INSTRUCTIONS FOR NEW STATE AND LOCAL GSA WILDLAND FIRE ACCOUNTS
GSA Global Supply provides wildland fire products to state and local agencies that have cooperative agreements with USDA’s Forest Service.  When these agreements are finalized, agencies are issued an Activity Address Code, a 6 character, alphanumeric identifier used to order from GSA. The notes below summarize how customers can place supply orders with GSA Global Supply. GSA’s 2012 Wildland Fire Equipment Catalog is available at www.gsa.gov/cmls or by calling (817) 334-5215.
 Activity Address Code (AAC) – Your AAC can be considered your GSA account number.  It identifies your activity (or department) in the GSA system and tells GSA where to send mail, shipments and billing.  
Ordering methods – There are multiple ordering methods available.  However, there are specific details to remember about each:
a. Phone – You may call 800-525-8027 and select option 3 (for FEDSTRIP orders).  You will need to provide your AAC and the items (NSN, name, unit of issue, quantity) you wish to order.  
b. FAX – Fax orders to 817-574-2551/-2552.  Use one of the ordering forms found in the back of the catalog (SF 344, GSA Form 3222).  If you would like instructions on how to fill out the SF 344, send an email request to: bill.hicks@gsa.gov. 
c. Online – There are two ordering websites: GSA Global Supply and GSA Advantage! See 2012 Wildland Fire Equipment Catalog, page 5 for a comparison of the two sites.  The same username and password will work on both sites.

GSA Global Supply – www.GSAGlobalSupply.GSA.gov;  Contains only GSA Global Supply products (approximately 400,000)  including everything item in the wildland fire catalog.
GSA Advantage! – www.GSAAdvantage.gov; This website contains both the GSA Global Supply items (wildland fire catalog plus many others) and all the products and services on GSA Schedules.  There are 15 million+ products and services listed.  
Wildland Fire vs. Cooperative Purchasing:  In addition to the Wildland Fire Program, there are select GSA programs available to state and local agencies, one of which is the Cooperative Purchasing Program.  The Cooperative Purchasing program includes schedule 70 (IT equipment & services) and schedule 84 (Fire, EMS, Security, Marine Craft, etc.).  You can learn more about the other programs by visiting www.gsa.gov/stateandlocal. 
Before GSA Global Supply makes wildland fire items available to its customers (federal, state or local), GSA completes a competitive procurement process.  When you purchase from GSA Global Supply you are placing a simple requisition for a government-to-government transfer.
When you purchase from a GSA schedule, you are performing a procurement action.  Schedule contracts are contract vehicles with favorable pricing and predetermined terms and conditions.
IMPORTANT WEBSITE REGISTRATION INFORMATION:
It is very important that you follow these directions if you wish to order wildland fire program items online.
If registering on GSA Advantage!, the first question will be “Are you a federal or state/local activity?”  If you respond logically and select “state/local” then you will not be able to order wildland fire items online.
Here’s why: The “state/local” registration selection is intended only for ordering through one of the schedule programs open to state and local organizations (Cooperative Purchasing and Disaster Recovery).
As a wildland fire cooperator, you have an Activity Address Code (AAC) that was obtained through the USDA Forest Service.  Therefore, you must select “federal agency” when registering and then select “US Department of Agriculture, Forest Service.”
If you register on GSA Global Supply, then the “state/local” option is not available since schedule contractors are not shown on this website.  As with Advantage!, you would select “US Department of Agriculture, Forest Service.”
If you wish to also register on GSA Advantage! as a “state/local” in order to purchase schedule items, then you need to set up a different registration (requires different log-in ID and email address).  
Additional Information:  Additional information about the GSA Wildland Fire Program can be found at www.gsa.gov/fireprogram.  Also, you may contact the Fire Program Coordinator, Bill Hicks, via email: bill.hicks@gsa.gov or telephone: 817-850-8244.

