OASIS Scope Review Request Form (OSRRF)

GSA offers an OASIS optional scope review that analyzes the scope and Pool assignment of your proposed requirement.  

To request a scope review you must:

1. Complete the OASIS Scope Review Request Form (OSRRF). Save and rename the file using the Project Name. 
2. Use the OASIS NAICS code definitions document to choose the NAICS code representing the principle purpose of your requirement.
3. Input that NAICS code and corresponding pool in the Primary NAICS field of the OSRRF. Example for military engineering: “NAICS 541330 Exception A (Pool 3)”. 
4. Complete your Statement of Work (SOW)
5. Complete your Independent Government Cost Estimate (IGCE) using your Agency’s government estimate with labor categories and hours template or generated using the OASIS Price Estimating Tool. 
6. Email the completed OSRRF, SOW and IGCE to OasisScopeReviews@gsa.gov. Use the same project name used in the completed OSRRF for the email subject line.

[bookmark: _GoBack]We cannot complete the scope review until the completed OSRRF, SOW and IGCE have been received.  Note: If you do not hear back within five business days of submitting all documents, email OasisScopeReviews@gsa.gov for update. 

All Information in form is Required.
Top of Form
	Information
	

	Do you have a contracting officer with OASIS DPA?
	

	Project Name(Use Project name in subject line of email)
	

	Estimated Final Solicitation Date
	

	Anticipated Base Year Period of Performance
	

	Anticipated Number of Option Years
	

	Estimated TO $ amount including $ amount for all Option Years
	

	Primary NAICS
	

	Agency
	

	Sub-Agency Name/Command/Bureau
	

	Office Name
	

	Office City
	

	Office State
	

	Office Zip code
	

	Point of Contact
	

	POC Email
	

	POC Phone number
	(xxx-xxx-xxxx)

	Contracting Officer Name
	

	CO Email
	

	CO Phone number
	(xxx-xxx-xxxx)

	Summarize Principle Purpose or Outcome of Requirement
	

	Proposed Order Type
	

	Estimated TO Break-out of Labor:
% for Professional Services
	

	% for Service Contract Act
	

	% Davis-Bacon Act
	

	% for IT
	

	% for Other Direct Costs (ODCs)
	

	E-mail address OASIS Team should send Responses to
	

	
If your request is Urgent, please explain reason for expedition, dates associated with the project and any additional information for the OASIS team review

	

	Do you have any additional notes for the OASIS Program Management Office Review?
	



	If you are part of the GSA CASE group please input the Salesforce Opportunity URL link here,

Otherwise leave blank.
	


Bottom of Form
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