
NOTICE TO TIMEKEEPERS


NEW TIME & ATTENDANCE CODE

A new Time and Attendance (T&A) code, #80, has been added to the transaction codes on the Electronic Time and Attendance Management System (ETAMS), effective pay period ending April 5, 2003.

GSA associates may be granted excused absence to participate in volunteer activities in support of the President’s “USA Freedom Corps” initiative.  The USA Freedom Corps website (http://www.usafreedomcorps.gov) has been established to serve as a clearinghouse of information for citizens including federal associates, seeking opportunities to volunteer.  Volunteer activities identified through this website may be considered appropriate for an associate of GSA to participate in while on excused absence from the agency.  The decision to grant excused absence to allow participation in a volunteer activity must be approved by Heads of Services, Staff Offices, Regional Administrators, or their designees.

The reason for this new code is to show when an associate is engaged in volunteer activities.  Associates may be excused for up to 52 hours in a leave year.  Particular absences are for short periods of time, generally a few hours, but no more than 2-3 days. In no case may an individual be allowed more than 80 hours in a leave year. 

Please refer to OAD P 6010.4 Time and Leave Administration Handbook, Chapter 8-22 Volunteer Service for additional questions you may have regarding volunteerism.

