, you may be allowed to convert your life insurance within six months after th&. In the event you do not have af 821,you should request@mpleted
date in item 3, provided you attach a full explanation of what prevented you from making a form from the employing agency before the expiration of Bduday time
timely request. If approved, the effective date of the conversion policy will be retroactive to limit and forward it to OFEGLI at the address given in iteabave.
the day following the day group coverage ended. However, don't delay sending the SR819 requesting conversion
information to OFEGLI -- send it anyway whileyou await the SF 2821.
Note: Under certain circumstances, life insurance is payable if death occurs34itlerys 4. If you are using thiform to convert some gfour life insurance coverage,
after the group life insurance terminates, regardless of whether conversimehas but not Option C, have your employinffice prepare another S¥819for
requested. However, extension of the conversion privilege b&lotays does not extend your familymembers.
coverage under any circumstances. If death occurs within the 31-day period, further 5. Family members may apply for conversion by sendiogmapleted § 2819
information concerning possible benefits may be obtained from the agency named in item 6 (this form) to OFEGLI200 ParkAvenue, New YorkNY 10166-0188.
above. (Note: Family members do not need &2821.)

Office of Personnel Management Part 2 - Forward with Retirement Papers/File inOPF Standard Form 2819
FEGLI Handbook for Personnel and Payroll Offices NSN 7540-01-231-5586 2819-102 Previous editions are not usable Rev.May 1995
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