GENERAL SERVICES ADMINISTRATION

Washington, DC  20405

June 9, 2010
Federal Travel Regulation

GSA Bulletin FTR 10-05
TO:
Heads of Federal Agencies

SUBJECT:    Directions for Reporting Other Than Coach-Class Accommodations for Employees on Official Travel.   

1.  What is the purpose of this bulletin?  This bulletin informs agencies where to obtain guidance for reporting their other than coach-class accommodations.   

2.  What is the effective date of this bulletin?  This bulletin is effective when signed by GSA’s Associate Administrator for Governmentwide Policy.

3.  What is the background of this bulletin?  GSA published a final rule regarding Premium Class Travel in the Federal Register on October 27, 2009 (74 FR 55146), which implemented recommendations contained in the September 2007, Government Accountability Office (GAO) report, Premium Class Travel: Internal Control Weaknesses Governmentwide Led to Improper and Abusive Use of Premium Class Travel (GAO-07-1268).  The final rule strengthened the management and accountability measures related to the use of premium class transportation accommodations by Federal employees while on official travel.

One change implemented by this amendment is the requirement for agencies to report use of business-class transportation accommodations for official travel.  FTR Part 300-70 requires agencies to report the use of all “other than coach-class” transportation accommodations which exceed the coach-class fare.  Other than coach-class accommodation is defined as “any class of accommodation above coach-class, e.g., first-class or business-class”. Previously, agencies were required to report solely on use of first-class transportation accommodations. 

As a result, GSA is issuing this bulletin to provide guidance to agencies on where they can obtain reporting instructions for other than coach-class travel. 

4.  Where can my agency get the reporting instructions for other than coach-class accommodations?  The instructions for reporting other than coach-class accommodations can be found at www.gsa.gov/pctr.  This Web content provides instructions for: 

·  Submission requirements for the FY 2010 First-Class Travel report;

·  Submission requirements for the FY 2011 Other than Coach-Class Accommodation report; 

·  Report formats and submission deadlines for reporting the FY 2010 and FY 2011 travel accommodation reports; and

·  Notification of the travel exception codes used for tracking and reporting employee transportation accommodations.

5. What should I do as a result of this bulletin?  Federal agencies must develop internal travel policy acknowledging these reporting requirements. 

6.  When does this bulletin expire?  This bulletin will remain in effect until explicitly canceled or superseded.

7.  Who should I contact for further information?  For further information, contact Mr. Patrick O’Grady, Office of Governmentwide Policy (M), Office of Travel, Transportation, and Asset Management (MT), General Services Administration at (202) 208-4493 or via email at patrick.ogrady@gsa.gov.

By delegation of the Administrator of General Services, 

/s/
Kathleen M. Turco
Associate Administrator for

Governmentwide Policy 
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