DATE
MEMORANDUM

TO:

Contracting Officer Name, Contracting Officer
Client Agency
FROM:
Jason T. Schmitt, Procuring Contracting Officer



Enterprise GWAC Center (QTBAA), Federal Acquisition Service



U.S. General Services Administration

SUBJECT:
Delegation of Administrative Contracting Officer Authority -


Assignment of Contract Administration – Millennia Contract Task Orders

This memorandum delegates Administrative Contracting Officer (ACO) responsibilities to Contracting Officer Name, effective DATE, for the following Millennia GWAC contracts, as described below and pursuant to FAR 42.302:



Company





  Contract Number


Booz, Allen & Hamilton, Inc.
GS00T99ALD0202


Computer Sciences Corporation (CSC)



GS00T99ALD0203


CSC Systems and Solutions, LLC



GS00T99ALD0204


Lockheed Martin Services, Inc.




GS00T99ALD0205


Northrop Grumman Information Technology, Inc.

GS00T99ALD0207


Raytheon Technical Services, Inc. 



GS00T99ALD0209


Science Applications International Corporation (SAIC)

GS00T99ALD0210


Systems Research and Applications Corporation (SRA)

GS00T99ALD0211


Unisys Corporation 





GS00T99ALD0212
As Administrative Contracting Officer you are hereby authorized to: 

1. Assign Contracting Officer's Technical Representative (COTR) responsibilities and work closely with the COTR in technical contract administration.  Assure that the COTR is apprised of his/her specific responsibilities and authority, as well as limitations thereof. 

2. Place all orders under the contract that are determined to be within the scope of the contract, your delegation, and your warrant authority.  All orders shall be administered by the ACO.

3.
Terminate individual orders for convenience or default in accordance with the terms and conditions of the contract.

4.
Respond to any Freedom of Information Act (FOIA) requests in relation to delivery orders and applicable post-award contract actions.

5. Serve as the central point for coordinating liaison with the contractor.

6.
Assure timely performance of task orders and monitor compliance with the terms and conditions of the task orders under the terms of the contract.  Take appropriate action to protect the Government’s interests under the terms of the contract.  

7.
Monitor contractor compliance with EEO provisions of the contract and resolve problems of non-compliance.

8.
Monitor contractor compliance with safety requirements, including handling of hazardous materials.  Identify any instances on non-compliance and take appropriate action.  Conduct follow-up activities to ensure that corrective measures are employed.

9. Determine and issue security and privacy requirements for task orders that need Department of Defense Contract Security Classification (DD Form 254).

10.
Monitor expenditures of all task orders within your authority.
11.
Prepare and issue Determination and Findings (D&F) for any disputes arising from the task orders.  Resolve any task order problems or issues and adjudicate all disputes with the contractor. 

12.
Approve or disapprove subcontract requests, up to the limitation of your warrant in accordance with FAR 44.2

13.
Close out task orders after all actions are completed.

Any additional contract administration functions not listed and specifically delegated above remain the responsibility of the PCO.  This ACO delegation may only be re-delegated by the PCO.

Please acknowledge your assumption of the ACO responsibilities as set forth in this delegation by signing the acknowledgment line below and returning the signed copy to me by fax at (858) 530-3182, or via email at joseph.andrade@gsa.gov.  

___________________________________
____________________________________

ACO Signature


           Date

PCO Signature


             Date

Name:
Contracting Officer Name
Name:
Jason T. Schmitt
Title:  
Contracting Officer
Title:
Procuring Contracting Officer


Agency:  
**********
Agency:
General Services Administration



**********
Federal Acquisition Service

Address:
**********
Address: 
Enterprise GWAC Center



**********
9988 Hibert Street, Suite 310



**********
San Diego, California 92131

Phone:
**********
Phone:
858-537-2260
Fax:
**********
Fax:
858-530-3182

Email:
**********
Email:
Jason.Schmitt@gsa.gov
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