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General Services Administration


CONNECTIONS II


Pre-Solicitation Checklist

	Required Documentation or Action
	Yes
	No
	N/A
	Comments

	1. Reimbursable Agreement (e.g., IA or MOU)
Responsibility:  Program office

	
	
	
	

	2. Description of Requirement

Responsibility:  Contracting officer with advice from customer, program, and other offices as appropriate

	
	
	
	

	3. Market Research

Responsibility:  Contracting officer with advice from customer, program, and other offices as appropriate

	
	
	
	

	4. Independent Government Cost Estimate

Responsibility:  Contracting officer with advice from customer, program, and other offices as appropriate

	
	
	
	

	5. Acquisition Plan 
Responsibility:  Contracting officer with advice from customer, program, and other offices as appropriate

	
	
	
	

	6. Purchase Request

Responsibility:  Contracting officer responsible for assuring sufficient funds are available for the acquisition based upon certification of fund availability by an authorized individual
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