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CHRIS Business Objects User Access Request Form
(for Client Agency Employees Only)

Guidance:  This form is to be completed when requesting access to specific universes/data in CHRIS Business Objects.

User must hold, at a minimum, an NACI security level clearance.  In addition, user must have completed the required Privacy Act Awareness and Security Awareness training courses.
In order to access the Personally Identifiable Information (PII) in CHRIS Business Objects, a statement justifying the need for the type/level of access being requested must be provided (see Section #6).  

Please route this form to the appropriate individuals using the following approval routing path:

1. First Level Supervisor (verifies need for request and validates security certification/clearance level)

2. CHRIS Manager (approves/disapproves requested level of access – see list below) 

3. HCITS Division Director (via gsa.chris@gsa.gov)  Remaining signatures will be obtained by the HCITS Division
Client Agency CHRIS Managers

OPM

Charlene Heermans

NARA

Darlene Nataniel

NCUA

Angela Dunn

ALD

Pat Queen

RRB

Catherine Nolan

ExIm

Harnett Reddy

USIP

Paula King

Business Objects Universes



Program (Data) Owners
●  HR Management 





●  CHRIS Division

●  CHRISBO
(pre-HR Management/FY00 - FY04)
●  CHRIS Division
●  Transactional





●  CHRIS Division
●  Awards FY00 thru FY04




●  CHRIS Division
●  Position Management




●  CHRIS Division
●  Training Doc System (TDS)



●  Douglas Smith
Client Agency Specific Universes


Program Owner

OPM EEO Complaints Tracking



Charlene Heermans

OPM SF52 Metrics





Charlene Heermans

NCUA OTA






Polly Peckham

NCUA Competencies




Debbie Tolbert

	1.
	Access Requested for (enter Last/First Name and MI below):


       [image: image1.wmf]


	2.
	Position Title (enter value below):


       
[image: image2.wmf]


	3.
	Office Symbol (enter value below):


        [image: image3.wmf]


	4.
	Level of Access Requested (select the appropriate value below):


[image: image4.wmf]  Agency-Wide

[image: image5.wmf]  Regional


Region:  [image: image6.wmf]


	5.
	Universe to be Accessed (select the appropriate value(s) below):


[image: image7.wmf]  HR Management

[image: image8.wmf]  Transactional


[image: image9.wmf]  Positional
 Management

[image: image10.wmf]  CHRISBO


[image: image11.wmf]  Awards FY00 – FY04

[image: image12.wmf]  Training Doc System (TDS)

[image: image13.wmf]  OPM EEO Complaints Tracking



[image: image14.wmf]  OPM SF52 Metrics

[image: image15.wmf]  NCUA OTA

[image: image16.wmf]  NCUA Competencies
	6.
	Justification for Request (enter narrative below): Must be filled


   [image: image17.wmf]


	7.
	Requestor’s Signature:









Signature of Requestor





Date
	8.
	First Line Supervisor’s Authorization Signature









Signature of First Line Supervisor



Date
	9.
	Security Certification/Clearance Verification (to be completed by First Line Supervisor)


User’s Current Certification/Clearance Level:   [image: image18.wmf]






Investigation Type (value displayed in CHRIS):  [image: image19.wmf]


Date of Last Investigation (value displayed in CHRIS):  [image: image20.wmf]


	10.
	Required Training (to be completed by First Line supervisor)


Date Privacy Act Awareness Training Completed:  [image: image21.wmf]


Date Security Awareness Training Completed:  [image: image22.wmf]


	11.
	CHRIS Manager Authorization Signature









Signature of CHRIS Manager




Date
Forward form to gsa.chris@gsa.gov

Remaining signatures will be obtained by the HCITS Division

	12.
	Personnel Security Division Director’s Authorization









Signature of Grady Hannah




Date





Director, Personnel Security Division Director
	13.
	Data owner’s signature




  
Signature of Sheldon Andrew




Date

Director, HCITS Division






Signature of Douglas Smith
TDS



Date

Signature of Polly Peckham
NCUA OTA


Date


Signature of Debbie Tolbert
NCUA Competencies
Date


Signature of Charlene Heermans
OPM


Date

1
3/20/2012
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