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National Furniture Center

Purchases on Behalf of Other Agencies
(Applies to Orders or Funding Documents over $100K)
In accordance with GSA Acquisition Letter V 05-06, GSA is required to obtain the below statements for all contract actions and orders over the Simplified Acquisition Threshold (currently $100K), before placing orders on behalf of other Agencies, including the Department of Defense.
REQUISITION, FUNDING DOC. or MIPR NO(s):      

     


     


     


     


     


     


     


     


     


I have verified the following: 
All special funding and procurement requirements of the Requiring Agency, including statutory or regulatory requirements applicable to the funding being provided by the Requiring Agency, have been disclosed to GSA.  If there are any such special requirements, they are attached to this form.
All internal reviews/approvals required by the Requiring Agency prior to placing the requirement with GSA have been completed.
Name and Title of Requiring Agency Official:       

Signature: ___________________________ 
Date      
  
Phone:      

Email:      

When ordering through the National Furniture Center, please include this sheet with your funding document.  Please ensure that all information is complete.  You may fax orders to 703-305-6032, or call 703-305-7003 for more information.  

This form will also apply if a funding increase results in a total over $100K.
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