GWAC/MAIQ Orders

Checklist

	Required Documentation/Action
	Yes
	No
	N/A
	Comments

	1.  Completed Pre-Solicitation Checklist
Responsibility:  Contracting Officer Verifies.
	
	
	
	

	2. Review the GWAC/MAIQ contract including Ordering Procedures

Responsibility:  Contracting Officer with advice from Customer, Program, and Other offices as appropriate.
	
	
	
	

	3. Prepare Solicitation – to include actions such as:
· “Section 508”

· Determination & Findings for T&M

· Client Specific Clauses

· SOW

· Ensure within Scope

· Category Determination

Responsibility: Contracting Officer with advice from Customer, Program, General Counsel, and Other offices as appropriate.  
	
	
	
	

	4.  Issue Solicitation – to include actions such as:
· “Section 803”

Responsibility: Contracting Officer with advice from Customer, Program, and Other offices as appropriate.
	
	
	
	

	5.  Evaluate Solicitation Responses – to include actions such as:
· Evaluate Price and other Factors

· Make Best Value Determination
Responsibility:  Contracting Officer with advice from Customer, Program, and Other offices as appropriate.
	
	
	
	

	6.  Make Award

· Prepare Award Documentation

Responsibility: Contracting Officer with advice from Customer, Program, and Other offices as appropriate.
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