Attachment 4


Notice to Proceed
(May be sent by e-mail)

This is your official notice to proceed with the subject Task Order.

Please proceed with the coordination and scheduling of the Task Order and Project Orientations.  Government Associates to be included in the Task Order Orientation are XXXXXX (RCO) and XXXXXX (COTR).  The Government Associates to be included in the Project Orientation are XXXXXX (COTR) and XXXXXX (Client Agency Rep.).

If a subcontractor is assigned to this task order and he/she represents lessors or owners, they must have a conflict wall as described in Section H.5 of the contract.  The subcontractor must identify their conflict wall and a written description of the conflict wall should be provided to me prior to the task order orientation.  The purpose of the conflict wall is to ensure that task order documents and deliverables, which are procurement sensitive, are maintained in a secure environment where only personnel who have signed nondisclosure negotiations with GSA in the same market for the term of the contract or option statements and who have agreed to not represent a lessor or property owner in period and an additional period of six months after conclusion of any work under the contract, would have access to the data, either in hardcopy or electronically.  This is in accordance with Section H.5(d)4 of the contract.
In addition, please provide the following to the Ordering Official and COTR at the task order orientation meeting:

1)
Projected negotiation objectives including estimated market rates, expected commission and standard workletter information;

2)
Broker Landlord Commission Agreement, if used; and
3)
A preliminary list of project milestones & dates to be included on the project schedule.  The final project schedule will be completed after the project orientation with the client agency.
RSL-2006-04

Notice to Proceed


