Dear <Supervisor’s Name>: 

I would like to attend the General Service Administration’s (GSA) Federal Acquisition Service’s Training (FAST) Conference, April 14-16, 2020, in Atlanta, GA — the nation’s premier education event for contract, procurement, and acquisition professionals. 

This training event offers several education sessions that are directly applicable to my work. Including:
1. Advanced Techniques in Acquisition;
2. Being Brilliant at the Basics for Feds;
3. Being Brilliant at the Basics for Industry Partners;
4. IT Modernization, Emerging Technologies and Innovation;
5. Leveraging the Power of the Internet_eTools; and
6. What's Next in Acquisition

In addition to earning up to 20 CLP training credits, my participation will allow me to network with a variety of like-minded professionals, contract experts, and colleagues from around the nation. 

Participation for government attendees is free.  

[bookmark: _GoBack]<The only cost that may be associated with attending is travel costs.  Follow your agency guidelines. If travel costs are applicable provide your cost estimate here.>


The opportunity for me to develop my network and gain knowledge in specific training topic areas makes my attendance at FAST 2020 an excellent investment for <My Agency/Division/Organization>. 

Sincerely, 

<Your Name>
