For information only.  Tailor to your requirement and agency policy


Notification to Successful Offeror
[Insert Date]
[Insert Company Name]
[Insert Attention: POC]
[Insert Address]
Subject:
Notice of Award of  Order [Insert Task Order  #] under Alliant Contract [Insert Alliant Contract #] for [Insert Project Title and/or Description] under Solicitation No. [Insert Solicitation Number]
Dear [Insert Company POC],

This letter is to inform you that the Government hereby accepts your offer for the subject solicitation.  The Order document is [indicate whether it is attached or forthcoming].  Any changes to the terms and conditions of the Order must be approved in writing by the Contracting Officer.
The period of performance of this Order is [insert base period and options].  You are hereby [indicate whether authorized or not authorized to commence work]. [if not authorized to commence work due to phase-in or transition period include something similar to the following: Commencement of work is anticipated to begin on [Insert Applicable Date].  Please be advised that you are not authorized to begin work on this task before you receive a written Notice to Proceed signed by the Contracting Officer.]  
A post award conference is planned on or about [insert date], the details of which will be provided under separate cover.

The Contracting Officer Technical Representative (COTR) for your Order is [insert COTR info].  The COTR Delegation Letter is [insert whether forthcoming or attached]

Thank you for your interest in doing business with [Insert Agency Name] and congratulations on your award.  Please feel free to contact me with any questions or concerns you have regarding this award.  I look forward to working with you.
Sincerely,

____________________________________

[Contracting Officer Name]

[Division Name]
[Contact Information]
Attachment 1:  Order document
Attachment 2:  COTR Designation Letter
