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PLEASE PRINT CLEARLY

Student’s Name

___________________________________

Telephone                     Fax

_____-__________     _____-___________

E-mail Address

___________________________________

Organization’s Name / Address

___________________________________

___________________________________

City_____________State____Zip________

Cardholder’s Name

___________________________________                   

Telephone                  Fax

_____-__________     _____-___________

Credit Card Number

___________________________________


Expiration Date

___________________________________

	DESCRIPTION

	Course/Session Code
	Location
	Dates

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total
	


Cardholder acknowledges receipt of goods and/or services in the amount the Total shown hereon and agrees to perform the obligations set forth in the Cardholder’s agreement with the issuer.




Purchase Credit Card Form





OFFICE USE ONLY





Date:__________________________





Authorization:______________________





Reference:________________________





  TB #:___________________________





Made by:__________________________





GSA Travel Training Cancellation Policy: Substitutions are permitted anytime up to the start of the course. A written cancellation must be received more than two weeks in advance in order to obtain a full refund on your tuition payment. For cancellations less than two weeks, a cancellation fee of $150 will be charged.





Mail or fax to:


Registrar


General Services Administration 


Travel Training Branch 


1235 South Clark Street


Crystal Gateway One, Suite 509


Arlington, VA 22202


(703) 605-5113


(703) 605-4820 Fax


Email: travel.training@gsa.gov





Visit our web site at:


www.gsa.gov/traveltraining

















 Total Amount





Price





Please check out our new Frequently Asked Questions (FAQ) section on the main page of our web site, which now gives a listing of suggested hotels near the training facilities in selected cities. If you cannot find lodging in any of these facilities, then please check with your Travel Management System for hotels located near your class location or call the course contact course person. 








