
 

 

 

Visual PortfolioGROUP FILING/STORAGE 

Function and Concept:
Fixed file storage in a central location. These are typically assigned to teams or 
departments and shared among those team members.  Individual drawers may be lockable 
and assigned to mobile team members. 

Typical Floor Area: 
Varies depending on volume of storage. 

Technology and Furnishing: 
Depending on what is being stored, typically 36” lateral file drawers or shelving. 

Adjacency and Access: 
Located in proximity to assigned group or team. If access is not frequent, may be located 
somewhere else on floor or in building to save team space. 

General: 
Usually assigned to an individual or team that requires a large amount of paper storage. 
Location is determined by frequency of access. 
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