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Time Text on screen
9:04 AM Jenna, a division director, arrives to work.
9:49 AM Jenna has been going through her emails when her assistant in the adjacent station, asks to

transfer a call to her.

Jenna puts on her headset and takes the call from her desk.

10:57 AM Jenna heads to the adjacent conference room with her assistant for a scheduled meeting

12:50 PM Jenna and her manager leave the meeting together, agreeing to meet for lunch in the
cafeteria on the ground floor.

1:43 PM Jenna and her manager finish their lunch meeting and head back to their desks..

2:50 PM Jenna’s team meeting is soon. She sends files to the printer and picks up the printouts on
the way to the team meeting room.

2:58 PM When Jenna gets to the meeting room, her colleague, Katie, is already seated. She asks to
have a private conversation with Jenna after the meeting.

4:04 PM Jenna and Katie leave the meeting together and go find a nearby focus room for their
private conversation.

4:47 PM Jenna ends her conversation with Katie and heads back to her desk. She has some emails
to finish before her day is done.
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