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INSTRUCTIONS FOR PREPARATION OF MODIFICATION REQUEST WHEN NEGOTIATED PRICING

WAS BASED ON A COMMERCIAL PRICE LIST MINUS A DISCOUNT
The Greater Southwest Acquisition Center’s Schedule 736 program will only accept contractor initiated modification requests via the GSA eMod system.  The eMod system is a web based application that allows contractors to electronically prepare and submit modification requests.  Modification requests are received, reviewed and tracked with greater efficiency and oversight, when using the eMod system.  The documentation required to support a modification request will remain unchanged.  Contractor initiated modifications transmitted by means other than through the eMod system will be rejected.
Information and training relating to the eMod system is located in the GSA Vendor Support Center and eOffer websites.  Consistent with current practices, modification requests initiated via the eMod process must be submitted by an authorized contract representative.  Under this process, your authorized contract representative must obtain a digital certificate before initiating an eMod.  A digital certificate is an electronic credential that identifies you, your organization and your web browser.  You will not be able to enter a modification request into the eMod system without a current digital certificate.  The following link will provide guidance on utilizing the eMod system, obtaining digital certificates, and using the eMod training guide.  eOffer.gsa.gov
The request modification package must include a cover letter.  The cover letter must be on company letterhead, signed by a representative of the company who has the authority to contractually bind the company and who is listed in the contract as an authorized negotiator or who signed the original contract.  Within the letter, request that a modification to your contract be completed.  Be very clear about what you want changed, added or deleted to your contract.  Even if you have had prior phone conversations or e-mail correspondence with the Contracting Officer or Contract Specialist about the modification, the request letter needs to be clear enough so that a third party reading the letter with no other information available could easily understand what the intent of the modification request is.  Include attachments as needed.  

When requesting an increase to the GSA Bill Rate, and/or the addition of position(s) and/or location(s), the cover letter must contain a statement regarding the status of your Most Favored Customer (MFC) or the modification request package will be rejected.  Provide one of the following regarding your company’s MFC status: 1)  Make a statement that no change to the MFC has been made since completion of the initial negotiation or a subsequent submission OR 2) If your MFC has changed, you are required to disclose the new MFC and mark-up percentages/terms.  Make a statement within your cover letter which discloses any changes to the MFC’s mark-up percentages or any other terms added or changed, i.e. quantity/volume discount, new MFC, etc. 

Below are examples of when you would need to request a modification to your contract.  This list is not all inclusive.  If you have a question as to whether or not a change necessitates a contract modification, contact your GSA Contracting Officer for guidance.  

· Change of Address

· Change of Name

· Transfer of Ownership of the Company (Novation)

· Addition or deletion of Authorized Contract Negotiators

· Addition or deletion of contact for Contract Administration

· Phone or Fax number changes

· Addition or deletion of positions

· Contractor is awarded a Task Order for a service location and the SCA Rates for the newly awarded service location are higher than those in the contractor’s preponderance of work location.  When this happens, contractor will have to have a new pricing spreadsheet based upon the SCA rates for the area with the higher wages approved by modification to the contract by their GSA Contracting Officer.  

If deleting position(s):  Make a statement within the modification request letter that you wish to delete position(s) and state what those positions are. 
If adding positions:  List the positions you are requesting to add or as an attachment to the modification request letter.

You will need to provide job description(s) for each position(s) you are requesting to add.  
PLEASE NOTE:  Job descriptions cannot contain supervisory, leading and/or directing others and medical type duties that involves patient contact.  These duties are Outside the Scope of the Schedule 736 Program and cannot be accepted.  

If adding positions which are specifically listed on the wage determination, you will need to do a full new GSA price list including the positions currently in your contract and the new positions you want to add.  Remember you will only have one preponderance of work location for which you will submit ONE pricing spreadsheet. 

Requesting to add position(s) that are not specifically listed in the Wage Determination and are not considered professional:

Except in the cases where a position is clearly clerical, GSA does not make the determination as to whether a position will be classified as professional or non-professional.  As the contractor, you are subject to all of Department of Labor's rules and are subject to the Department of Labor's audit procedures.  By classifying the positions, you take full responsibility for any of Department of Labor's findings during an audit. 

If you want to propose a position that is not listed within the wage determination, you have to ask yourself the question, is this position a professional or non-professional position?  

Within each wage determination the Department of Labor states that the positions under a Federal Contract must be specifically listed in the wage determination.  If the position is professional, it is not subject to the Service Contract Act.  If the position is not professional and is not listed under the wage determination, the following must be completed as a part of your proposed modification package. 

If you consider the positions to be professional, follow the instructions found in paragraph b below.  If you consider the positions to be non-professional, see the instructions in paragraph a below.  An example of a non-professional position which is not listed in the wage determination would be an Audit Clerk.

a.
Please review the Service Contract Act Directory of Occupations which can be found at http://www.dol.gov/esa/regs/compliance/whd/wage/main.htm and see if the positions you want to offer will fit into any of the currently published occupation titles under the wage determination.  If you find one you can make a reasonable relationship to, provide a cross reference sheet showing which DOL position relates to the position in your offer.  If the position will not fit into any of the currently published occupation titles, please review the instructions in the wage determination entitled “The process for preparing a conformance request”.  In accordance with the Department of Labor instructions which can be found in each wage determination, entitled Conformance Process, “any class of service employee which is not listed herein and which is to be employed under the contract (i.e., the work to be performed is not performed by any classification listed in the wage determination), be classified by the contractor so as to provide a reasonable relationship (i.e., appropriate level of skill comparison) between such unlisted classifications and the classifications listed in the wage determination.  Such conformed classes of employees shall be paid the monetary wages and furnished the fringe benefits as are determined.  Such conforming process shall be initiated by the contractor prior to the performance of contract work by such unlisted class(es) of employees.  The conformed classification, wage rate, and/or fringe benefits shall be retroactive to the commencement date of the contract.  (See Section 4.6(c)(vi) ).”  


If you decide that the positions requires conformance, please include a statement of your intent to prepare the required written reports and forms within the time frames specified by the Department of Labor, and provide documentation as to where the hourly base rates were developed from and provide supporting documentation such as invoices, price list's, Salary.com, current contracts, etc.   If using Salary.com for base pricing, provide a print-out from Salary.com in support of pricing.  You must provide invoices to show commercial sales in support of the rates proposed.  Since these positions will not appear on future wage determinations, you must propose a method to be used for future price adjustments. 

b.
For the positions that you list as professional, make a statement or somehow indicate which positions you consider professional.  Provide documentation as to where the hourly base rate was developed from and provide supporting documentation such as invoices, price list's, Salary.com, current contracts, etc.   If using Salary.com for base pricing, provide a print-out from Salary.com in support of pricing.  You must provide invoices to show commercial sales in support of the rates proposed.  Also for these positions, please propose a method to be used for future price adjustments.  Prepare a full new GSA price list including the positions currently in your contract and the new positions you want to add.  
Sample Price Sheet


[image: image1.emf]Dated 1/1/2011

Occupation 

Code

Skill Category

Commercial 

Price List

Discount 

Offered

Net GSA 

Price

IFF

Total GSA 

Price

01020Administrative Assistant 17.00 $             10.00% 15.30 $        0.12 $          15.42 $       

14160Personal Computer Support Technician 14.30 $             10.00% 12.87 $        0.10 $          12.97 $       

21020Fork Lift Operator 14.58 $             10.00% 13.12 $        0.10 $          13.22 $       

13050Library Aide/Clerk 18.95 $             10.00% 17.06 $        0.13 $          17.18 $       

30081Engineering Technician I 19.56 $             10.00% 17.60 $        0.13 $          17.74 $       

736-5  TECHNICAL AND PROFESSIONAL OCCUPATIONS

COMPANY NAME, INCORPORATED

PRICING PROPOSAL

736-1 ADMINISTRATIVE SUPPORT AND CLERICAL OCCUPATIONS

736-2 AUTOMATIC DATA  PROCESSING OCCUPATIONS

736-3 GENERAL SERVICES AND SUPPORT

736-4 INFORMATION AND ARTS OCCUPATIONS INCLUDING MISCELLANEOUS OCCUPATIONS


The following clauses are found in this attachment and must be completed and returned:

G-FSS-900-C
CONTACT FOR CONTRACT ADMINISTRATION
CSP

COMMERCIAL SALES PRACTICES FORMAT (Use this format for services)
Attention Contractor:  Please sign and date the signature blocks on the LAST PAGE.
GSA OFFERED TERMS

The following is/are offered for the services/SINs being added to the current contract under FEDERAL SUPPLY SCHEDULE  736

Contract Number: ___________________________________________________________________ 

1.  Basic Discount ________________________

2.  Prompt Payment Discount _______________

(If none offered, show the Net term, i.e., Net 30 days.  How does this compare with already awarded payment discounts.  The payment discount applies to the entire contract.  If your contract already has a payment discount awarded, these items are also covered by the existing payment discount.)

3.  Quantity/Volume Discount________________

(Show the percentage and quantity/dollar level.)

4.  Other Discounts: _______________________

5.  Any other concession being offered to the Government, but not the Most Favored 

Customer __________________________

G-FSS-900-C

CONTACT FOR CONTRACT ADMINISTRATION (JUL 2003) 

Offerors should complete paragraphs (a) and (b) if providing both domestic and overseas delivery.  Complete paragraph (a) if providing domestic delivery only.  Complete paragraph (b) if providing overseas delivery only.

The Contractor shall designate a person to serve as the contract administrator for the contract both domestically and overseas.  The contract administrator is responsible for overall compliance with contract terms and conditions.  The contract administrator is also the responsible official for issues concerning 552.238-74, Industrial Funding Fee and Sales Reporting (JUL 2003), including reviews of contractor records.  The Contractor's designation of representatives to handle certain functions under this contract does not relieve the contract administrator of responsibility for contract compliance.  Any changes to the designated individual must be provided to the Contracting Officer in writing, with the proposed effective date of the change

(a)
Domestic:

NAME  


TITLE  

ADDRESS  

ZIP CODE  

TELEPHONE NO.  
  FAX NO.  

E-MAIL ADDRESS  


(b)
Overseas:  Overseas contact points are mandatory for local assistance with the resolution of any delivery, performance, or quality complaint from customer agencies.  (Also, see the requirement in I-FSS-594, Parts and Service.)  At a minimum, a contact point must be furnished for each area in which deliveries are contemplated, e.g., Europe, South America, Far East, etc.

NAME  


TITLE  

ADDRESS  

ZIP CODE  

TELEPHONE NO.  
  FAX NO.  

E-MAIL ADDRESS  


 (End of Clause)
CSP
COMMERCIAL SALES PRACTICES FORMAT (Use this format for services)

Name of Offeror


SIN(s)


Note:  Please refer to clause 552.212-70, PREPARATION OF OFFER (MULTIPLE AWARD SCHEDULE), for additional information concerning your offer.  Provide the following information for each SIN (or group of SINs or SubSIN for which information is the same).

(1)
Provide the dollar value of sales to the general public/state or local government at or based on market prices, cost build up or an established catalog or market price during the previous 12‑month period or the offerors last fiscal year:  $___________.  State beginning and ending of the 12-month period.  Beginning________Ending______________.  In the event that a dollar value is not an appropriate measure of the sales, provide and describe your own measure of the sales of the item(s).  In the event sales are made only to state or local governments, identify such sales accordingly.

(2)
Show your total projected annual sales to the Government under this contract for the contract term, excluding options, for each SIN offered.  If you currently hold a Federal Supply Schedule contract for the SIN the total projected annual sales should be based on your most recent 12 months of sales under that contract.  
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	SIN
	$
	SIN
	$

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


(3)
Based on your written discounting policies (standard commercial sales practices in the event you do not have written discounting policies), are the prices (discounts, concessions, terms and conditions in any combination) which you offer the Government equal to or better than that offered to any customer acquiring the same items regardless of quantity or terms and conditions?  YES____  NO_____.  (See definition of “concession” and “discount” in 552.212-70.)

(4)
(a)
Based on your written pricing policies (standard commercial sales practices in the event you do not have written pricing policies), provide information as requested for each SIN (or group of SINs for which the information is the same).  The information should be provided in the chart below or in an equivalent format developed by the offeror.  Rows should be added to accommodate as many customers as required.
	Column 1 – Customer
	Column 2 –Price*
(*Disclosures should be made on a separate sheet)
	Column 3 – Quantity/Volume
	Column 4 – Discounts, Concessions, Terms and Conditions

	See document 8
	See document 8
	See document 8
	See document 8


(b) Identify prices offered to GSA in response to this solicitation for services using the table below:

	Column 5 – Price Offered to GSA
	Column 6 – Unit of Issue  (e.g., per hour, per day)
	Column 7 – Quantity/Volume
	Column 8 – Discount, Concessions, Terms and Conditions Offered to GSA

	See document 8
	See document 8
	See document 8
	See document 8



 (c)
Do any deviations from your written policies or standard commercial sales practices disclosed in the chart in paragraph 4(a) ever result in better prices than indicated?  YES ____ NO_____.  If YES, explain deviations in accordance with the instructions at Figure 515.4-2, which is provided in this solicitation for your convenience.

Figure 515.4-2—Instructions for Commercial Sales Practices Format (CSP) (Format for Services)
If you responded “YES” to question (3), on the COMMERCIAL SALES PRACTICES FORMAT, complete the chart in question (4)(a) for the customer(s) who receive your best price.  If you responded “NO” complete the chart in question (4)(a) showing your written policies or standard sales practices for all customers or customer categories to whom you sell at a price that is equal to or better than the price(s) offered to the Government under this solicitation or with which the Offeror has a current agreement to sell at a price which equals or exceeds the price(s) offered under this solicitation.  Such agreement shall be in effect on the date the offer is submitted or contain an effective date during the proposed multiple award schedule contract period.  If your offer is lower than your price to other customers or customer categories, you will be aligned with the customer or category of customer that receives your best price for purposes of the Price Reduction clause at 552.238-75.  The Government expects you to provide information required by the format in accordance with these instructions that is, to the best of your knowledge and belief, current, accurate, and complete as of 14 calendar days prior to its submission.  You must also disclose any changes in your price list(s), discounts, prices and/or policies that occur after the offer is submitted, but before the close of negotiations.  If your pricing practices vary, the variations should be explained clearly to include a description of the circumstance, frequency, and selling terms and conditions.  You may limit the information reported to those services that exceed 75% of actual historical Government sales (commercial sales may be substituted if Government sales are unavailable) value of the special item number (SIN).

Column 1—Identify the applicable customer or category of customer.  A "customer" is any entity which acquires supplies or services from the Offeror.  The term customer includes, but is not limited to state and local governments, educational institutions (an elementary, junior high, or degree granting school which maintains a regular faculty and established curriculum and an organized body of students), national accounts, and end users.  In any instance where the Offeror is asked to disclose information for a customer, the Offeror may disclose information by category of customer if the offeror's pricing policies or practices are the same for all customers in the category.  (Use a separate line for each customer or category of customer.)
Column 2—Identify the price.  Indicate the best price (based on your written pricing policies or standard commercial pricing practices if you do not have written pricing policies) at which you sell to the customer or category of customer identified in column 1, without regard to quantity; terms and conditions of the agreements; and whether the agreements are written or oral.  If the price is a combination of various discounts (prompt payment, quantity, etc.), each type of discount should be fully identified and explained.  If the price lists which are the basis of the discounts given to the customers identified in the chart are different than the price list submitted upon which your offer is based, identify the type or title and date of each price list.  The contracting officer may require submission of these price lists.  To expedite evaluation, offerors may provide these price lists at the time of submission.  If market prices are used, provide documentation to substantiate pricing (e.g., agreements with corporate customers, internal policies, market prices, quote sheets, pricing agreements and invoices, etc.) and identify the effective period, pricing and any other terms and conditions clearly.  If prices are based on cost, provide information other than certified cost or pricing data to show how the offeror arrived at the proposed price.   A price certification is not required.  If rates are audited by a Federal Agency, include this information in the narrative.  Disclosures should be made on a separate sheet.
Column 3—Identify the quantity or volume of sales.  Insert the minimum quantity or sales volume which the identified customer or category of customer must either purchase/order, per order or within a specified period for the best price.  When purchases/orders must be placed within a specified period to get the best price, indicate the time period.
Column 4—Indicate concessions regardless of quantity granted to the identified customer or category of customer.  Concessions are defined in solicitation clause 552.212-70, Preparation of Offers (Multiple Award Schedule).  If the space provided is inadequate, the disclosure should be made on a separate sheet by reference.
Columns 5-8—Fill in the requested information.  If you respond “YES” to question 4 (c) in the Commercial Sales Practices Format, provide an explanation of the circumstances under which you deviate from your written policies or standard commercial sales practices disclosed in the chart on the Commercial Sales Practices Format and explain how often they occur.  Your explanation should include a discussion of situations that lead to deviations from standard practice, an explanation of how often they occur, and the controls you employ to assure the integrity of your pricing.  If deviations from your written policies or standard commercial sales practices disclosed in the chart on the Commercial Sales Practices Format are so significant and/or frequent that the Contracting Officer cannot establish whether the price(s) offered is fair and reasonable, then you may be asked to provide additional information.  The Contracting Officer may ask for information to demonstrate that you have made substantial sales of the item(s) in the commercial market consistent with the information reflected on the chart on the Commercial Sales Practice Format, a description of the conditions surrounding those sales deviations, or other information that may be necessary in order for the Contracting Officer to determine whether your offered price(s) is fair and reasonable.  In cases where additional information is requested, the Contracting Officer will target the request in order to limit the submission of data to that needed to establish the reasonableness of the offered price.
FULL TEXT OF CLAUSES APPLICABLE TO MODIFICATIONS

552.212-70
PREPARATION OF OFFER (MULTIPLE AWARD SCHEDULE) (AUG 1997)            512.301(a)(1)
(a)
Definitions.  Concession, as used in this solicitation, means a benefit, enhancement or privilege (other than a discount), which either reduces the overall cost of a customer’s acquisition or encourages a customer to consummate a purchase.  Concessions include, but are not limited to freight allowance, extended warranty, extended price guarantees, free installation and bonus goods.


Discount, as used in this solicitation, means a reduction to catalog prices (published or unpublished).  Discounts include, but are not limited to, rebates, quantity discounts, purchase option credits, and any other terms or conditions other than concessions) which reduce the amount of money a customer ultimately pays for goods or services ordered or received.  Any net price lower than the list price is considered a “discount” by the percentage difference from the list price to the net price.

(b)
For each Special Item Number (SIN) included in an offer, the Offeror shall provide the information outlined in paragraph (c).  Offerors may provide a single response covering more than one SIN, if the information disclosed is the same for all products under each SIN.  If discounts and concessions vary by model or product line, offerors shall ensure that information is clearly annotated as to item or items referenced.

(c)
Provide information described below for each SIN:


(1)
Two copies of the offeror’s current published (dated or otherwise identified) commercial descriptive catalogs and/or price list(s) from which discounts are offered.  If special catalogs or price lists are printed for the purpose of this offer, such descriptive catalogs or price lists shall include a statement indicating the special catalog or price list represent a verbatim extract from the Offeror’s commercial catalog and/or price list and identify the descriptive catalog and/or price list from which the information has been extracted.


(2)
Next to each offered item in the commercial catalog and/or price list, the Offeror shall write the special item number (SIN) under which the item is being offered.  Unless a special catalog or price list is submitted, all other items shall be marked “excluded,” lined out, and initialed by the offeror.


(3)
The discount(s) offered under this solicitation.  The description of discounts offered shall include all discounts, such as prompt payment discounts, quantity/dollar volume discounts (indicate whether models/products can be combined within the SIN or whether SINs can be combined to earn discounts), blanket purchase agreement discounts, or purchase option credits.  If the terms of sale appearing in the commercial catalogs or price list on which an offer is based are in conflict with the terms of this solicitation, the latter shall govern.


(4)
A description of concessions offered under this solicitation which are not granted to other customers.  Such concessions may include, but are not limited to, an extended warranty, a return/exchange goods policy, or enhanced or additional services.

(5) If the Offeror is a dealer/reseller or the Offeror will use dealers to perform any aspect of contract awarded under this solicitation, describe the functions, if any, that the dealer/reseller will perform.

552.216-70
ECONOMIC PRICE ADJUSTMENT—FSS MULTIPLE AWARD SCHEDULE CONTRACTS (SEP 1999) (ALTERNATE I—SEP 1999) (DEVIATION I -- APR 2007) 

Price adjustments include price increases and price decreases.  Adjustments will be considered as follows:

(a)
Contractors shall submit price decreases anytime during the contract period in which they occur.  Price decreases will be handled in accordance with the provisions of the Price Reduction Clause.

(b)
Contractors may request price increases providing all of the following conditions are met:


(1)
Increases resulting from a reissue or other modification of the Contractor's commercial catalog/pricelist that was used as the basis for the contract award.


(2)
Increases are requested before the last 60 days of the contract period.


(3)
At least 30 days elapse between requested increases.

 (c)
The following material shall be submitted with the request for a price increase:


(1)
A copy of the commercial catalog/pricelist showing the price increase and the effective date for commercial customers.


(2)
Commercial Sales Practice format regarding the Contractor's commercial pricing practice relating to the reissued or modified catalog/pricelist, or a certification that no change has occurred in the data since completion of the initial negotiation or a subsequent submission.


(3)
Documentation supporting the reasonableness of the price increase.

(d)
The Government reserves the right to exercise one of the following options:


(1)
Accept the Contractor's price increases as requested when all conditions of (b), (c), and (d) of this clause are satisfied;


(2)
Negotiate more favorable discounts from the new commercial prices when the total increase requested is not supported; or,


(3)
Remove the product(s) from contract involved pursuant to the Cancellation Clause of this contract, when the increase requested is not supported.

(e)
The contract modification reflecting the price adjustment shall be made effective upon signature of the Contracting Officer, provided that in no event shall such price adjustment be effective prior to the effective date of the commercial price increases.  The increased contract prices shall apply to delivery orders issued to the Contractor on or after the effective date of the contract modification.

552.238-75
PRICE REDUCTIONS (MAY 2004) (ALTERNATE I—MAY 2003)
(a)
Before award of a contract, the Contracting Officer and the Offeror will agree upon (1) the customer (or category of customers) which will be the basis of award, and (2) the Government's price or discount relationship to the identified customer (or category of customers).  This relationship shall be maintained throughout the contract period.  Any change in the Contractor's commercial pricing or discount arrangement applicable to the identified customer (or category of customers) which disturbs this relationship shall constitute a price reduction.

(b)
During the contract period, the Contractor shall report to the Contracting Officer all price reductions to the customer (or category of customers) that was the basis of award.  The Contractor's report shall include an explanation of the conditions under which the reductions were made.

(c)
(1)
A price reduction shall apply to purchases under this contract if, after the date negotiations conclude, the Contractor—



(i)
Revises the commercial catalog, pricelist, schedule or other document upon which contract award was predicated to reduce prices; 



(ii)
Grants more favorable discounts or terms and conditions than those contained in the commercial catalog, pricelist, schedule or other documents upon which contract award was predicated; or



(iii)
Grants special discounts to the customer (or category of customers) that formed the basis of award, and the change disturbs the price/discount relationship of the Government to the customer (or category of customers) that was the basis of award.


(2)
The Contractor shall offer the price reduction to the eligible ordering activities with the same effective date, and for the same time period, as extended to the commercial customer (or category of customers).

(d)
There shall be no price reduction for sales—


(1)
To commercial customers under firm, fixed-price definite quantity contracts with specified delivery in excess of the maximum order threshold specified in this contract;


(2)
To eligible ordering activities under this contract; 


(3)
Made to State and local government entities when the order is placed under this contract (and the State and local government entity is the agreed upon customer or category of customer that is the basis of award); or 


(4)
Caused by an error in quotation or billing, provided adequate documentation is furnished by the Contractor to the Contracting Officer.

(e)
The Contractor may offer the Contracting Officer a voluntary Governmentwide price reduction at any time during the contract period.

(f)
The Contractor shall notify the Contracting Officer of any price reduction subject to this clause as soon as possible, but not later than 15 calendar days after its effective date.

(g)
The contract will be modified to reflect any price reduction which becomes applicable in accordance with this clause.
552.243-72
MODIFICATIONS (MULTIPLE AWARD SCHEDULE)  (JUL 2000)  543.205(b)
(a)
General.  The Contractor may request a contract modification by submitting a request to the Contracting Officer for approval, except as noted in paragraph (d) of this clause.  At a minimum, every request shall describe the proposed change(s) and provide the rationale for the requested change(s).

(b)
Types of Modifications.


(1)
Additional items/additional SIN's.  When requesting additions, the following information must be submitted:



(i)
Information requested in paragraphs (1) and (2) of the Commercial Sales Practice Format to add SIN’s.



(ii)
Discount information for the new items(s) or new SIN(s).  Specifically, submit the information requested in paragraphs 3 through 5 of the Commercial Sales Practice Format.  If this information is the same as the initial award, a statement to that effect may be submitted instead.



(iii)
Information about the new item(s) or the item(s) under the new SIN(s) as described in 552.212‑70, Preparation of Offer (Multiple Award Schedule) is required.



(iv)
Delivery time(s) for the new item(s) or the item(s) under the new SIN(s) must be submitted in accordance with 552.211‑78, Commercial Delivery Schedule (Multiple Award Schedule).



(v)
Production point(s) for the new item(s) or the item(s) under the new SIN(s) must be submitted if required by 52.215‑6, Place of Performance.



(vi)
Hazardous Material information (if applicable) must be submitted as required by 52.223‑3 (ALT I), Hazardous Material Identification and Material Safety Data.



(vii)
Any information requested by 52.212‑3(f), Offeror Representations and Certifications—Commercial Items, that may be necessary to assure compliance with FAR 52.225‑1, Buy American Act—Balance of Payments Programs—Supplies.


(2)
Deletions.  The Contractors shall provide an explanation for the deletion.  The Government reserves the right to reject any subsequent offer of the same item or a substantially equal item at a higher price during the same contract period, if the contracting officer finds the higher price to be unreasonable when compared with the deleted item.


(3)
Price Reduction.  The Contractor shall indicate whether the price reduction falls under the item (i), (ii), or (iii) of paragraph (c)(1) of the Price Reductions clause at 552.238‑75.  If the Price reduction falls under item (i), the Contractor shall submit a copy of the dated commercial price list.  If the price reduction falls under item (ii) or (iii), the Contractor shall submit a copy of the applicable price list(s), bulletins or letters or customer agreements which outline the effective date, duration, terms and conditions of the price reduction.

(c)
Effective dates.  The effective date of any modification is the date specified in the modification, except as otherwise provided in the Price Reductions clause at 552.238‑75.

(d)
Electronic File Updates.  The Contractor shall update electronic file submissions to reflect all modifications.  For additional items or SINs, the Contractor shall obtain the Contracting Officer's approval before transmitting changes.  Contract modifications will not be made effective until the Government receives the electronic file updates.  The Contractor may transmit price   reductions, item deletions, and corrections without prior approval.  However, the Contractor shall notify the Contracting Officer as set forth in the Price Reductions clause at 552.238-75.

(e)
Amendments to Paper Federal Supply Schedule Price Lists.


(1)
The Contractor must provide supplements to its paper price lists, reflecting the most current changes.  The Contractor may either:



(i)
Distribute a supplemental paper Federal Supply Schedule Price List within 15 workdays after the effective date of each modification.



(ii)
Distribute quarterly cumulative supplements.  The period covered by a cumulative supplement is at the discretion of the Contractor, but may not exceed three calendar months from the effective date of the earliest modification.  For example, if the first modification occurs in February, the quarterly supplement must cover February—April, and every 3 month period after.  The Contractor must distribute each quarterly cumulative supplement within 15 workdays from the last day of the calendar quarter.

(2) At a minimum, the Contractor shall distribute each supplement to those ordering activities that previously received the basic document.  In addition, the Contractor shall submit two copies of each supplement to the Contracting Officer and one copy to the FSS Schedule Information Center.

******************************************************************************************************************************************

This modification package must be signed and dated by an individual listed in the contract as an authorized negotiator or by an individual possessing the authority to legally bind the company contractually.  
Signature

Title

Date
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		COMPANY NAME, INCORPORATED

		PRICING PROPOSAL

												Dated		1/1/11

		Occupation Code		Skill Category		Commercial Price List		Discount Offered		Net GSA Price		IFF		Total GSA Price

		736-1 ADMINISTRATIVE SUPPORT AND CLERICAL OCCUPATIONS

		01020		Administrative Assistant		$   17.00		10.00%		$   15.30		$   0.12		$   15.42

		736-2 AUTOMATIC DATA  PROCESSING OCCUPATIONS

		14160		Personal Computer Support Technician		$   14.30		10.00%		$   12.87		$   0.10		$   12.97

		736-3 GENERAL SERVICES AND SUPPORT

		21020		Fork Lift Operator		$   14.58		10.00%		$   13.12		$   0.10		$   13.22

		736-4 INFORMATION AND ARTS OCCUPATIONS INCLUDING MISCELLANEOUS OCCUPATIONS

		13050		Library Aide/Clerk		$   18.95		10.00%		$   17.06		$   0.13		$   17.18

		736-5  TECHNICAL AND PROFESSIONAL OCCUPATIONS

		30081		Engineering Technician I		$   19.56		10.00%		$   17.60		$   0.13		$   17.74






