
 

 

 

  

 
 

Visual PortfolioLATERAL FILES AWAY FROM DESK 

Function and Concept:
Mobile or fixed file storage in a location other then an individual work station or office. 
These are generally assigned to people who have smaller individual workspaces or are 
considered mobile workers. Files drawers require a “parking” area, which is a centrally 
located and easily accessed from adjacent offices and work stations. 

Typical Floor Area: 
9-15 sf/space 

Technology and Furnishing: 
Typically 30” - 36” wide  lateral file drawer, 3 or 4 drawers high, the space above file 
storage can be used for a variety of purposes such as counter space for equipment or with 
an added work surface, collaboration or document lay out. 

Adjacency and Access: 
For frequent access, location of files should be within close proximity to individual settings. 

General: 
Usually assigned to a team that requires a large amount of paper storage. File storage 
should be lockable. 

Design Suggestion:
Consider locating group storage between collaborative zones (meeting rooms and open 
areas) and individual work stations or offices.  Another option is to integrate group storage 
into team environments adjacent to individual work stations to encourage ad hoc primary 
team communication. 
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