Committee Management Secretariat (CMS)

Federal Advisory Committee Act Management Training Course

Remaining FY2008 Course Dates:

June 25-26, 2008 (course taught at AIA)
August 27-28, 2008 (AIA)
Scheduled FY2009 Course Dates:

November 19-20, 2008 (location TBD)
March 18-19, 2009 (AIA)

May 20-21, 2009 (AIA)

June 24-25, 2009 (AIA)
August 26-27, 2009 (location TBD)
AIA Course Location:

The American Institute of Architects (AIA)
1735 New York Avenue, NW

Washington, DC  20006-5292

Course Fee:

The tuition is $450 per student.  This includes coffee and snack breaks, a Training Binder, and all class materials.  Lunch is on your own.
Hours
8:30 a.m. – 4:00 p.m. (both days)
Course Registration 

Please register for one of our classes by contacting Ms. Deborah Connors at: deborah.connors@gsa.gov.  The General Services Administration accepts two forms of payment; either the Government IMPAC credit card or a training form/purchase order.  You may fax a copy of your agency’s completed training request to the GSA Committee Management Secretariat, attention Deborah Connors, at 202-273-3559.

Registration Deadline 

Nominations are due two weeks before the first day of class to allow time to process your application.  Agencies will be billed for accepted nominees unless cancellation is received one week before the first day of class.  Substitutions are accepted up until the date of the class.  For information on special arrangements for students with disabilities, please contact Ms. Connors for required accommodations at least three weeks prior to the class date.
Agency Tailored Training

Please contact Ms. Connors for details on having FACA training, tailored to your agency’s needs, given at your site anywhere in the United States.
