TRAVEL, TRANSPORTATION AND PERSONAL PROPERTY WORKSHOP
Arlington, VA

November 2, 3, and 4, 2004
Don’t miss this unique learning opportunity to attend General Services Administration’s (GSA) Office of Transportation and Property Management’s Transportation and Travel Workshop!   This workshop is for all federal government employees who arrange travel, ship freight or household goods, issue bills of lading, request/order transportation services, process or pay transportation bills, and manage excess or surplus personal property.  Transportation Service Providers (TSPs)/Vendors are also invited to attend.  

You will obtain the latest information on transportation audit policies and procedures, traffic and travel management programs including:  Travel and Relocation Allowances, Transportation and Travel Policy Initiatives, Prepayment and Postpayment Audit of Transportation Bills, Submission of Paid Transportation Bills for Audit, Airline City Pair Program, GSA SmartPay (Travel Card), Procedures for Handling Unused Passenger Tickets, GSA’s Nationwide Travel Management Center Services, Government Car Rental Program, Domestic and International Express Delivery Services Contracts, Shipping Household Goods, Freight Rates and Routing, GBL Retirement, GSA Travel Training Program….and more! 
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Units (CEUs) can be earned for selected presentations!  
GSA’s Travel, Transportation and Personal Property Workshop will be held on November 2, 3, 4, 2004, at the Holiday Inn Rosslyn at Key Bridge, 1900 Fort Myer Drive, Arlington, VA 22209.  For reservations directly to the hotel, call (800) 368-3408.
Directions from DC Metro Subway:
Get off at Rosslyn metro (blue or orange line)

Exit on Fort Myer Drive (left turnstiles) 

Turn to right and walk down 1 1/2 Blocks 

Hotel is on the left (Fort Myer Drive)  
Cost:  $100 per attendee.  Preferred payment is by Government Purchase Card.  For other methods of payment, please contact Velvet Blue at (703) 305-3778.  

Room Rate:
$150 plus applicable taxes.  Rooms must be reserved by October 10, 2004.   When making reservations, please refer to “GS3.”
Registration:  7:30 a.m. – 8:30 a.m. (Tuesday, November 2)

Sessions:       8:30 a.m. – 4:30 p.m. (Tuesday, November 2 and Wednesday, November 3)

Sessions:       8:30 a.m. – 4:30 p.m. (Thursday, November 4)
Agenda
If you would like to attend this event, access the online registration.  For additional information, contact Corinne Bachiller at (703) 305-7211, corinne.bachiller@gsa.gov; Velvet Blue at (703) 305-3778, velvet.blue@gsa.gov; or Peggie Poss at (404) 331-0559, peggie.poss@gsa.gov.
Registration and payment arrangements must be made by October 29, 2004.






