Attachment 3
NOTICE TO PROCEED TEMPLATE
select one of the four paragraphs below.  

Date
Lessor

Address

City, State Zip

Dear Mr. XXXXX:

On [month day, year], the Government awarded a contract to lease space at [building name, address, city, state, zip] under the terms and conditions of Lease GS-[xxx-xxxxx].  The Tenant Improvements Prior to the Government’s Initial Acceptance of Space paragraph in the Solicitation for Offers (SFO) attached to and forming a part of this lease required you to submit a proposal based on adequate competition for the Tenant Improvement (TI) costs associated with this lease.   The lease allowed you to submit this information instead of cost and pricing data.
[1.  adequate competition]  use the following paragraph when the ti costs do not exceed the ti allowance in the contract and no additional funding source is needed.  Use the word “revised” if you negotiated changes from the initial proposal.
Based on this contract requirement, we have reviewed your revised TI costs and determined that they are fair and reasonable.  This letter represents your Notice to Proceed (NTP) with the construction of the TIs in the amount of $_________.  The lease requires completion of the construction no later than [month day, year].  If the TI allowance in the lease is more than the above NTP amount, the rental rate will be adjusted downward in accordance with other provisions of the lease. 
[2. ADEQUATE competition]  use the following paragraph when the ti costs exceed the ti allowance in the contract.  prior to issuance of the ntp and sla, ensure that you have sufficient funds in an rwa for this project from the agency and that the amount being ordered on the sla has been obligated in pegasys.   Use the word “revised” if you negotiated changes from the initial proposal.
Based on this contract requirement, we have reviewed your revised TI costs and determined that they are fair and reasonable.  This letter represents your Notice to Proceed (NTP) with the construction of the TIs in the amount of $_________.  The lease requires completion of the construction no later than [month day, year].  Further, the NTP for the amount above represents the tenant improvement allowance (TIA) that is stated in the lease and amortized in the contract rental rate.  Since the total TI costs exceed the TIA, the TI cost balance is being ordered via the Supplemental Lease Agreement (SLA) attached to this letter.  Three copies of SLA No. __ are enclosed.  Please sign two copies, have your signatures witnessed and return them to me no later than________.  I will return a fully executed copy for your records.  

[3.  cost and pricing data]  use the following paragraph when the lessor had to submit cost and pricing data in lieu adequate competition and the ti costs do not exceed the ti allowance in the contract and no additional funding source is needed.  Use the word “revised” if you negotiated changes from the initial proposal.
Since you were unable to provide documentation of sufficient competition to meet the requirements of FAR 15.403-1(c)(1), the lease required you to provide cost and pricing data as well as a certificate of current cost or pricing data, in the format specified in FAR 15.406-2, certifying that to the best of your knowledge and belief, the cost or pricing data were accurate, complete, and current as of the date of agreement on price.  Based on this contract requirement, we have reviewed your revised TI costs and determined that they are fair and reasonable.  This letter represents your Notice to Proceed (NTP) with the construction of the TIs in the amount of $_________.  The lease requires completion of the construction no later than [month day, year].  If the TI allowance in the lease is more than the above NTP amount, the rental rate will be adjusted downward in accordance with other provisions of the lease.  

[4.  cost and pricing data]  use the following paragraph when the ti costs exceed the ti allowance in the contract.  prior to issuance of the ntp and sla, ensure that you have sufficient funds in an rwa from the agency and that the amount being ordered on the sla has been obligated in pegasys.   Use the word “revised” if you negotiated changes from the initial proposal.

Since you were unable to provide documentation of sufficient competition to meet the requirements of FAR 15.403-1(c)(1), the lease required you to provide cost and pricing data as well as a certificate of current cost or pricing data, in the format specified in FAR 15.406-2, certifying that to the best of your knowledge and belief, the cost or pricing data were accurate, complete, and current as of the date of agreement on price.  Based on this contract requirement, we have reviewed your revised TI costs and determined that they are fair and reasonable.  This letter represents your Notice to Proceed (NTP) with the construction of the TIs in the amount of $_________.  The lease requires completion of the construction no later than [month day, year].  Further, the NTP for the amount above represents the tenant improvement allowance (TIA) that is stated in the lease and amortized in the contract rental rate.  Since the total TI costs exceed the TIA, the TI cost balance is being ordered via the Supplemental Lease Agreement (SLA) attached to this letter.  Three copies of SLA No. __ are enclosed.  Please sign two copies, have your signatures witnessed and return them to me no later than________.  I will return a fully executed copy for your records.  

If you have any questions, please contact me at [email address] or [phone number].
Sincerely,

Name

Contracting Officer

[Regional Org]

Public Buildings Service

Enclosure USE IF ENCLOSING AN SLA FOR EXCESS TIs
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