GSA Scope Review Request — User Quick Reference

Scope Review Introduction

One of the services provided by the General Services Administration (GSA) to government agencies is the analysis of a
Statement of Work, Statement of Objectives, or Performance Work Statement for future tasks along with a scope
compatibility determination. The Scope Review application currently focuses on the Government-Wide Acquisition
Contracts (Scope Review) and IT Schedule 70 contracts. Scope Reviews help an agency determine whether their
requirements are within the scope of the Contract Vehicle being considered.

This is a Quick Reference Guide with the steps needed to access the Scope Review Request form and submit your
request to the GSA. The application uses a guided process to assist users in completing the form and allows for multiple
review requests to be submitted from the single form. Submitters can see the status of their request and access
resources to help with the process.

Accessing the Scope Review Request Form

The Scope Review web-form is accessed via a secure URL using your OMB MAX credentials.

1. Enter the URLin your browser_ Sign In
https://scopereview.gsa.gov/app/new -scope- request.html.
2. Clickthe Authenticate with OMB MAX button on the Scope
Review window.
a. Ifyouare notyet registered, click the Register Now
button in the top-right corner. o Don't Have a MAX D Yet?
RoglshrNow
b. Follow the instructions to register with MAX.gov and
register your PIV card to enable MAX.gov PIV login. If you do @ MAX.GOV HOMEPAGE
not have a PIV card, select the option to register with User )
ID andPassword. o
3. Click the Login with PIV/CAC button and continue to input your MAX.GOV REGISTRATION
certificate information orclick to Log in with your User ID.
Do you have a working PIV or CAC card with reader?
4. Type your PIN in the text box and click OK. OMB MAX will verify
. . . . Yes (Register with your PIV/CAC card)
your credentials and take you to the Scope Review application.
o' . —— - ; @ om S——

- — -n ' : 9 é_:-&+ = Note: If your credentials are displayed with the
MAX Agency Federated Partners at the bottom

[ - \ of the OMB MAX window, skip steps 1-4. Click

=10 ] =1n s - .« - the applicable agency icon to directly access the

s ° o0~ © N e Scope Review application

e o -~ u 2

5. Click the New Scope Request button to create a new
Scope Review Request.

Scope Review Request Form

1. You can use this application to securely submit Scope Review requests and attach supporting documentation (i.e.
PWS/SOW, IGCE, etc.)

2.1f you need more information regarding Contracts, please refer to the Resources Tab found above.

3. After a request has been submitted, if you need to submit additional information/documentation o submit inguiries,
please send ai 0
- aliantsow s2.gov (for AllanvAlliant2)

Small Business GWACs)

2.gov (for IT Schedule 70)
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Completing the Scope Review Request Form

You can use this application to securely submit Scope Review requests and attach supporting documentation. We ask
you to make an informed decision prior to selection, and we have provided additional information available via the
“Resources” tab at the top of the form to assist you. As you prepare your Scope Review Request, the application form
will walk you through each step, identifying errors as you o
progress and providing tips wherever you see the question
mark icon.

Scope Review Request Form

1. Contract Vehicles: Select the contract vehicles that
you plan to use for the majority of the acquisition
effort - one or more of the following contract vehicles
may be selected: GWAC— 8(a) STARS Il; GWAC-Alliant o

Contract Vehicles required

2; GWAC — VETS 2; and IT Schedule 70. GWAC
contracts and IT Schedule 70 have separate sections
that require distinct input, as you will see displayed.

Multple selections are allowed but please select only the contract vehicle(s) In which you're most interested. *

Please select at least one Contract Vehicle.

GWAC - 8(a) STARS It GWAC - Amant 2 GWAC - VETS 2

2. You will be prompted for additional contract

specific information if you select “GWAC— 8(a) STARS oP —
Il and/or IT Schedule 70.” roject Information

Vvogecﬂiua" o
3. Projectinformation: EntorTite
a. Project Title — Provide a brief title that identifies Project Category(s) " ©
the acquisition effort. E?#fuﬁ.ﬁg"”""g l > EZ?{E{Q&'LU.e
. . Togram Managemen! eal
b. Project Categories — Select one or more of the S . Otner
. . . Syst S rt
Project Categories that are applicable to the gii\igméls”uﬁiin
ata Collection
acquisition effort — clicking the Add button (>) for N e
each one creates a list on the right side of the o Summary Of Requirements
W| n d OW. Summarize Principle Purpose/Outcome of Requirement” ©
4. Summary of Requirements: Enter a summary of the
Requirements, along with the primary purpose and o sl ke
outcome of each one. Ondeing Cotractig Offcerame* 0 Program/TechwicalOffe Conlact© _ AllemeteContracting Officer Name ©
5. Contact Information: Enter the Ordering Contractor’s first Ordering Conmaciog OCRr Mok progremechnica OffcsWork hone @ ATlemateConiracing ffcr ok
Phone * © o e Phone ©
and last name, work phone number, and email address 1112223333 i i 1112223333
. . . . Program/Technical Office Email O
(only email extensions with .gov, .mil, .us, or .edu are allowed). oo omcsrem® 0 A citEa o g
After completing the required information for the Contracting Copy oh Réqles Noskcaton P v
Officer (CO), you may provide contact details for a Program or
Technical Contact as well as an Alternate CO. Check the boxes Service Percentages
to provide them copies of the request emails. it S — —
6. Service Percentages: Enter a percentage in each category o e
that reflects the effort related to the type of work DEPARTMENT OF DEFENSE —
AMERICAN BATTLE MONUMENTS COMMISSION -
requested for that category. The total percentage should P O A chou
equal 100%. CORPS OF CIVIL ENGRERS o
OEPARTMENT OF COMMERCE
7. Customer Agency: Select the agency (and the bureau
. . . . DEPARTMENT
under that agency — if applicable), for which the work is g;gg;;;;;:;gé Project Details
being performed. (If GSA Assisted Acquisition Services is DEPARTMENT OF Pl 0 & i e et e et g i
DEPARTMENT OF J)
doing the contracting, select the customer agency, not DCPARTMENT OF | 8y
“GSA.” OEPARTVENTOF 1] cmsa I
‘I)EP»\RIMINY OF 1
8. Project Details: Indicate whether this is a new project or an T sesarsemermsorson® DO—
existing acquisition. Provide information for required fields ) _
indicated by red asterisks: -

Estimated Solicitation Date * Desired Award Date *
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Scope Review Request Form — Continued

a. Acquisition type — Select from the drop-down to indicate whether the acquisition type is being performed by
GSA Assisted Acquisition Services ora customeragency.
b. Project Number—Enter the project number associated with your request.
c. ProposedTitle of the PWS or SOW —The title as it appears in the Performance Work Statement or Statement of
Work.
d. Solicitation Number—Provide a Solicitation Number if applicable.
e. Estimated Task OrderValue — Enter the total estimated dollar value of the Task Order over the life of the task.
f. Estimated Period of Performance — Provide the estimated period of performance in months using a numeric
value up to three digits.
g. Estimated Solicitation Date — Provide the estimated date that the
Solicitation will be posted. Click the Estimated Solicitation Date field and
select from the popup calendar.
h. Desired Award Date — Enter the date that you anticipate the award of the
solicitation. Click the Desired Award Date field and select from the popup Bost 1t NAICS 0od6 for GWAC project-
calendar.
334112-Computer Storage Device Manufaclu
9. GWAC Section: If you selected one of the GWAC contract | 334111 Electronic Computer Manufacturing |
vehicles, you will need to provide additional details on the screen ° ijﬂigﬁgj}z;.f;?;fﬂ:ﬁ?;‘fjaﬂiff:;m
presented. The user will see both NAICS and “Proposed Order 334119-Other Computer Peripheral Eq Mg
. 334200-C ations Eq Manufach
Type” fields for any selected GWAC contract —the 8(a) STARS Il 334210_T§$pmhﬂﬂ§ ,o.,'f;;atﬂs j;ﬁ;;cﬂ:fg —
P ; ; GWAC section 334220-Radio, TV BroadC & Wis Com Eq Mig
section is only displayed when the GWAC 8(a) STARS Il contract is $34280.0ther Communication Eaupment Mig
selected. Dest fit NAICS code for GWAE project’
a. Best fit NAICS code for GWAC project — Select the NAICS —
code that matches the majority of scope for this acquisition. o’
b. 8(a) Stars|l: i’ 0
Constellation — Specify the 8(a) Stars Il constellation that you
propose to use for the acquisition. Propesod Onr Ty - €
Functional Area — Specify the functional area you are o b
proposing to use for the acquisition project. h
c. Proposed Order Type — Select the Contract types that you
plan to use for the majority of the project, i.e., Cost, Firm
Fixed Price, Labor Hours, and Time & Materials.
d.

10. Schedule 70 section: If you selected “IT Schedule 70” as one of
your contract vehicles, you will need to provide additional
details on the Schedule 70 screen that will be presented.

a.

When completed, press Next to move on.
Schedule 70 section

Select the Special Item Numbers (SINs) that are applicable
to this acquisition. *Please Note: SINs are changing as a

result of the MAS consolidation, see example notification.
Eg. 132 50 --- IT Training [Future 611420] Propases Order Type*

Proposed Order Type — Select the contract types you plan to

132 50
132 81 == Information Technology Professional Sevices
132 52 - Elecironic Commare and Subscriphon Senvice

use for the majority of the acquisition effort,

i.e., Firm Fixed Price, Labor Hours, and Time & Materials.

C.

When completed, press Next to move on.
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To Review and Edit the Request Form

After you have completed the project details as described above, you should review the completed form and correct or
add any information prior to submitting the request. After clicking “Next,” the Review Request window opens.

1. Scroll through the request
form to confirm that it is
complete andcorrect. Scope Review Request Form

2. Click the Edit button if there  s% ]
are corrections to be made.

3. Asyou edit the document,
you will return to each of
the original screens. Make
your edits following the
steps describedabove.

4, Whenfinished, click “Next.” Wi

MNew form

Project Category:
m Cloud Computing
To Upload Documents

The web-form allows customer agencies the ability to attach the Performance of Work Statement (PWS) or Statement
of Work (SOW) and supporting documentation easily and securely. After you have reviewed your form and clicked Next,
The Scope Request Attachments window opens.

GWAC - VETS 2

1. Clickto selectafile ordrag the file* into the box as shown, noting the file types that will be accepted. The selected
file(s) will display in the Upload queue.
*Note: only PDF, Word, Excel, Text, or CSV (.pdf, .docx, .xlIsx, .doc, .xls, .txt, .csv) files will be accepted.

2. Make changes as needed to the queue (adding or removing afile or clearing the queue).
3. Click Uploadall and wait until the progress bar shows 100% completed.
4. A brief description is required for each uploaded file in the Scope Review tool. This will assist other users in

accessing information that is relevant to their needs.

°Upload queue

HName Fropiess Status Actons

sammary of purpese docx.
Scope Request Attachments o T Remove Fom Cusee

Déop i of CICK 10 386 A8
Caly POF, Word, Excel, Texl o6 CEV { paf. G0 ., 03,15, b, £5) e accepied

Upload queue
Name Progress s Achons
Upload queue
summary of our purpose docx [ pcncea |
- Paogrens s acons
Uploaded Files
=, Uploaded Files

o of| such as SOWIPWS, IGCE, etc

Afischesent Name Upioaced Datetrms Upisases By [ aaaze

R E12AM O WGIEE O
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To Submit the Scope Review Request Form

1. Clickthe Complete & Submit button. o © Back

OWAC Scove Rview x

2. Wait for a “Success” message to validate o , .
. . . 'GEA Scope Review Requesi(s) Successfully Submitted
completion of the submission process. e

. Dear Riequester
(|

Thils i3 4o inform you that your GSA Scope Review Requesiis) was successiuly
ubmmes

]
Success Yo Wil B2 contaciad by 3 GSA Contracting OFer when She revisw &5
Lo

Eyou id Bt 10 check the status of 1 s vV L
e 554 S e ey e et sty Yo b cortce by 534 Gorrcing CFce b P e gt o B 1 chack i ms of o oo s e
—r T B Desaparesdens 5130100, 95 Gy D08 (0 1acns! nmi
pws mubriiad 15 Dase submted 02-22:2018
R . LT I Time submitted 1535
# Contract(s) Selected GWAL - &(a) STARS Il
cetrac s Rsgueen D351 is) y
Gertmctand - Fropeci Tae: aw Senvces for IT Traning
GVWAC - B3} STARS W F'ro 5732135 S2.F¥1 Racquest ID4: Pre-STA.2135-S2.FY18

M you need 16 folow up oF CONLCLthe GIWAL contracting ofice on your
o b i o L ST | e retasi? ¥ i o ing ¥

request

=1 e

‘Thank you
GSA GVWAC Team

2 00 (for Smal Busness GVAACH)

3. You will receive an email containing confirmation that the form has been received and links for checking the request
status or contacting the respective contracting office. You will subsequently receive an email when your request is
complete. Dependent upon the contract vehicle chosen, you will receive an additional email from the reviewing
authority and/or contracting officer with the results of your review. If additional information is needed, you will be
contacted by the analyst reviewing your request.

System Resources

4. If you need to follow up or contact the respective contracting office with your request, please send an emailto:

e alliantsowreview@gsa.gov (forAlliant)

e s70sowreview@gsa.gov (for IT schedule S70)

e sowreview@gsa.gov (for Small BusinessScope Reviews)

For more information about Scope Reviews for GWAC and IT Schedule S70, please visit:

e GWAC
e |T Schedule 70
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mailto:alliantsowreview@gsa.gov

	 alliantsowreview@gsa.gov (for Alliant)



