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GENERAL SERVICES ADMINISTRATION

 GSA/HRO-3

System name: Occupational Health and Injury Files.

System location: 

  This system of records is located in the General Services 

  Administration personnel offices at the locations listed in the 

  appendix following the notices GSA/HRO-7; the Fire and Safety 

  Division, Office of Federal Protection and Safety, Public Building 

  Service; and the offices of all supervisors with employees who had 

  occupational health problems or were injured on the job. The data base 

  for the automated part of this system is on computers at the National 

  Capital Regional Office, Washington, DC.

Categories of individuals covered by the system: 

  Individuals covered by the system are GSA employees who have had 

  injuries or other occupational health problems.

Categories of records in the system: 

  Records include accident reports (including CA 1 and 2: Federal 

  Employees Notice of Injury or Occupational Disease), Claims for 

  Compensation for Injury or Occupational Disease (CA 4), Claims for 

  Continuances of Compensation on Account of Disability (CA 8), lists of 

  employees receiving medical services, and health records. The 

  automated management information system includes injury statistical 

  records such as occupation and sex of employee, age group, cost per 

  injury, days lost, cause and severity of injury, and anatomical 

  location of injury.

Authority for maintenance of the system: 

  5 U.S.C. Chap 81 and 5 U.S.C. 7153 and 7901.

Purpose(s): 

  To assemble in one system information to process and maintain accident 

  and other occupational health reports on employees, accumulate data 

  for various statistical reports, and identify and record those 

  employees who have had injuries or other occupational health problems.

Routine uses of records maintained in the system, including categories 

    of users and the purposes of such uses: 

  a. To disclose information that is needed by law to a Federal, State, 

  or local public health service agency on individuals who have 

  contracted certain communicable diseases or conditions. Such 

  information is used to prevent further outbreak of the disease or 

  condition.

  b. To disclose information to another Federal agency or a court when 

  the Government is party to a judicial proceeding.

  c. To disclose information to the Office of Workers Compensation 

  Programs on a claim for benefits filed by an employee.

  d. To disclose information to a Member of Congress or a congressional 

  staff member in response to an inquiry from that congressional office 

  made in behalf of a constituent.

  e. To disclose statistical reports to the Occupational Safety and 

  Health Administration as required by Section 19 of the Occupational 

  Safety and Health Act.

  f. To disclose statistical information to Central Office and regional 

  office managers and supervisors to identify trends in injuries and 

  provide better management of the program.

  g. To disclose information to the Department of Labor to verify 

  payments to employees for injuries.

Policies and practices for storing, retrieving, accessing, retaining, 

    and disposing of records in the system: 

Storage: 

  Paper records in file folders. Magnetic tape and disk media in storage 

  libraries. Computer records within a computer and attached equipment.

Retrievability: 

  Filed numerically at each location by social security number and/or 

  claim number.

Safeguards: 

  Records stored in lockable file cabinets or secured rooms. 

  Computerized records protected by password system. Information release 

  only to authorized officials on a need-to-know basis.

Retention and disposal: 

  Disposal of records is described in the HB, GSA Records Maintenance 

  and Disposition system (OAD P 1820.2).

System manager(s) and address: 

  Director, Office of Personnel, General Services Administration (EP), 

  18th and F Streets, NW, Washington, DC 20405.

Notification procedure: 

  Inquiries from current employees should be addressed to their 

  supervisor or the personnel officer at the address listed in the 

  appendix following the notice GSA/HRO-7. Former employees should 

  address inquiries to the personnel officer at the address listed in 

  the appendix.

Record access procedures: 

  Requests from current employees should be addressed to their 

  supervisor, the personnel officer at the address listed in the 

  appendix following the notice GSA/HRO-7, or the system manager, 

  whichever is applicable. Former employees should address requests to 

  the personnel officer at the address listed in the appendix. For 

  identification requirements, refer to the agency regulations outlined 

  in 41 CFR part 105-64.

Contesting record procedures: 

  GSA rules for contesting the contents and appealing initial decisions 

  are issued in 41 CFR part 105-64, of the Code of Federal Regulations.

Record source categories: 

  Individuals themselves, or the personnel specialists preparing various 

  records for claims.

