Interagency Committee on

Federal Advisory Committee Management

September 25, 2007
Held at the Army and Navy Club, Washington DC

Minutes of Remarks by Mr. Robert Flaak, Director, Committee Management Secretariat (CMS) General Services Administration given before the Committee Management Officer (CMO) Training Seminar 
10:00 – 10:10 a.m.
The meeting was called to order at approximately 10:00 a.m. by Robert Flaak, Director, Committee Management Secretariat (CMS).  Mr. Flaak explained that the CMO Training Seminar is designed for Committee Management Officers (CMOs) and Designated Federal Officers (DFOs), and that this seminar is taking the place of the regular quarterly Interagency Meeting (IAC Meeting) that is normally held in September.  He then identified all of the Committee Management Secretariat (CMS) desk officers to the assembled group, as there were some people in the group that have just become CMOs, and have not met their Desk Officers yet, and the DFOs that were attending the seminar do not attend IAC meetings, so did not know who the desk officers are.  Mr. Flaak reminded everyone to look at the Desk Officer Assignments list that was located in their seminar notebook and contact their Desk Officer with any questions or concerns that they might have regarding their committees.  He requested that everyone fill out their evaluations after the training seminar was completed, as this helps CMS know how successful the training has been to people.

He reminded everyone that the next Federal Advisory Committee Management (FACA) Course has been streamlined, and that it will be held at the U. S. Mint on November 7-8, 2007.  
He emphasized that the Planning for the Presidential Transition 2008 topic in the training will be an important and timely topic that all agencies are going to have to start to prepare for over the next year or so.  He also directed everyone’s attention to the July 24, 2007 Fiscal Year 2007 Annual Comprehensive Review (ACR) of Federal Advisory Committees Memorandum for Committee Management Offers.  He advised everyone to be sure to fill out the ACRs completely.  Incomplete data seems to attract the attention of congressional staff, which in turn can lead to an invitation to a Congressional hearing to explain the discrepancies.
He completed his remarks by mentioning the FACA conference that is going to be held on December 11 – 12, 2007.  He told everyone that there will be a letter coming out shortly from CMS directing everyone to sign up for the conference via the contractor’s website.  When this letter comes, he urged everyone to sign up for the conference as soon as possible, as it will be limited to an enrollment of 225 people.  He emphasized that this is a completely different event from the FACA training course, as this event will only be held once every two years, and the FACA course is given several times a year and is more of a broad brush overview of FACA.       

 Action Items:

Agencies should start filling out their ACRs immediately, in order to meet the November 30, 2007 deadline, so they can avoid being noncompliant with FACA reporting requirements.
Agencies should look for the FACA conference letter coming soon, and then sign up for the FACA conference.
Handouts:
1. July 24, 2007 Memorandum for Fiscal Year 2007 Annual Comprehensive Review of Federal Advisory Committees

2. FACA Training

3. IAC Meeting Dates

4. FACA News Clips
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