REAL ESTATE COMPLIANCE CHECKLIST

A tool for Realty Specialists and Contracting Officers to help comply with specific laws, executive orders, regulations and policies.

A.  PLANNING

	
	YES
	NO
	COMMENTS
	INITIALS

	Meet with your RHPO regarding NHPA, EO 12072 and EO 13006
	
	
	
	

	Send a letter to the appropriate state SHPO to identify prospective contacts; copy RHPO
	
	
	
	

	Send a letter to the National Trust for Historic Preservation or your local advisory group to initiate search for locations; copy RHPO
	
	
	
	

	Send a letter to the agency regarding EO12072 and EO13006; copy RHPO
	
	
	
	


B.  NATIONAL ENVIRONMENTAL POLICY ACT 

	
	YES
	NO
	COMMENTS
	INITIALS

	Categorical Exclusion (CE)
	
	
	
	

	Environmental Assessment (EA)
	
	
	
	

	Finding of No Significant Impact (FONSI)
	
	
	
	

	Environmental Impact Statement
	
	
	
	

	(EIS)
	
	
	
	

	         Notice of Intent
	
	
	
	

	         Draft EIS
	
	
	
	

	        Final EIS
	
	
	
	

	        Record of Decision (ROD)
	
	
	
	


C.  ENDANGERED SPECIES ACT 

	
	YES
	NO
	 COMMENTS
	INITIALS

	Species in Area
	
	
	
	

	Significant Action Required
	
	
	
	

	Biological Assessment Required
	
	
	
	

	
	NEPA DOC.
	SEPARATE DOC.
	
	

	     Documented In: (check one)
	
	
	
	


D.  FLOODPLAINS AND WETLANDS 

	
	YES
	NO
	COMMENTS
	INITIALS

	Action located in wetlands
	
	
	
	

	     Excepted action?
	
	
	
	

	Action located in 100 – yr flood
	
	
	
	

	     Expected action?
	
	
	
	

	Action located in 500 – yr flood
	
	
	
	

	     Expected action?
	
	
	
	


E.  EXECUTIVE ORDER 12072

	
	YES
	NO
	COMMENTS
	INITIALS

	Review EO 12072 for compliance
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F.  EXECUTIVE ORDER 13006/HR 834

	
	YES
	NO
	COMMENTS
	INITIALS

	Review law and EO for compliance;  See Urban Policy Update, Issue 1, at http://goodneighbor.gsa.gov
	
	
	
	


G.  URBAN DEVELOPMENT

	
	YES
	NO
	COMMENTS
	INITIALS

	The appropriate local government has been notified?
	
	
	
	

	In compliance with local master plan?
	
	
	
	

	Is the agencies proposed location within the CBA/CBD?
	
	
	
	

	If no, has the agency been notified of its responsibilities under EO 12072?
	
	
	
	

	If the agency is resisting a suitable location within the CBA/CBD have you notified your supervisor or appropriate official?
	
	
	
	

	If the agency determines not to locate in the CBA/CBD a justification from the agency is required
	
	
	
	

	Have the community/livability issues

been considered in the design?
	
	
	
	


H.  NATIONAL HISTORIC PRESERVATION ACT 

	
	YES
	NO 
	COMMENTS
	INITIALS

	Review NHPA requirements with RHPO
	
	
	
	

	www.gsa.gov/pbs/pt/call-in/cepa.htm
	
	
	
	

	Identify historic/CBA lease opportunities and address challenges
	
	
	
	


I.  NATIVE AMERICAN RELATIONSHIPS 

	
	YES
	NO
	COMMENTS
	INITIALS

	Cultural Resource Survey needed
	
	
	
	

	American Indian Religious Freedom Act (AIRFA)
	
	
	
	

	Native American Graves Protection and Repatriation Act (NAGPRA)
	
	
	
	

	Government-to-Government Consultation
	
	
	
	

	Consultation with Tribal Preservation Officer
	
	
	
	

	Executive Order 13007, Sacred Sites
	
	
	
	

	Review the Archeological Resources Protection Act with your local rep.
	
	
	
	


J.  ART IN ARCHITECTURE

	
	YES
	NO
	COMMENTS
	INITIALS

	Review Fine Arts Desk Guide
	
	
	
	

	Review Art in Architecture Guidelines
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K.  OTHER REQUIREMENTS 

	
	YES
	NO 
	COMMENTS
	INITIALS

	Local special interest groups have been notified
	
	
	
	

	Meet with neighborhood groups, environmental organizations, local non-profit organizations
	
	
	
	


