GSA Federal Supply Service

Special Notice

Dear Automotive Customer:

Throughout the past few years, GSA Automotive has automated many of its processes to improve our efficiencies and communications with our customers and industry partners.  In support of the President’s Management Agenda, GSA Automotive has made a commitment to OMB to eliminate the user of paper requisitions.  In view of our on-line ordering program, AutoChoice, and through the use of other electronic means, we feel we can accomplish this goal.  

Fiscal Year 04 (October 1, 2003) will be the last year GSA Automotive will accept GSA Form 1781 (Motor Vehicle Requisitions) or Department of Defense’s (DoD’s) Military Interoffice Purchase Request (MIPR) in paper form covering vehicles that can be purchased through the on-line AutoChoice program.

Beginning FY 05 (October 1, 2004) sixteen months form now, GSA Automotive, will NOT accept paper requisitions covering vehicles available for purchase through the on-line AutoChoice program.  GSA Automotive will accept requisitions through AutoChoice or an alternate electronic format (i.e. Excel format as an e-mail attachment or disk).  If General Services Administration receives a paper requisition in FY 05, it will be returned and the customer advised by phone to utilize the AutoChoice program.

The only exception to this process will be for those agencies that have no access to the Internet, or those vehicles that are not available through Auto Choice.  Under these circumstances, the customers will be advised to send orders in and Excel format as an e-mail attachment or to overnight a disk.

GSA Automotive associates will be available to train customers throughout the sixteen-month transition period.  We will be contacting all customers currently sending in paper orders to schedule appropriate training in the AutoChoice program.

The AutoChoice program allows customers to configure vehicles, compare prices of competing vendors side by side, choose colors, choose delivering dealers and place orders, all on-line.  Customers receive an immediate acknowledgement after requisition placement and can check order status.  Access to the Federal Vehicle Standards and a link to NHTSA’s crash test results are also available.  Many other features are available.  AutoChoice can be accessed at www.autochoice.gsa.gov.

Should you have any questions regarding this message please call our Customer Care line at (703) 308-CARS (2277).

Sincerely,

Robert Blackstone,

Director, GSA Automotive

Office of Vehicle Acquisition and Leasing Services

