Section 106 Compliance Report Template

Preservation Report Format:

8 ½” X 11” narrative report, with captioned photographs showing existing conditions, keyed to a location plan (s) showing photo orientation, and drawings of each preservation design solutions, reduced to 8 ½” X 11” and bound into report, or, if  not legible at 8 ½” X 11”, 11” X 17” foldout or placed in cover pocket.

Cover:

Building name, Address, Project title, Project Control Number, Author (Preservation Architect), Preservation Architect’s Signature, and Date of Submission.

Executive Summary:

A. Scope and purpose of project

B. Individuals and groups involved:  A/E firm, Preservation Consultant, GSA Project Officer, Building Manager, GSA Regional Preservation Officer or Preservation Program staff reviewer.

Site Conditions:
A. Building and project location

B. Building size, configuration, materials, conditions.

Include captioned photographs showing existing site and building conditions at each affected area

Preservation Design Issues:
Explain solutions explored, how resolved and why, such as (not inclusive):

A. Locating new work/installation:  visibility, protection of ornamental finishes, cost concerns

B. Design of new work/installation:  address compatibility with existing original materials, research on original design (if original materials non-extant), materials/finishes chosen

C. Method of supporting new work/installation

D. Preservation and protection of historic materials

Include reduced project drawings of site plan, elevations, sections, and details.

For work on historic building, include restoration specifications for work requiring restoration specialists; competency of bidder requirements (Sections 00120 and 009[00]).

Effects:

Summarize and effects the project will have on the building’s architecturally significant qualities.  If there are unavoidable adverse affects, explain measures proposed to mitigate the negative impact of changes.

Preservation Design Issues Checklist

Where does the project affect the historic property?

Exterior

Interior

Exterior

Lobbies/Vestibules

Corridors

Exterior

Stairwells

Elevators

Restrooms

Executive Suites

General Office Space

Utilitarian/Storage Space

Other:

What materials are affected by the project?

                       
Stonework

                       
Brickwork

                       
Bronzework

                       
Architectural Metals

                       
Architectural Concrete

                       
Ornamental Roofing

                       
Woodwork

                       
Ornamental Plaster

Other:

What assemblies are affected by the project?

                       
Windows and Skylights

                       
Doors

                       
Exterior

                       
Interior

                       
Lighting

Other: 

