Title
Asset Manager
Competencies/Skills

For the title Asset Manager

· Communication

· Financial Analysis

· Analytical

· Diplomacy

· Computer Systems Knowledge

· Organization Knowledge

· Commercial Real Estate Knowledge

· Leadership Ability

· Writing Skills

· Problem Solving

· Conflict Resolution

· Decision Making

· Federal Budget Process

· Knowledge of Regulations

· Ability to work individually or as part of a team

· Time Management

· Development and Construction

· Leasing Processes

· Project Management

· Planning

· Presentation Skills

· Appraisal Principles

· Team Building

· Knowledge of Procurement Procedures
Levels of Competencies
For the title Asset Manager

Entry Level:

· Communication

· Writing Skills

· Computer System Knowledge

· Analytical

· People Skills

· Ability to work individually or as part of a team

Intermediate Level:

· Federal Budget Process

· Financial Analysis

· Organization Knowledge

· Appraisal Principles

· Time Management

· Knowledge of  Regulations

· Project Management

· Leasing Processes

Journeyman Level:

· Diplomacy

· Development and Construction
· Knowledge of Procurement Procedures
· Decision Making
· Conflict Resolution 
· Leadership Ability
· Commercial Real Estate Knowledge
· Planning
· Problem Solving
· Team Building
· Presentation Skills
Recommended Training
For the title Asset Manager

Entry Level:

1. Customer Service Training

2. Ability to Communicate in Writing

3. Effective Writing

4. Beginning Microsoft Project 98

5. Microsoft Excel

6. Beginning Word 97

7. Basic Analyst Training

Intermediate Level:

1. Basic Appraisal

2. Financial Analysis Training

3. Time Management Training

4. Basic Project Officer

5. Federal Real Property Leasing

6. Federal Budget Process Training

Journeyman Level:

1. Introduction to Federal Contracting

2. Basic Commercial Construction

3. Real Estate Principles

4. Conflict Resolution

5. Covey Training

6. Managing Diversity

7. Personnel Management

8. Basic Leadership Skills

9. Basic Supervisory Training

