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                                                        GSA BULLETIN FMR B-16
                                                           PERSONAL PROPERTY   

                                                
To: Heads of Federal agencies

Subject: Stewardship of Federal Assets 
1. What is the purpose of this bulletin?  This bulletin provides guidance to Federal agencies to maximize the use and benefits of property and to explain how the benefit can be extended to the public. 

2. When does this bulletin expire?  This bulletin contains information of a continuing nature and will remain in effect until cancelled or revised.

3. What is the background of this bulletin? Section 521 of 40 U.S.C. requires that the use of excess property shall be maximized by executive agencies along with the transfer of excess property to other Federal agencies and eligible recipients. In addition Section 524 of 40 U.S.C., and FMR section 102-36.45 require that the agencies perform “care and handling” of excess property including the repairing, converting, rehabilitating, preserving and protection of excess and surplus property. The repair and rehabilitation of excess property is an essential part of management’s stewardship process for Federal assets and is in everyone’s best interest.

Agencies that repair or rehabilitate their personal property find that the property is more attractive for internal use or transfer to other Federal entities, to donation recipients, or will bring in a higher sales price if ultimately sold.  The more attractive the property, the more likely that it will be picked up by another agency or eligible donee.

4. What must I do when disposing of property that is no longer required? 
a) Agency procurement policies should require the consideration and screening of excess personal property before authorizing the procurement of new personal property in accordance with FMR section 102-36-35. Agencies must make a concerted effort to emphasize the availability and use of excess property to avoid unnecessary procurements. This screening should also be extended to property being procured under cost-reimbursement contracts to ensure that existing excess Federal property is being properly utilized and save scarce acquisition dollars. Agencies should repair and rehabilitate property no longer required to make it more attractive for internal reuse and/or use by other Federal agencies or eligible donees.

b) Agencies reporting assets to GSAXcess® should ensure that the items are properly described and included in the correct Federal Supply classification (FSC) code. To find the correct code, the Federal Supply Classification Cataloging Handbook H2 is available through the Defense Logistics Information Service and on their website at http://www.dlis.dla.mil/forms.htm under Publications.

c) In addition, to the correct FSC code, agencies should ensure that accurate original acquisition value or fair market value if the former is not available,  the condition code, the location, contact information, and pictures are included to facilitate the utilization, donation and/or disposal of property.

d) Cooperate with all entities authorized to participate in the utilization and donation programs and their authorized representatives to locate, screen, inspect and acquire excess or surplus property.

e) When the property has gone through the utilization and donation screening process agencies should sell their assets through the Federal Asset Sales (FAS) process to take advantage of their expertise to obtain the best possible return to the Government. More information will be forthcoming on the Federal Asset Sales program.

f) Finally, agencies should not make determinations for abandonment & destruction under FMR Section 102-36.305 as a means to expedite disposal rather than preserving property for excess screening and donation to public bodies in accordance with FMR section 102-36.320. 

5. Who should I call for further information? Robert Holcombe, Program Director, Personal Property Management Policy, (MTA), Office of Governmentwide Policy, General Services Administration, Washington, DC 20405, 202-501-3828.
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