                           MEMORANDUM OF UNDERSTANDING

                                             BY AND BETWEEN 

               THE GENERAL SERVICES ADMINISTRATION (GSA)

                                                     AND

                             ____________________________________ (     )
                                           (College / University)
THIS MEMORANDUM OF UNDERSTANDING (herein referred to as the "MOU") hereby establishes a student volunteer program between the United States General Services Administration and _______________________.
                                                               (College/University)
PURPOSE: 

The purpose of this understanding is to create a continuous learning / business partnership between __________ and General Services Administration for mutual concern and benefit.  This MOU commits GSA and __________ to join together in the project planning process; to communicate each others needs so we can understand both the learning goals and the business development goals, to share our Federal space and resources and to foster imaginative and unique ways and perspectives to meet our objectives. __________ will provide upper-level creative student volunteer service to design and enhance a high quality work environment by developing and sharing unique perspectives for various GSA assignments. GSA will provide __________student volunteers with hands-on experience to further their educational goals, personal portfolio development, design documentation, presentation experience, as well as exposure to new and emerging occupations and professions. Under this MOU there will be no cost to either party, however at the discretion of __________, the student volunteers may receive academic credit for the services performed.

GENERAL SERVICES ADMINISTRATION

BY: _________________________ DATE: __________

       Assistant Regional Administrator

       Public Buildings Service, _________  Region

       ADDRESS
(NAME: (COLLEGE/UNIVERSITY)
BY: _________________________ DATE__________

         Dean / President / Vice President  (Title)
        _________________(College/University)       

        ADDRESS
MEMORANDUM OF UNDERSTANDING

BETWEEN

GENERAL SERVICES ADMINISTRATION
________________ REGION

                                                      AND

                             _______________________________
                                                      (College/University)
BACKGROUND AND AUTHORITY

The operating purpose of this Memorandum of Understanding between GSA and ____________ is to establish the general terms under which the GSA may participate with ____________ in services provided by the institution’s enrolled students.

REQUESTING SERVICES:

Proposed assignments shall be submitted in writing in the form of a Scope of Work attached to a request on official GSA letterhead. As the certifying Agency, only GSA can authorize assignments. The following named individual is authorized under this agreement to request project assignments for GSA:

Projects will be referred on a case-by-case basis and may entail the following:

· FINE ARTS

· ARCHITECTURE

· INTERIOR DESIGN

· GRAPHIC DESIGN

· HISTORIC PRESERVATION

· URBAN DEVELOPMENT

The following GSA associates will serve as the authorizing individuals:

Primary Contact:

______________, Building Manager/ Service Center Director……….
ADDRESS
Regional Contact:

______________,Customer Service/Urban Dev.Rep/Community Liaison…
ADDRESS
All requests for project assignments shall be submitted to:

________________, Professor of ____________
ADDRESS
RECEIPT OF GOODS AND/OR SERVICES:

The GSA Service Center Manager is responsible for review and approval of the various assignments. A GSA letterhead with attached Scope of Work shall be submitted to ______________ (Professor), or his designee, on or before the established ______________(College/University)  (quarter/semester) term dates.

TERMS OF AGREEMENT:

The GSA ____________ (city/state) Building Manager/Service Center Director, or his or her designee, may extend an assignment for an additional time period when the extension will be to the mutual non-monetary benefit of both organizations. _____________(College/University) reserves the right to accept or refuse project assignment request. GSA reserves the right to have any applicable assignment solutions brought to fruition by others.

TERMINATION OR CANCELLATION:

Either party may terminate this Memorandum of Understanding in whole or in part, with 30 calendar days advance notice, upon determination that termination is in the best interest of either party.  Any services that are in process at the time of termination will be addressed in the notice of termination as to desired outcome.

MODIFICATIONS TO THE MOU

This MOU represents the entire intent between the parties hereto.  This MOU may be modified only by mutual agreement of authorized representatives of both GSA and _________________ (College/University)
EFFECTIVE DATES:

This Memorandum of Understanding is effective upon signature of all parties.

Concur:

4PB_________(Director)
4PM_________(Director)
