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Attachment 1 
Leasing Alert (LA-FY17-06) 
Instructions and Procedures 

 
A. Foreign-Ownership Review of Apparent Successful Offeror 
 
Step 1 
 
Start by logging into the System for Award Management (SAM) at www.sam.gov. 
Search for the apparent successful offeror using the DUNS Number or the entity name. 
The offeror must be registered for the purpose of “All Awards” as this triggers the 
requirement for offeror to complete the online Representations and Certifications (Reps 
& Certs) in SAM. Please note that there are other SAM-related reviews which apply to 
all offerors that are not the subject of this Leasing Alert (e.g., reviewing the offeror’s 
Reps & Certs responses and confirming that the offeror is not an excluded party) which 
are described under LDG Chapter 2. 
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Step 2 
 
Confirm the registration’s expiration date. Registrations with an expiration date before 
June 23, 2017, need to be updated by the offeror in order to have the most current 
information on foreign ownership. Registrations which expire prior to this date do not 
have the Foreign Owned business type linked to the offeror’s Reps & Certs responses 
under FAR 52.204-17 “Ownership or Control of Offeror” where the offeror provides 
details about their ownership. (Registrations are required per FAR to be updated 
annually.) 

 
 
 
Step 3 
 
Select the “View Details” button. 
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Step 4 
 
Under “Entity Registration,” select the “Core Data” link. 
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Step 5 
 
Go to the “General Information” section. If the entity identified itself as having foreign 
ownership in FAR 52.204-17, you will see “Foreign Owned” under “Business Types, 
Organization Factors.”  
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Step 6 
 
a. If the entity identified itself as foreign owned, determine the country by copying 
the immediate owner’s North Atlantic Treaty Organization Commercial and Government 
Entity (NCAGE) Code from SAM and search using the Defense Logistics Agency (DLA) 
CAGE website at https://cage.dla.mil/Home/UsageAgree. Also search the NCAGE code 
for Highest Level Owner, if listed. 

 
 
 
b. Once on the CAGE website search page, accept the CAGE Terms and 
Conditions.  
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c. Enter the Immediate Owner NCAGE code and select “Search.” 

 
 
 
d. Select the “Details” link. 
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e. The details shown are for the NCAGE Code you entered. Identify the country 
under the Contact Information section. 

 
 
Step 7 
 
Inform the appropriate client agency point of contact (POC), in writing, of the foreign 
ownership, identifying only the country associated with the ownership entity. If notifying 
the agency POC prior to lease award, do not identify the entity name, as this is 
considered procurement sensitive information at this time in the procurement process. 
Note that this agency notification is solely for the purposes of advising the agency, so 
that they can implement internal security mitigation measures. The presence of a 
foreign ownership, in and of itself, cannot be used as grounds for eliminating an offeror 
from consideration. An agency may not “reject” a property solely because of foreign 
ownership, as there is no basis to do so under current policy, regulation, or law. 
Documentation related to this search and notification must be included in the lease 
project file. 
 
 
B. Foreign Ownership Review as Part of Change of Ownership/Novation Process 
 
The steps outlined above must also be followed as part of the change of 
ownership/novation process for leased buildings at all security levels. Notify the 
appropriate client agency POC, in writing, of the foreign ownership, identifying only the 
country associated with the ownership entity, so that they can implement internal 
security mitigation measures. The presence of a foreign ownership, in and of itself, 
cannot be used as grounds for refusing to process a Novation. This notification may 
occur either before or immediately after the Novation has been processed. 
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