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A. BACKGROUND: EXECUTIVE ORDER 13327

EO 13327 “Federal Real Property Asset Management” was created to promote efficient and economical use of the Federal
Government's real property assets. The EO established the interagency Federal Real Property Council, the role of the Senior Real
Property Officer, and the mandated creation of a centralized real property database. This document represents the Federal real
property reporting guidelines for agencies. Issued by the Federal Real Property Council (FRPC), pursuant to Executive Order (EO)
13327*, this 2012 version reflects changes and additions to the data elements as approved by the FRPC.

In June 2010, the President issued a Memorandum, Disposing of Unneeded Federal Real Estate — Increasing Sales Proceeds, Cutting
Operating Costs, and Improving Energy Efficiency as part of the Administration’s broader effort to cut waste, streamline how
government works, and make the federal government more responsive to the American people. The memo requires federal agencies to
achieve $3 billion in real property savings.

There are numerous changes in FY 2012 FRPP reporting requirements developed to support the creation of government-wide policies
that will help agencies meet the requirements of the Memo. The summary of changes for the 2012 Data Dictionary includes:

Leased inventory reverts back to being reported at an asset level, as owned and otherwise managed assets are reported.
Legal Interest Indicator - addition of “Withdrawn Land” as a new Legal Interest category

Status Indicator — Modified Status indicator categories

Historical Status may not be submitted for leased assets

Acres —rural and urban acres now combined

Percent of Space Utilization is REQUIRED for the following Building Predominant Use categories: Offices, Hospitals, Family
Housing, Dormitories and Barracks, Warehouses and Laboratories. It is NOT to be reported for any structure assets, land
assets, or remaining building uses.

Value has been renamed to Replacement Value. May not be submitted for leased assets.
Condition Index may not be submitted for leased assets

Disposition Value and Net Proceeds may not be submitted for leased assets

Personnel data elements are optional for all building assets

The following FY2011 data elements will not be collected in FY 2012: Lease Maintenance Indicator, Restrictions, Disposition
Recipient, Total Annual BTU Consumption, Anticipated Disposition of Asset, Determination of Excess, Potential Candidate for
Sale, Lease Identifier, Option to Exercise Early Termination Right

Revisions to XML schemas, based on the changes above
Real Property Reporting: Asset Types

EO 13327 requires agencies to report all owned, leased, and otherwise managed2 Federal real property assets within and outside the
United States, including improvements on Federal land. The agency responsible for reporting the constructed asset-level data is
defined by the following:

. For owned real property (for which the United States holds title), the Federal agency that exercises real property accountability is responsible
for reporting the asset.
For leased real property, the Federal Agency that signed the lease is responsible for reporting the asset.
For otherwise managed real property, the Federal agency that entered into the agreement with the state or foreign government is responsible
for reporting the asset.

Property Reporting Exclusions?®
The following real property assets are excluded from the EO and reporting is optional.

. Land easements or rights-of-way held by the Federal Government.

. Public domain land (including lands withdrawn for military purposes) or land reserved or dedicated for national forest, national park, or national
wildlife refuge purposes, except for improvements on those lands.

. Land held in trust or restricted-fee status for individual Indians or Indian tribes.

. Land, and interests in land, that are withheld from the scope of this order by agency heads for reasons of national security,  foreign policy, or
public safety.

! For the full Executive Order, see http://edocket.access.gpo.qov/2004/pdf/04-2773.pdf

2 “Otherwise managed” properties are state or foreign government-owned properties where a U.S. state or foreign government holds title to the real
property, but rights for use have been granted to a Federal Government entity in an arrangement other than a leasehold. Otherwise managed properties
also include those properties under “Museum Trust” and “Withdrawn Land.”

® These exclusions are specified in Section 2 of EO 13327.
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B. FRPP INVENTORY DATA ELEMENTS & DESCRIPTIONS

The FRPC has identified and defined data elements that are to be captured and reported by all executive agencies, as listed in Table 1
below. These data elements are:

e To be reported at the constructed asset-level for buildings and structures and the parcel level for land.

e Applicable for all Property Types (land, building, structure).

Table 1: 2012 FRPP Data Elements

Data Data
Element eme
# Data Element Name Data Element Note H Data Eleme ame Data Eleme ote
1 Real Property Type 14 Main Location
2 Real Property Use 1l4a Street Address
3 Legal Interest 14b Latitude
3a Legal Interest Indicator 1l4c Longitude
3b Lease Authority Indicator Real Property Unique
4 Status 15 Identifier
16 City

4a Status Indicator 17 State

Report of Excess Submitted 18 Country
4b Date 19 County

Report of Excess Accepted 20 Congressional District
4c Date
4d Determination to Dispose Date 21 ZIP COd? -

. Installation/Sub-Installation
4de Qutgrant Indicator 22 Rl e
> HlstorlFaI Status 22a Installation Identifier
6 Reportmg Ag_enc.y 22b Sub-Installation Identifier
’ U_smg Organization 22¢ Installation Name
£ L 23 Disposition
8a Acres 23a Disposition Method
8b Gross Square Feet (Buildings) 23b Disposition Date
8c Structural Unit (Size) Not required for
8d Unit of Measure (Structures) 23c Disposition Value leased assets
9 Percent of Space Utilization PM* # 1 Not required for
Not required for 23d Net Proceeds leased assets
10 Replacement Value leased assets 24 Sustainability
PM # 2 Not required Optional for all

11 Condition Index for leased assets 25 Personnel Building assets
12 Mission Dependency 25a Number of Federal Employees
13 Annual Operating Costs PM#3 Number of Contractor

Owned and Otherwise 25b Employees

Managed Annual Operating Number of Federal Teleworking
13a and Maintenance Costs 25c Employees
13b Lease Annual Rent to Lessor 26 Lease Expiration Date

Lease Annual Operating and
13c Maintenance Costs

*PM = Performance Measure

Refer to Appendix B: Quick Guide - Data Dictionary for a summarized listing of the data elements, valid codes, pick-lists, and other
technical notes
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1. REAL PROPERTY TYPE

Real Property Type indicates the asset as one of the following categories of real
property (valid codes are in parentheses):

= Land (20)
= Building (35)
= Structure (40)

2. REAL PROPERTY USE

Note: FY 2012 Additions to Building
Predominant Use categories:

Outpatient Healthcare Facility, Comfort
Station/ Restrooms and Data Centers.

See also Appendix B: Quick Guide -
Predominant Use Cateqgories & Codes

Real Property Use indicates the asset’'s predominant use in one of the following
categories:

= Land Predominant Use (24 categories)
= Building Predominant Use (19 categories)
= Structure Predominant Use (22 categories)

Note: Predominant Use means the greatest use of the real property asset (land,
building, or structure). For example, buildings used primarily for office purposes are
classified as “office,” even though certain portions of them may be used for storage or
research. A real property asset must have one predominant use code. Real Property
Predominant Use categories, definitions and associated 2-digit codes, can be found in
Section E: Defintions and Codes.

3. LEGAL INTEREST

Note: Agencies will not be
permitted to submit a legal interest
of Withdrawn Land (W) for a
building or structure asset.

Note: Agencies are not to report an
asset located in a foreign country with
a legal interest of State Government-
Owned. Agencies are not to report an
asset located in the United States with
a legal interest of Foreign
Government-Owned.

Withdrawn Land example:

If Agency A has public domain land
that has been withdrawn and
assigned to Agency B, then Agency B
shall report that Land asset as
Withdrawn Land (W).

a.) LEGAL INTEREST INDICATOR

Legal Interest Indicator is used to identify a real property asset as being owned by the

Federal Government or otherwise managed by the Federal Government (valid codes

are in parentheses):

= Owned (G): The Federal Government has fee simple interest for the real property
asset.

= Leased (L): The rights to use the real property asset have been assigned to the
Federal Government by a private entity or a non-Federal Government entity for a
defined period of time in return for rental payments.

Otherwise Managed:

= State Government-Owned (S): A U.S. state government holds title to the real
property asset but rights for use have been granted to a Federal Government entity
in a method other than a leasehold arrangement.

= Foreign Government-Owned (F): A foreign government holds title to the real
property asset but rights for use have been granted to a Federal Government entity
in a method other than a leasehold arrangement.

= Museum Trust (M): A trust entity holds title to the real property asset
predominantly used as a museum, but Federal funds may be received to cover
certain operational and maintenance costs.

=  Withdrawn Land (W): Land withdrawn from public domain for another Federal
entity’s specific use.

October 25, 2012
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4. STATUS

Exception: Otherwise managed
assets (Legal Interest = State
Government-Owned [S] or Foreign
Government-Owned [F]) are excluded
for Outgrant Indicator reporting.
However, otherwise managed assets
(Legal Interest = Museum Trust [M])
are required for Outgrant Indicator
reporting.

b.) LEASE AUTHORITY INDICATOR

Lease Authority Indicator is required for leased assets only.

Provide one of the 2-character codes to indicate the authority used to execute the lease
(valid 2-character codes are in parentheses):

= (IS) Independent Statutory Authority: Authority to acquire leased space that
originates in a statute enacted into law. This may be an agencywide standing
authority to acquire leased space or it may be singular authority granted to acquire
leased space for a specific activity of a Federal agency.

= (CS) Categorical Space - Delegation from GSA: A standing delegation of
authority from the Administrator of General Services to a Federal agency to acquire
a type of space, such as antennas, depots, piers, and greenhouses.

= (SP) Special Purpose Space - Delegation from GSA: A standing delegation of
authority from the Administrator of General Services to specific Federal agencies to
lease their own special purpose space.

= (PC) Provider of Choice Authority - Delegation from GSA: Delegation from
GSA: The Administrator of General Services has issued a delegation of authority to
the heads of all Federal agencies to accomplish all functions relating to leasing of
general purpose space. According to FMR Bulletin 2008-B1, dated November 19,
2007, limits lease acquisition delegations to 19,999 rentable square feet or less of
general-purpose space. Specific agencies have been granted categorical and
special-purpose lease acquisition delegations in the FMR. Agencies must request
specific authorization to exercise the special-purpose delegated authority if the
requirement is for 2,500 rentable square feet or more. If the requirement is 2,499
rentable square feet or less, then the agency may proceed without specific written
authorization from GSA.

a.)  STATUS INDICATOR

Status Indicator reflects the predominant physical/operational status of the asset.
Buildings, structures, and land assets will have one of the following attributes (valid
codes are in parentheses):

Owned Inventory Status Categories

Active (A): Asset is currently needed to support agency’s mission or function.

Inactive (l): Asset is not currently needed to support agency’s mission or function but
will have a planned need in the future.

Report of Excess Submitted (B): Agency has submitted a report of excess (ROE) to
GSA and is pending acceptance by GSA. For this category, the agency must submit the
date the ROE was submitted to GSA in 4b. The universe of these assets will be
reviewed in subsequent reporting periods.

Report of Excess Accepted (C): Agency has received an acceptance of the ROE from
GSA Disposal Office. For this category, the agency must submit the date the ROE was
accepted by GSA in 4c. The universe of these assets will be reviewed in subsequent
reporting periods.

Determination to Dispose (F): Agency with independent statutory authority to dispose
of assets (and therefore will not submit a ROE to GSA) has made the final determination
to remove the asset from the inventory. For this category, the agency must submit the
date the agency made the determination to dispose in 4d. The universe of these assets
will be reviewed in subsequent reporting periods.

Disposed (D): Asset has exited the Federal inventory. For the category, the agency

October 25, 2012
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Note: Only report the date that
corresponds with the current Status.

For example: If the asset was
reported in FY 2012 with a Status of
Report of Excess Submitted and then
was reported as Report of Excess
Accepted in FY 2013, then the ROE
Submitted Date should be removed
and replaced with the ROE Accepted
Date.

must submit the date of asset disposition.

Cannot Currently be Disposed (G): Asset that has no long term need however it
“cannot currently be disposed” due to certain circumstances, such as environmental
remediation, historical status, etc.

Leased Inventory Status Categories
Leased assets may only have a Status of:
Active (A),

Inactive (1), or

Disposed (D)

Museum Trust, State and Foreign Govt. Owned Inventory Status Categories

Assets with legal interest of museum trust, state government owned, or foreign
government owned may only have a status of:

Active (A),

Inactive (),

Determination to Dispose ( F),
Cannot Currently be Disposed (G), or
Disposed (D).

Assets with Legal Interest of Withdrawn Land may only have Status of:
Active (A),

Inactive (1), or

Disposed (D)

b.) REPORT OF EXCESS SUBMITTED DATE

This data sub element is required for all assets with Status Indicator of (B).
Agencies are to report the actual date the ROE was submitted to GSA in
mm/dd/yyyy format. Agencies may submit past, present or future date.

c.)  REPORT OF EXCESS ACCEPTED DATE

This data sub element is required for all assets with Status Indicator of (C).
Agencies are to report the actual date the ROE was accepted by GSA in
mm/dd/yyyy format. Agencies may submit past, present or future date.

d.) DETERMINATION TO DISPOSE DATE

This data sub element is required for all assets with Status Indicator of (F). Agency
with independent statutory authority to dispose of assets (and therefore will not
submit a ROE to GSA) has made the final determination to remove the asset from
the inventory are to report the actual date the agency made the final determination
to remove the asset from the inventory in mm/dd/yyyy format. Agencies may
submit past, present or future date.

e.) OUTGRANT INDICATOR

In addition to the predominant Status of the property, each asset where the Legal
Interest equals Owned, Leased and Museum Trust will have an Outgrant Indicator.
Outgrant refers to Federal Government-owned or leased real property in which rights
have been conveyed or granted to another entity.

= Outgrant Indicator (Y/N): Indicate Yes (Y) or No (N) as to whether rights have
been conveyed or granted to another entity.
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5. HISTORICAL STATUS

May not be submitted for Leased, Withdrawn Land, State and
Foreign Government Owned assets.

Each asset where the Legal Interest equals “owned” or “museum trust” will have one of
the following Historical Status attributes (valid codes are in parentheses):

= National Historic Landmark — NHL (1)

= National Register Listed — NRL (2)

= National Register Eligible — NRE (3)

= Non-contributing element of NHL/NRL district (4)
= Not Evaluated (5)

= Evaluated, Not Historic (6)

Note: Historical Status is reported on all owned buildings, structures, and land assets,

except those assets that have been evaluated and for which disclosure of historic status
is restricted based upon EO 13007 and Section 304 of the National Historic Preservation
Act.

6. REPORTING AGENCY

Refer to Appendix E: Agency Bureau
Codes. The new Agency Bureau Reporting Agency refers to the Federal Government Agency/Bureau reporting the
Code for Broadcasting Board of property to the FRPC inventory database. Agencies are required to provide data on
Governors is 6600. assets in which they own directly.
Reporting Agency is also required Provide the 4-digit Agency Bureau Code for the agency reporting the property. The full
‘I’D"_he“ ant_z:\gegcyt/ pr?VIdesttr;ezs ; list of Agency Bureau Codes may be found in Appendix E. The agency bureau code is a
aslzgtofr:z;tor?asi;tigrt?]eeninslentérgr an 4-digit code identifying the agency and bureau. The first two digits identify the agency;

: the last two digits identify the bureau within the agency.

7. USING ORGANIZATION

Using Organization refers to the predominant Federal Government Agency/Bureau (or
other non-Federal Government entity) occupying the property.

Provide the 4-digit Agency Bureau Code of the predominant user of the property. If
property is occupied by a non-Federal Government entity (e.g., private sector), provide
“9999” for the Using Organization value. The full list of Agency Bureau Codes may be
found in Appendix E.

8. SizE
Size refers to the size of the real property asset according to appropriate units of
Note: Numeric values reported for measure. The unit of measure used for the three real property types is as follows:
Acres, Gross Square Feet or = For land, the unit of measure is acreage and is designated as Acres.

Structural Unit must be greater than

zero. = For buildings, the unit of measure is area in square feet and is designated as Gross

Square Feet (GSF).
= For structures, refer to the Structural Unit and the Unit of Measure for reporting
the size of specific types of structures.

Note: Starting in the FY2012
reporting cycle, it is no longer
required to provide :”Urban” and
“Rural” Acres seperately.

a.) ACRES (LAND)

October 25, 2012 8
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Provide the total number of acres associated with each land asset record.

b.) GROSS SQUARE FEET (BUILDINGS)

Provide the total area in gross square feet.
c.) STRUCTURAL UNIT (STRUCTURES)

d.) UNIT OF MEASURE (STRUCTURES)

Provide both the size (or quantity) and the unit of measure for the structure. Table
2 provides the valid units of measure for each predominant use category for

structures.

Table 2: Structural Units of Measure for Predominant Use Categories

Predominate Use Category for Structures

Valid Units of Measure

12 Airfields Pavements Square Yards

13 Harbors and Ports Square Yards

15 Power Development and Distribution Each, Linear Feet

16 Reclamation and Irrigation Each, Linear Feet

18 Flood Control and Navigation Each, Linear Feet

28 Museum Each

40 Storage (other than buildings) Each, Linear Feet

50 Industrial (other than buildings) Each, Linear Feet

60 Service (other than buildings) Each

65 Space Exploration Structures Each

66 Parking Structures Square Yards

70 Research and Development (other than labs) Each

71 Utility Systems Each, Linear Feet, Miles
72 Communications Systems Each, Miles

73 Navigation and Traffic Aids (other than buildings) Each

75 Recreational (other than buildings) Each

76 Roads and Bridges Lane Miles, Square Yards
77 Railroads Miles

78 Monuments and Memorials Each

79 Miscellaneous Military Facilities Each

82 Weapons Ranges Each

80 All Other Each, Lane Miles, Linear

Feet, Miles, Square Yards

The unit of measure is reported along with the size of the structure. The database

codes for the units of measure are as follows:
e Each (1)
e Lane Miles (2)
e Linear Feet (3)
e Miles (4)
. Square Yards (5)

October 25, 2012
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9. PERCENT OF SPACE UTILIZATION (PERFORMANCE MEASURE 1)

NOTE: Percent of Space
Utilization Must be reported as a
number greater than or equal to O
and less than or equal to 100
representing the percentage of
space being utilized. Decimal
points will NOT be reported. If the
space being utilized is 94.76, the
user will report 95 for this data
element. If the actual percent of
space utilization is greater than
100, than agencies must provide
the numeric value of 100.

Provide the percentage of the space utilized in a building asset. Each building
asset will report the whole digit percentage from 0% to 100%. Decimal points will
NOT be reported for this data element. For example, if the percent of space utilized
in an asset is 94.76%, the user will report 95 as the percent of space utilized.

This data element is REQUIRED for the following Building Predominant Use

categories: Offices, Hospitals, Family Housing, Dormitories and Barracks,

Warehouses and Laboratories . It is NOT to be reported for any structure assets,

land assets, or remaining building uses.

Utilization rate for the Predominent Use categories is defined as follows:

= Offices, Hospitals — percentage should be based on ratio of occupancy to current
design capacity.

= Family Housing, Dormitories and Barracks — percentage should be based on the
individual units that are occupied.

=  Warehouses — ratios of gross square feet occupied to current design capacity.

= Laboratories — ratio of lab modules/ stations to current design capacity.

10. REPLACEMENT VALUE

Exception: Land is excluded for
Replacement Value. Only owned and
otherwise managed buildings and
structures will be required to have
Replacement Value reported in the
inventarv

Note: Numeric values reported for
Replacement Value must be greater
than zero.

This data element may not be submitted for Leased assets.

Replacement Value is defined as the cost of replacing the existing constructed asset at
today’s building standards, and is also known as Plant Replacement Value (PRV) or
Functional Replacement Value (FRV).Replacement Value of Asset is the amount required
to construct an asset of similar size and in the same location at today’s construction
standards. The Replacement Value reported must be greater than zero.

Formula: Replacement Value = Unit x Unit Cost x Overhead Factor

Notes:

= In determining the Replacement Value of Asset, agencies are to assume that they
will replace the asset with a newly constructed asset of the same size at the same
location at today’s buildings standards and codes. Agencies are not to consider the
current condition or need of an asset.

= The result is adjusted by area cost and inflation, as appropriate.

= For otherwise managed property, Unit should be based on the area as specified in
the agreement.

= Overhead Factor includes other costs that are associated with construction, such as
planning and design, historic factor, supervision, inspection, and other overhead
costs. The intent at the moment is for agencies to define their own guidance and
regulations for implementing the Replacement Value of Asset formula. Agencies
such as DoD and GSA have published cost guidance that can be used by other
agencies.

= DoD’s Facilities Pricing Guide can be found at
http://www.wbdg.org/ccb/DOD/UFC/ufc_3_701_01.pdf

October 25, 2012
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11. CONDITION INDEX (PERFORMANCE MEASURE 2)

Exception: Land is excluded for
Condition Index. Only buildings and
structures will be required to have a
Condition Index.

Note: Numeric values reported for
Condition Index must be greater
than or equal to zero and less than or
equal to 100.

This data element may not be submitted for Leased assets and
Withdrawn Land.

Condition Index (Cl) is a general measure of the constructed asset’s condition at a
specific point in time. Cl is calculated as the ratio of Repair Needs to Plant
Replacement Value (PRV).

Formula: Cl = [1 - ($repair needs/$PRV)] x 100

Repair Needs: the amount necessary to ensure that a constructed asset is restored to a
condition substantially equivalent to the originally intended and designed capacity,
efficiency, or capability. Agencies will initially determine repair needs based on existing
processes, with a future goal to further refine and standardize the definition.

Plant Replacement Value (or Functional Replacement Value): the cost of replacing an
existing asset at today’s standards (see data element #10 Replacement Value).

Notes:

= The Cl will be reported as a “percent condition” on a scale of 0% to 100% (positive
whole numbers; for cases in which the calculation results in a negative number, the
percentage should be reported as zero).

= The higher the ClI, the better the condition of the constructed asset.

= |f the agency only owns or otherwise manages a portion of the constructed asset,
only report condition of the owned or otherwise managed portion of the inventory

12. MissION DEPENDENCY

Note: Non-DoD agencies will not be
allowed to submit a Mission
Dependency of Not Rated.

Mission Dependency is the value an asset brings to the performance of the mission as
determined by the governing agency (valid codes are in parentheses):

e Mission Critical (1) — without constructed asset or parcel of land, mission
is compromised.

e Mission Dependent, Not Critical (2) — does not fit into Mission Critical or Not
Mission Dependent categories.

e Not Mission Dependent (3) — mission unaffected.
e Not Rated (9) — used for DoD/BRAC properties only.

13. ANNUAL OPERATING C0OSTS (PERFORMANCE MEASURE 3)

Note: Numeric values reported for
Annual Operating Costs must be
greater than or equal to zero.

Note: Excludes federal personnel
and security costs.

Owned and Otherwise Managed Assets must submit 13a.
13a. Owned and Otherwise Managed Annual Operating and Maintenance Costs

Owned and Otherwise Managed Annual Operating and Maintenance Costs consists
of the following:

= Recurring maintenance and repair costs.

= Utilities (includes plant operation and purchase of energy).

= Cleaning and/or janitorial costs (includes pest control, refuse collection, and disposal
to include recycling operations).

= Roads/grounds expenses (includes grounds maintenance, landscaping, and snow
and ice removal from roads, piers, and airfields).

October 25, 2012
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Agencies are to provide full year costs

Leased Assets must submit 13b. and 13c.

Lease Costs for leased assets are comprised of two sub elements: Lease Annual Rent
to Lessor and Lease Annual Operating and Maintenance Costs. Agencies are to provide
full year costs.

13b. Lease Annual Rent to Lessor — Provide the net rent to the lessor. This is the fully
serviced rental to the lessor minus the annual operating and maintenance costs.

13c. Lease Annual Operating and Maintenance Costs — Provide the reoccurring
maintenance and repair costs including: Utilities (includes plant operation and purchase of
energy); Cleaning and/or janitorial costs (includes pest control, refuse collection, and
disposal to include recycling operations). Roads/grounds expenses (includes grounds
maintenance, landscaping, and snow and ice removal from roads, piers, and airfields).

Agencies with no ability to account for division between the annual rent and maintenance
costs may input zero in 13c and put entire sum amount in 13b.

14. MAIN LOCATION

Note: If Street Address is provided,
Latitude and Longitude are not
required. Conversely, if Latitude and
Longitude are provided, Street
Address is not required.

Main Location refers to the street/delivery address for the asset or the latitude and

longitude coordinates. Either of the following will be provided for the constructed asset or

parcel of land:

=  Street address.

OR

= Latitude and longitude (if no security concerns exist).

Notes:

For assets that do not have a specific street address and there is a security issue

associated with reporting the latitude/longitude:

= Report the street address for the main gate or main entrance if the asset is located
on an installation or campus.

= [f there is no street address available, report the ZIP code in the Street Address field
(as well as in ZIP code field). For assets in a geographic location that do not have a
ZIP code, report the name of the nearest city and country in the Street Address field
(as well as the GLC codes in City and Country fields).

a.) STREET ADDRESS

Provide the Street Address in geo-codable format, i.e., an address that can be
mapped by Geographic Information System (GIS) software or used by an overnight
delivery service to deliver packages. An example of a geo-codable address is “123
Main Street.” Agencies now have the option to report either the asset’s full postal
address (including city, state, and five-digit ZIP code) or the asset’s street address.

e Do not use the following:
e Mailing address that is different than the location's address
e  Building name
e  Street corner (e.g., “Main & 1st”)
e  Other description (such as a Post Office Box number)

“ ¢

If using special characters in text (&, <, >, “, * ) escape characters must be used in XML
as shown below:

e Special e Special Character | ¢ XML Code to
Character Name Use
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e & e Ampersand e &amp;
¢« < e Lessthan o &lt;

¢ > e  Greater than e &0t;

« " ¢ Quote e &quot;
« ¢ Single quote o &#39;

b.) LATITUDE

c.) LONGITUDE

Indicate both the Latitude and Longitude coordinates of the asset’s physical
address. Report Latitude and Longitude in either decimal format or degrees,
minutes, seconds, and direction.

15. REAL PROPERTY UNIQUE IDENTIFIER

Real Property Unique Identifier is a code that is unique to a real property asset that will
allow for linkages to other information systems. The Real Property Unique Identifier is
assigned by the Reporting Agency and can contain up to 24 alpha-numeric digits.

Note: The Real Property Unique Identifier must remain the same for each asset from year

to year.
16. CiTy
GLCs (Geo Location Codes) can be Provide the 4-digit GLC for the City or town associated with the reported Main Location
found at: http:/www.gsa.gov/glc in which the land, building, or structure is located.
17. STATE
Provide the 2-digit GLC for the State or District of Columbia associated with the reported
Main Location in which the land, building, or structure is located.
18. COUNTRY
Provide the 3-digit GLC for the Country associated with the reported Main Location in
which the land, building, or structure is located.
19. COUNTY

Provide the 3-digit GLC for the County associated with the reported Main Location in
which the land, building, or structure is located.

20. CONGRESSIONAL DISTRICT

Provide the value for the Congressional District associated with the reported Main
Location in which the land, building, or structure is located.

The Congressional District database
can be found at www.house.gov Notes:

October 25, 2012 13
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21. ZIP coDE

ZIP codes can be found at
http://www.usps.com

= When agencies report the Congressional District for an asset, FRPP cross-
references the ZIP code of the asset and suggests a Congressional District value,
which may be ignored by the agency if it so chooses.

= Congressional District is a 20-character alpha-numeric field, as assets may be
located in multiple Congressional Districts.

= For a state with only one Congressional District, which sometimes is referred to as
"At Large", enter the number one (1) for the Congressional District data element.
For example: Alaska, Delaware.

Provide the 5-digit ZIP code associated with the reported Main Location in which the
land, building, or structure is located and, if known, the additional 4-digit ZIP code suffix.

22. INSTALLATION/SUB-INSTALLATION IDENTIFIER

a.) INSTALLATION ID

Installation — Land, buildings, other structures, or any combination of these. Examples
of installations are a hydroelectric project, office building, warehouse building, border
station, base, post, camp, or an unimproved site.

Provide a 24-digit alpha-numeric code for the Installation ID assigned by the
reporting agency.

b.)  SuUB-INSTALLATION ID

Sub-Installation — Part of an installation identified by a different geographic location
code than that of the headquarters installation. An installation must be separated into
sub-installations (and reported separately) when the installation is located in more than
one state or county. However, an agency may elect to separate an installation into
sub-installations even if the installation is not located in more than one state or county.

Provide a 6-digit alpha-numeric code for the Sub-Installation ID assigned by the
reporting agency.

c.) INSTALLATION NAME (OPTIONAL)

Installation Name — Installation Name is an optional data element. An installation name
can be the building name in the case of a single building installation or the name of the
entire installation as in the case of an agency campus.

Provide up to 100 alpha-numeric digits for the Installation Name assigned by the

reporting agency. If using special characters in text (&, <, >, “, * ) escape characters
must be used in XML as shown below:

e Special e Special Character | ¢ XML Code to
Character Name Use

« & e Ampersand e &amp;

o < e Lessthan o &lt;

October 25, 2012

14


http://www.usps.com/

Federal Real Property Council 2012 GUIDANCE FOR REAL PROPERTY INVENTORY REPORTING

« > e Greater than o &gt;
o« " ¢ Quote e &quot;
« ! e Single quote o &#39;

23. DISPOSITION

Agencies are required to provide all assets that have exited the Federal portfolio of
assets during the reporting fiscal year. This will include, but is not limited to, sales,

Note: During the confirmation step Federal transfers, public benefit conveyances, and demolitions. Disposition data is
of the FRPP data submission reported only in the year the asset has exited the Federal portfolio of assets.

process, FRPP will generate the . . . ) )

Missing Assets report, which Agencies are required to provide the following data elements for each disposed asset
compares the current reporting (new data elements highlighted):

period to the previous year’s
reporting to ensure that all disposed ¢ Real Property Type
property has been properly e Real Property Use

identified. Agencies will need to ;
correct data or be prepared to ¢ Legal Interest Indicator

explain these missing asset e Status = “Disposed”
variances to OMB. R Reporting Agency
e Size

e Annual Operating Costs/Lease Costs — Report full year costs
e Real Property Unique Identifier

e City

e State

e County (Required for U.S. assets only)

e Country

e Disposition
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Note: Land assets may not report a
disposition method of Demolition.

Note: The definitions of the
sub-categories of disposition
methods for Public Benefit
Conveyance can be found in Section
D: Definitions and Codes - Public
Benefit Conveyance Methods.

Note: Withdrawn Land may only
submit the following 3 Disposition
Methods: Federal Transfer (FT),
Other (OT), and Sale (SL) including
subcategories: Negotiated Sale
(SN) and Public Sale (SP).

Note:Administrative errors that are
corrected by an agency must not be
reported as disposed assets. The
administrative errors should no longer
be reported to FRPP once
discovered. These assets would
show up in the agency’s missing
asset report in FRPP and should be
noted by the agency.

Note: Future dates for planned
disposal actions are not accepted for
Disposition Date.

a.) DisPOSITION METHOD

Report one of the following six categories for the disposition method as outlined below:
Public Benefit Conveyance, Federal Transfer, Sale, Demolition, Lease Termination, or
Other.

Provide one of the 2-character codes to indicate the disposition method (valid codes
are in parentheses):

(PB) Public Benefit Conveyance

Subcategories (optional):
e (HA): Homeless Assistance

e (HE): Health or Educational Use

¢ (PR): Public Parks and Public Recreational Area

e (HM): Historic Monuments

e (CF): Correctional Facility Use

e (PF): Port Facilities

e (PA): Public Airports

e (WC): Wildlife Conservation

e (NS): Negotiated Sales to Public Agencies

e  (SH): Self-help Housing

¢ (LW): Law Enforcement and Emergency Management Response
(FT) Federal Transfer
(SL) sale

Subcategories (optional):

e (SN): Negotiated Sale

e  (SP): Public Sale

(LX) Lease Termination

(LE) Lease Expiration — applies to the actual end of the lease or the end of the
lease holdover period

(DM) Demolition
(OT) Other

b.) DISPOSITION DATE

Report the date the disposal action was completed in mm/dd/yyyy format. Refer
to the examples in the matrix below for the Disposition Date to report based on
the method of disposal.

Disposition Method Example Event Indicating Disposition Date

Public Benefit Date of assignment letter to sponsoring agency and
Conveyance subsequent deed date to grantee

Federal Transfer Date of letter of transfer

Sale (Negotiated or Deed date

Public)

Demolition Demolition date

Other Transaction date

Lease Termination Lease termination date

Lease Expiration Lease expiration date

October 25, 2012
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Note: Numeric values reported for
Disposition Value must be greater
than or equal to zero.

Note: Numeric values reported for
Net Proceeds may be less than,
greater than, or equal to zero.

24. SUSTAINABILITY

Note: Sustainability is no longer
optional for structure assets or
building assets less than or equal
to 5,000 GSF. Reporting
Sustainability for these assets will
result in an error.

c.) DISPOSITION VALUE

May not be submitted for leased assets. Reported Disposition Value is
dependent upon the disposition method. The following Disposition Value
information is to be reported:

Disposition Method Disposition Value to Report

Public Benefit Conveyance Plant Replacement Value

Federal Transfer
Demolition
Other

Sale (Negotiated or Public) Sales Price

d.) NET PROCEEDS

May not be submitted for leased assets.

e Report the proceeds received as part of the asset disposal less the disposal costs
incurred by the agency. Data reporting is required only for assets disposed
through Sale.

Notes:

= An agency must report all of the proceeds to the Federal government from the sale
of an asset. This includes any funds that are returned to the U.S. Treasury, as
well as any funds that the agency retains. The agency must subtract any costs
incurred in the sale of the asset to determine the net proceeds from the sale.

Reporting on Sustainability of assets is required for FY 2012 reporting.

Sustainability reporting is required for all building assets greater than 5,000 GSF.
Sustainability may not be reported for land assets, structure assets, or building assets
less 