Using Keyboard Shortcuts and other Accessibility Features in Sametime Connect 8.0.1 - 
What are the keyboard shortcuts and other accessibility features?

Accessibility features help users who have a physical disability, such as restricted mobility or limited vision, to use information technology products successfully.

Accessibility features

The following list includes the major accessibility features for the IBM® Lotus® Sametime® software. These features support:

· Accessibility preferences

· Keyboard-only operations

· Interfaces that are commonly used by screen readers

Note: Some features described here are not available in the IBM Lotus Sametime Entry offering.

Keyboard navigation

This product uses standard Microsoft® Windows® navigation keys. The following tables provide additional information about navigating in certain parts of the user interface.

The following table identifies how to navigate in the Sametime Contacts list of contacts in the Lotus Notes® sidebar when the list has focus.

	Navigation action
	Keyboard shortcut or action

	To move to individual names on the contact list 
	Press the Up Arrow or Down Arrow 

	To select a contact or group on the contact list
	Press Spacebar 

	To start a chat with a selected contact on the contact list 
	Press Enter


In addition, to give focus to the Type a name or phone number field at the top of Sametime Contacts, press Ctrl + F.

The following table describes how to navigate in the text chat window.

	Navigation action
	Keyboard shortcut or action

	To give focus to the text chat message transcript area so that you can scroll through the chat transcript
	Press Ctrl+T

	To give focus to the chat message entry area so that you can type a chat message
	Press Ctrl+M

	To change the direction you are typing in the chat message entry area, depending on the language you are using
	Press Ctrl+G


Interface information

The following table describes the keyboard shortcuts or actions for the Sametime chat window menus.

	User interface menu
	Keyboard shortcut or action

	File 
	Press Alt +F

	Edit 
	Press Alt+E

	View 
	Press Alt+V

	Tools 
	Press Alt+T

	Help 
	Press Alt+H


The following table describes the keyboard shortcuts or actions for the Sametime chat history window menus. 

	User interface menu
	Keyboard shortcut or action

	File 
	Press Alt+F

	Edit 
	Press Alt+E

	View 
	Press Alt+V

	Tools 
	Press Alt+T

	Help 
	Press Alt+H


The following table describes the keyboard shortcuts or actions for common buttons in the user interface that perform actions.

	User interface button
	Keyboard shortcut or action

	OK 
	Press Enter

	Cancel 
	Press Esc

	Change 
	Press Alt+H

	Browse button in Sametime chat history preferences window
	Press Alt+B

	Browse button in the alert notification preferences window
	Press Alt+S

	Finish 
	Press Alt+F

	Apply 
	Press Alt+A

	Done 
	Press Alt+D

	Close 
	Press Alt+C

	Next 
	Press Alt+N

	Back 
	Press Alt+B

	Add 
	Press Alt+D

	Edit 
	Press Alt+E

	Remove button in the New Sametime Server Community dialog box and Privacy preferences dialog box
	Press Alt+R

	Remove button in the Emoticon Palettes dialog box
	Press Alt+O

	Move up 
	Press Alt+U

	Move down 
	Press Alt+M

	Restore defaults 
	Press Alt+D


The following table describes the keyboard shortcuts or actions for voice chat and telephony buttons in the user interface that perform actions, if these features are available to you. 

	User interface button
	Keyboard shortcut or action

	Mute/Unmute 
	Press Alt+6

	Pause/Resume 
	Press Alt+P

	Disconnect 
	Press Alt+0 (zero)


The following table describes how to navigate in, and adjust the width of, dialog box columns. 

	Navigation action
	Keyboard shortcuts or action

	To select the first column in a dialog box
	Press Alt 

	To move between columns in a dialog box
	Press Alt+Right Arrow or Alt+Left Arrow

	To adjust the column width in a dialog box
	Press Left Arrow and Right Arrow 


The following table describes how to create a screen capture to send to your chat partner after you click the screen capture icon.

	Navigation action
	Keyboard shortcuts or action

	To move to the part of your screen you want to capture
	Press Right Arrow, Left Arrow, Up Arrow or Down Arrow 

	To select the part of the screen you want to capture
	Press Shift + Right Arrow, Shift+Left Arrow, Shift+Up Arrow, or Shift+Down Arrow

	To open the Screenshot Tool dialog box with your screen capture selection
	Release the Shift+Arrow keys


IBM and accessibility

See the IBM Accessibility Center for more information about the commitment that IBM has to accessibility.

