SECTION G





Table of Contents








Paragraph						Title								Page





� TOC \o "1-3" �G1. General	� GOTOBUTTON _Toc370282036  � PAGEREF _Toc370282036 �1��


G2. Contracting and Administrative Authority	� GOTOBUTTON _Toc370282037  � PAGEREF _Toc370282037 �1��


G2.1 Contracting Officer Responsibilities	� GOTOBUTTON _Toc370282038  � PAGEREF _Toc370282038 �1��


G2.2 The Contracting Officer’s Representative (COR) Responsibilities	� GOTOBUTTON _Toc370282038  � PAGEREF _Toc370282038 �1��


G3. Administrative Matters	� GOTOBUTTON _Toc370282040  � PAGEREF _Toc370282040 �3��


G4. Task Order (TO) Procedures	3


    G4.1 General …………………………………………………………………………………... 3


G4.2 Directed Task Orders	� GOTOBUTTON _Toc370282043  � PAGEREF _Toc370282043 �4��


G4.3 Task Order Procedures	4


G4.4 Placement of Task Orders	� GOTOBUTTON _Toc370282045  � PAGEREF _Toc370282045 �6��


G4.5 Task Order (TO) Milestones	6


G4.6 Task Order Information	� GOTOBUTTON _Toc370282047  � PAGEREF _Toc370282047 �7��


G5. Invoices and Payment	7


G5.1 Invoices	7


G5.2 Payment	� GOTOBUTTON _Toc370282050  � PAGEREF _Toc370282050 �8��


G6. Funds	8


G7. Limitation of Government’s Obligation (applicable to each TO)	� GOTOBUTTON _Toc370282052  � PAGEREF _Toc370282052 �9��


�G8. Contractor Access Fee (CAF) …………………...……………...……………………...…….9


G9. Contractor’s Report of Sales…………………….………………………………..…………10


�
THIS PAGE INTENTIONALLY LEFT BLANK�
SECTION G 





CONTRACT ADMINISTRATION DATA


General





Unless otherwise specified within an individual task order (TO), the following shall be applicable to all TOs issued under this contract.


Contracting and Administrative Authority


Contracting Officer Responsibilities





The Contracting Officer (CO) is the only person authorized to approve changes or modify any of the requirements under this contract.  In the event the Contractor effects any change at the direction of any person other than the CO, the change will be considered to have been made without authority and no adjustment will be made in the contract price to cover any increase in costs incurred as a result.





The Contractor shall submit requests for modification of this contract to the CO identified in Paragraph G3 with a copy of the request to the appropriate Contracting Officer’s Representative (COR).


 


Contractual problems of any nature that may arise during the life of this contract must be handled in conformance with very specific public laws and regulations (e.g., Federal Acquisition Regulation).  Only the CO is authorized to formally resolve such problems.  Therefore, the COR and the Contractor are hereby directed to bring all such contractual problems to the immediate attention of the CO. 





Requests for information on matters related to this contract, such as explanation of terms and contract interpretation, shall be submitted to the CO.





The Contracting Officer’s Representative (COR) Responsibilities





The CO will appoint a COR in writing for each TO.  The COR will represent the CO in the technical phases of the work.  The COR will provide no supervisory or instructional assistance to Contractor personnel.





The COR is not authorized to change any of the terms and conditions of the contract or the TO.  Changes in the scope of work will be made only by the CO by properly executed modifications to the contract or the TO.  The COR responsibilities shall include:





Conducting inspection and acceptance in accordance with Section E.





Monitoring the Contractor's performance to ensure compliance with technical requirements of the contract/TO.





Review and approval of monthly status reports, etc. 





Verifying and certifying that the items have been inspected and meet the requirements of the contract/TO.





Immediately notifying the CO if performance is not proceeding satisfactorily.





Ensuring that changes in work under the contract/TO are not initiated before a modification is issued by the CO.





Providing the CO a written request and justification for changes.





Furnishing interpretations relative to the meaning of technical specifications, and technical 	advice  relative to CO approvals of subcontracts, overtime, travel to general purpose 	meetings, etc.





Inspecting and accepting services, including visiting the Contractor's facilities to check performance as authorized by contract/TO inspection clause on a non-interference basis. This may include, but is not limited to, evaluation of the following:





Actual performance versus schedule and reported performance;





Changes in technical performance which may affect financial status,  personnel or labor difficulties, over extension of resources, etc; and





Verifying that the number and level of the employees charged to the contract are actually performing work under the contract.





At the completion of the contract/TO, the COR informs the CO concerning the following:





All deliverables and services required to be furnished and/or performed under the contract/TO; 





Recommend disposition of any Government-furnished property in possession of the Contractor;





Verify proper consumption and use of Government-furnished property by the Contractor; and





Prepares a performance report detailing compliance with requirements, quality assurance, timely completion, and any problems associated with the contract/TO.





	The COR will furnish technical information to the CO to provide specific details, milestones to be met within the terms of the contract, and any other information of a technical nature necessary to perform the work specified in the contract.  The COR shall not issue any instructions which would constitute a contractual change.








G3. Administrative Matters





Contracting authority has been transferred to:		





GSA REGION 9 PACIFIC RIM ACQUISITION CENTER


9988 HIBERT STREET, STE. 102


SAN DIEGO, CA 92131	





G4. Task Order (TO) Procedures


G4.1 General





The following ordering procedures apply to all TOs issued under this contract.  Any services to be furnished under this contract will be ordered by issuance of written TOs.  TOs may only be issued from date of contract award through contract expiration.





Only the Contracting Officer has the authority to issue a TO under this contract.





All TOs are subject to the terms and conditions of the original contract, as amended.  In the event of conflict between a TO and the contract, the contract will take precedence.





All costs associated with preparation, presentation, and/or discussion of the Contractor's task order proposal will be at the Contractor's expense.





It is the Government's intent to issue TOs for every TO request.  However, circumstances may occur which would prevent issuance of a particular TO.





In accordance with the “Federal Acquisition Streamlining Act of 1994,” a protest is not authorized in connection with the issuance or proposed issuance of a TO except for a protest on the grounds that the order increases the scope, period, or maximum value of the contract under which the order is issued. Dispute related to other matters effecting the TO award may be directed to the Ombudsman designated for this Contract. The Ombudsman will be responsible for the duties described in FAR 16.505(b)(6). The Ombudsman for GSA is: Donald J. Suda, U.S. General Services Administration, Office of Acquisition Policy, 1800 F Street, N.W., Washington, DC 20405. 





No work will be performed and no payment will be made except as authorized by a TO.





The Government will issue TOs in accordance with FAR Part 16.505(b).





The Contracting Officer's selection decision on each TO request shall be final and shall not be subject to the protest or disputes provisions of the contract.





A TO shall be considered issued when it is signed by the CO.





G4.2 Directed Task Orders





All Contractors awarded a FEDSIM Virtual Data Center Services contract shall be provided a fair opportunity to be considered for each TO that is to be issued under any of the FEDSIM’s Virtual Data Center Services contracts unless --





The Government’s need for the services ordered is of such unusual urgency that providing such opportunity to all Contractors would result in unacceptable delays in fulfilling that need;





Only one such Contractor is capable of providing the services required, and because the services ordered are unique or highly specialized;





The TO should be issued on a sole-source basis in the interest of economy and efficiency because it is a logical follow-on to a TO already issued;





It is necessary to place the order with a particular Contractor in order to satisfy a minimum guarantee; or





Government workload distribution is not balanced.





G4.3 Task Order Procedures





The Government currently envisions two methods for issuance of TO's.  Either the written proposal method or oral presentation method will be used.  


 


Methodology I:





The Government will mail or otherwise provide to each Contractor a TO request which will be used to specify the work to be accomplished by the Contractor to satisfy a particular requirement.  At a minimum, each TO request will include:





A description of the work to be performed;


The desired delivery schedule and/or required completion date(s), as applicable;


Reporting requirements and list of deliverables;


The date and time by which the proposal is due;


Evaluation Factors.





A site visit to the subscriber’s facility may be scheduled for each TO in order to observe and obtain information on the subscriber’s existing computing environment.  If scheduled, site visit(s) shall be conducted within ten (10) calendar days of issuing TO request.  Site visit(s) attendance shall be a maximum of ten (10) calendar days over a maximum of twenty one (21) consecutive calendar days.  Contractor attendance at the site visit is optional.





Upon receipt of the proposal, the Government will evaluate the technical and cost proposals.  The Government reserves the right to make award based upon initial offers.





If necessary, the CO will enter into oral and/or written  discussions.  Upon completion of discussions, a TO will be issued.





	Methodology II:





a.  The Government will mail or otherwise provide to each Contractor a TO Request which will be used to specify the work to be accomplished by the Contractor to satisfy a particular requirement.  At a minimum, each TO Request will include:





A description of the work to be performed;


The desired delivery schedule and/or required completion date(s), as applicable;


Reporting requirements and list of deliverables;


The date and time by which the response is due; and


Evaluation Factors





	b.	The Contractor shall, within the time specified in each  TO request, provide the CO with a written proposal. 





	c.	Upon receipt of the proposal, the CO will conduct evaluations. The Government reserves the right to make award based upon initial offers.





	d.    Beginning within twenty-four (24) calendar days of issuance of TO request, each participating Contractor will be afforded the opportunity to make an oral presentation, not to exceed two (2) hours, of capabilities to perform the requirement.  After the oral presentation, the Government reserves one hour to discuss clarifications regarding the presentation.





	e. 	Assuming that no more than two oral presentations may be conducted in any single day, the Government anticipates the completion of all oral presentations between twenty-four (24) and thirty (30) calendar days of issuance of the TO request. Therefore, awards are anticipated to occur between twenty-five (25) and forty (40) calendar days of issuance of the TO request.  Should all initial proposals contain deficiencies which would preclude award based upon initial offers, the CO will  enter into oral and/or written discussions to resolve deficiencies.  Upon completion of discussions, a TO will be issued. 








G4.4 Placement of Task Orders





Delivery or performance shall be made as authorized by a written TO.  The TO will be issued in accordance with the subsections herein. 





All TOs are subject to the terms and conditions of the original contract, as amended.  In the event of conflict between a TO and the contract, the contract will take precedence.





No work will be performed and no payment will be made except as authorized by a TO.








G4.5 Task Order (TO) Milestones





TOs for core system requirements will consist of core systems and expanded core system services.





The Government intends to issue TOs for core system requirements with the following milestones:





Mandatory Period consisting of migration and three years of core system requirements.





Optional Period 1 consisting of up to three years of core system requirements.





Optional Period 2 consisting of up to four years of core system requirements.





The duration of Optional Periods 1 and 2 are contingent on the period of the IDIQ contract under which the TO is issued.





The Government reserves the right to renegotiate or recompete a TO order after completion of each mandatory period.


G4.6 Task Order Information





TOs issued under this contract shall be sent to the following address: 





J.A. William


SunGard 


505 Huntmar Park Dr., #100


Herndon, VA 20170





TOs shall contain the following information, which shall be consistent with the contract terms: 





Contract number and order number; 





CLIN(s) or SLIN(s), description, quantity ordered, and contract price; 





The using activity's desired delivery or performance date; 





The delivery or performance date required by the contract; 





The place of delivery or performance; 





Partial delivery instructions, if allowed, as stated in Section E, Paragraph E6;





Placement instructions if any, shipping, packaging, packing, and unpacking;        





Accounting and appropriation data;  





Name and telephone number of COR; and





Any other pertinent information. 








G5. Invoices and Payment


G5.1 Invoices





All invoices shall be prepared, and all payments shall be made, per Section I, FAR Clause 


52.212-4, entitled “Contract Terms and Conditions--Commercial Items.”     








Send Original Invoice to:





General Services Administration


Finance Division (299X)


Box 17181


Fort Worth, TX  76102


Mark Invoice:  ORIGINAL





Send Copies to:





Contracting Officer's Representative Name (as specified in TO)


GSA/TFF___ (as specified in TO)


110 Hartwell Avenue, Suite 300


Lexington, MA 02421-3134 


Mark Invoice:  COPY





Contracting Officer


GSA/TFF__ (as specified in the TO)


110 Hartwell Avenue, Suite 300


Lexington, MA 02421-3134 


Mark Invoice:  COPY





G5.2 Payment





The Government shall make payment in accordance with the clause at FAR 52.232-33, Mandatory Information for Electronic Funds Transfer Payment, which is incorporated by reference in the Addendum to Section I.





		Electronic Funds Transfer Information:





Bank of America


231 South LaSalle Street


Chicago, IL 60693


ABA # 071000039


Account # 7786891





Other Transfers:


SunGard Computer Services, Inc.


File 91438


Post Office Box 8309


Philadelphia, PA 19101-8309








G6. Funds





The fund citation for the minimum guarantee designated in Section/Paragraph 


B1 is: 299X.A00VR230.F2.25.C01.516.967014-01.A60518914





The fund citation for all other orders shall be stated on each individual TO.





G7. Limitation of Government’s Obligation 





Performance of any task order issued under this contract is subject to availability of funds.  Task orders may be issued on a fiscal year basis or for a multiyear period of up to three years. If required by law, a multiyear task order will contain a cancellation ceiling applicable in the event that funds are not made available for the subsequent fiscal years of the task order. If cancellation of a task order is required due to lack of funding, the cancellation shall be in accordance with the terms and conditions of the applicable task order. The Contracting Officer shall notify the Contractor as to the availability of funds for each fiscal year of a task order, including funding for any applicable cancellation ceiling. 





G8. Contract Access Fee (CAF)





Contractor shall pay GSA, a Contract Access Fee (CAF) at the end of each contract month in which payment(s) is received. The CAF shall be remitted within 30 calendar days after the contract month in which payment is received from the ordering agency.  The CAF equals up to 1% percent of sales reported on the Contractor’s Report of Sales.  The CAF reimburses GSA for the costs of operating the Virtual Data Center Services Contract. The CAF of up to 1% is also applicable to each cost modification made to a task order.  Contractors shall include the CAF in the prices submitted with their task order offer(s). The fee will be included in the task order award price(s) and reflected in the total amount charged to ordering activities. 





The Contractor shall collect the CAF and rebate GSA the amount of the fee in U.S. dollars based on the total amount paid by the ordering agency.  The CAF amount due shall be paid by check to the “General Services Administration.” Where multiple special item numbers and/or task orders are involved, the CAF may be consolidated into one payment. To insure that the payment is credited properly, the Contractor should identify the check as a “Contract Access Fee” and include the following information: contract number(s); report amount(s); and report period(s).





The CAF amount due shall be paid by check to the following address:





General Services Administration


ANSWER GWAC Center


9988 Hibert Street, Suite 102


San Diego, CA  92131





Inquiries related to the CAF payments should be directed to the ANSWER GWAC Call Center at (858) 530-3180.  





If the full amount of the CAF is not paid within 30 calendar days after the contract month in which payment is received from the ordering agency, it shall constitute a contract debt to the United States Government under the terms of FAR 32.6.  The Government may exercise all rights under the Debt Collection Improvement Act of 1996, including withholding or setting off payments and interest on the debt.  See FAR 52.232-9, Limitation on Withholding of Payments (APR 1984) and FAR 52.232-17, Interest (JUN 1996).  





Failure to submit sales reports, falsification of sales reports, and/or failure to pay the CAF in a timely manner may result in termination or cancellation of this contract. Willful failure or refusal to furnish the required reports, falsification of sales reports, or failure to make timely payment of the CAF constitutes a cause for terminating the contractor for default under FAR 52.249-8, Default (Fixed-Price Supply and Service).








G.9. Contractor’s Report Of Sales





The Contractor shall electronically report all sales under this contract. “Sales” means actual services or products provided to the ordering agency for which the agency owes payment(s). The acceptable points at which sales may be reported are when payment is received or invoices submitted in accordance with this contract. The contractor shall maintain a consistent accounting method of sales reporting.





Contractors shall furnish monthly the dollar value (rounded to the nearest whole dollar) of all sales under the contract during the preceding 1-month period to include any partial month in a “Contractor’s Report of Sales.” A report is required even when no sales occur during the reporting period. 





The contractor shall utilize the “Contractor Report of Sales” form for reporting purposes (Section J, Attachment 6, Contractor’s Report of Sales). 





The Contractor’s Report of Sales shall be transmitted electronically using GSA-directed software (currently MS Excel) by the fifth workday following the close of the calendar month to the following electronic addresses:








ANSWER GWAC Center


Email: Anjanette.magante@gsa.gov


Email: Sherrie.householder@gsa.gov


Email: Daniel.wilmoth@gsa.gov








The Government reserves the right to inspect without further notice, such records or the Contractor as pertain to sales under this contract. Willful failure or refusal to furnish the required reports, or falsification thereof, shall constitute sufficient cause for termination of the contract for default, under FAR 52.249-8 Default (Fixed Price Supply and Service.)





The Government reserves the right to make special requests for additional copies of the Contractor’s Report of Sales and/or other reports such as year to date historical sales throughout the contract life. The Contracting Officer will notify the Contractor of any special reporting requirements.  
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