AGENCY/BUREAU LETTERHEAD




[Date]

Mr. Jason Holloway
General Services Administration
Federal Acquisition Service
2200 Crystal Drive, Suite 300
Arlington, VA  20406
Email:  jason.holloway@gsa.gov
Copy:  maria.gutierrez@gsa.gov 


Dear Mr. Holloway:

The [Agency/Organization Name] (A/O) requests participation as an authorized user of the General Services Administration’s 3rd Party Payment Services’ (3PPS) Task Order, Number QPN BQX 0061.  


The A/O would like to participate in the _______________ (Centralized Household Goods Traffic Management Program (CHAMP), Freight Management Program (FMP) or both).

The Senior Level Official responsible for leading the [Agency/Organization Name] toward maximizing the long-term benefits of the 3PPS Initiative is:

Name:
Title:
Mailing Address:
Telephone Number:
E-mail Address:

The principal point of contact for the [Agency/Organization Name] implementation of 3PPS is:

Name:
Title:
Mailing Address:
Telephone Number:
E-mail Address:









3PPS provides business intelligence to GSA which will include transactional and summarized customer data from my Agency/Organization. GSA will secure this data through the requirements of 3PPS.  This data will be utilized to support better decision making, improve customer service and enhance business processes for the Center for Transportation Management and the GSA SmartPay Program.

The Agency/Organization submits a request for the following 3PPS customized services, which the Agency/Organization understands is at an additional cost of $200/hour for anything that requires proprietary development for the Agency/Organization, not including the systems integration.  
__________________________________________________________________

__________________________________________________________________

__________________________________________________________________


I hereby assert that I have the authority to authorize the participation of [Agency/Organization Name] in GSA’s Task Order Number QPN BQX 0061.



Sincerely,




(Agency/Organization Authorizing Official)
(Title)


3PPS Sign-up Letter
