Reporting VAM Compliance and Results
Vehicle Allocation Methodology studies are required by the Presidential Memorandum - Federal Fleet Performance.  A link to this document and the corresponding instructions, FMR Bulletin B-30, can be found at: www.gsa.gov/VAM.  The following is an outline of the VAM reporting requirements only.  Instructions on completing a VAM study and preparing a fleet management plan are contained in FMR Bulletin B-30.  
FAST will be the mechanism by which agencies submit their VAM information to GSA for review. 
Agencies are required to complete three items to comply with VAM reporting:
1.  Upload Excel worksheet, “VAM Agency Reporting Tool” into FAST
2.  Provide a Fleet Management Plan through FAST
3.  Answer high-level qualitative questions (on-line at FAST Website)
Reporting Tool
The VAM Reporting Tool, (available at www.gsa.gov/VAM), provides agency aggregated data on both existing and optimal fleet inventory by vehicle category, and acquisition/disposal projections. 
The FAST submission capability for VAM data will enable a FAST agency administrator ("Y" level user) to upload any number (1 or more) of the Excel worksheet, “VAM Agency Reporting Tool”. An agency will be able to submit a single worksheet or as many as are needed to provide complete coverage of the fleet. These worksheets will be validated (all the right data is present, etc.) as part of the uploading process, and any invalid sheets will be rejected and the agency instructed to correct and re-upload the sheet. FAST will extract the data from all of the agency's uploaded sheets and present an agency-level aggregate both to the agency Y level user(s) and to GSA.
Fleet Management Plan
The FAST submission capability will also enable each agency to upload its fleet management plan.  The fleet management plan describes how your agency will achieve the optimal fleet inventory described in the reporting tool submission, how your agency will acquire only AFVs for the light-duty portion of the fleet by December 31, 2015, and an explanation of any vehicle acquisitions from sources that are not the most cost effective (see FMR B-30 for full details).  FAST will accept documents formatted in MS Word or PDF.
Qualitative Questions
 Agencies are also required to provide answers to a few high-level qualitative questions about the approach taken by the agency and about the agency's VAM(s).   The questions are located on the FAST site and include a text box to provide the reply and comments.
Completion
Once all three portions of the agency submission--one or more valid Excel sheets, a document for the plan, and responses to the high-level questions--are present in FAST, the agency can indicate that the submission is complete and final. At that point, the agency will no longer be able to change what they have submitted, GSA will be notified, and will begin its review.
The necessary programming in FAST to prepare for VAM submissions is underway.  FAST agency administrators (Y-level FAST users) will be notified via a FAST system email when the new VAM reporting module is rolled out and ready to accept data, currently scheduled for January 2012. It is also planned that training will be made available at that time.
It is highly recommended that agencies review the materials provided at: www
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HYPERLINK "http://www.gsa.gov/VAM"VAM often as the VAM related information is regularly updated.  For additional information or to submit your questions on how to report VAM results, email the GSA Office of Governmentwide Policy at: Vehicle.Policy@gsa.gov.  
