GSA Office of the Chief Financial Officer (OCFO) 
PAYROLL POST GOVERNMENT SHUTDOWN FAQ
January 27, 2019

On January 25, 2019, Congress and the President signed a continuing resolution (CR) that ended the partial shutdown and funded the government through February 15, 2019.

The General Services Administration (GSA) OCFO Payroll Services Branch (PSB) would like to inform all employees on the impact of the lapse of funding to their time and attendance and retroactive payments subsequent to the shutdown. 

1.  What are the different furlough statuses of employees during a lapse in funding?

There are three different furlough statuses:
	
· Exempt.  You were paid as normal.

· Excepted.  You worked, but your pay was delayed until agency funding was restored and you receive retroactive furlough pay for each pay period. You should receive your retroactive furlough pay on Thursday, January 31.

· Non-excepted.  You were not authorized to work. Since Congress authorized retroactive furlough pay for all furloughed employees, you should receive your retroactive retroactive furlough pay on Thursday, January 31.

2.  Will I get paid for my furlough time? 

Yes. On January 16, 2019, the President and Congress authorized retroactive payment for the shutdown period as soon as possible after funding is restored.

3.  What should I do regarding my time and attendance records in HRLinks now that the furlough is over?

Your actions will depend upon your specific furlough status notification from the agency. If you were an:

· Exempt employee. You were paid as normal during the shutdown; therefore no amended timecards are required. 
· [bookmark: _GoBack]Excepted employee. You are to be paid for the hours worked (or a combination of excepted and non-excepted statuses) between December 22, 2018, and January 19, 2019.
· Over the weekend of January 25th to 27th, amended furlough timecards were processed by your agency that included, if applicable, regularly scheduled overtime hours and shift differentials included in your base schedule.
· Additional amended timecards may be needed to report the irregular OT hours authorized and approved to work during the furlough.  Approved OT hours not immediately reported in the accelerated timecards amendment window may be submitted in subsequent pay period. 
· Non-excepted employees. You are to be paid for the hours furloughed (or a combination of excepted and non-excepted statuses) from December 22, 2018 through January 19, 2019. Your amended timecards were processed over the weekend to expedite your furlough payment.

4.  I had leave scheduled during the lapse in funding and it was canceled (Non-excepted or Excepted status), what will happen to my “use/lose” leave that I scheduled?

Any leave you had previously scheduled and was approved during the furlough period was cancelled. As such you were not charged leave. Per OPM guidance, if you had properly scheduled (5 CFR 630.308) “use-or-lose” annual leave (approved prior to November 24, 2018), that you weren’t able to use because of the lapse in appropriations, that leave may be restored. Check with your supervisor or servicing HR Office for information on the leave restoration process.

5.  Did my leave amounts accrue during the lapse in funding?

Yes. All employees, regardless of furlough status, will receive credit for any annual and sick leave that would have otherwise (but for the lapse in appropriations) accrued during the period of the lapse in funding.

6.  [Updated 29Jan2019] What deductions will be taken out of my retroactive furlough pay for the time I was on furlough (Excepted or Non-excepted)?
 
The following deductions will be taken from this furlough retroactive payment, for each affected pay period, in this order:

· Employee Retirement Contributions (FERS (all types), CSRS, etc.)
· Federal Taxes – Social Security (OASDI), Medicare, and Federal Income Tax (based on your current elected exemptions and marital filing status in the payroll system.) 
· Health Insurance Premiums (FEHB) 
· Basic Life Insurance Premium (FEGLI)
· State Income Tax at a rate of 4%
· Local Income Tax 
· Thrift Savings Plan (TSP) contributions - If you contribute a percentage of income, or a specific dollar amount, the payroll system will deduct the correct amount for each retroactive furlough pay period, 

The following payroll deductions will not be taken from your retroactive furlough pay. Additional guidance will be forthcoming on how these payments will be handled.

· Allotments (i.e. voluntary deductions such as car payments, saving account deposits, parking, etc.) - employees should contact their financial institutions and vendors to determine appropriate actions.
· Child Support, Alimony Payments, Commercial Wage Garnishments, 
2. Court Ordered Child Support and/or Alimony are delayed due to the urgency of paying employees back pay. However, GSA must comply with court orders and as such will deduct overdue payments in a future pay period. Impacted employees will be contacted prior to the out of cycle pay date of January 31, 2019. Employees are encouraged to plan accordingly In anticipation of these deductions being withheld in future pay periods.
2. Commercial Wage Garnishments are delayed due to the urgency of paying employees back pay. GSA must comply with court orders and as such will deduct overdue payments in a future pay period. Impacted employees will be contacted prior to the out of cycle pay date of January 31, 2019.
· IRS Levies, Bankruptcy, Treasury Offset Program and Student Loans - additional information will be provided to impacted employees.
1. TSP Catch Up Contributions - Additional guidance will be provided to impacted employees. 
1. TSP Loans - additional information will be provided to impacted employees.
1. Union Dues - Additional guidance will be provided on how GSA will collect the dues from the impacted employees.
1. BENEFEDS (FSA, FEDVIP, and FLTCIP) -
. FSAFEDS - missed payments due to furlough will be recalculated and adjustments will be taken out of future pay periods.   Please contact BENEFEDS if you have any questions on the new biweekly amount. 
. FEDVIP (Dental/Vision) - missed payments due to furlough will be recalculated and adjustments will be taken out of future pay periods.   Please contact BENEFEDS if you have any questions on the new biweekly amount. 
. FLTCIP - Long Term Care Insurance) - missed payments due to furlough will be recalculated and adjustments will be taken out of future pay periods.   Please contact BENEFEDS if you have any questions on the new biweekly amount. 
. Employees who have questions may obtain more information at:
5. www.BENEFEDS.com (for FEDVIP deductions and FSAFEDS allotments)
5. www.LTCFEDS.com (for FLTCIP)
5. www.FSAFEDS.com (for FSAFEDS claims)
· CFC - Missed deduction will not be donated or caught up as Total Administrative Services Corporation (TASC) is not set up to readjust the biweekly election and/or annual contribution amount.
7.  How will my retroactive furlough pay and deductions be displayed on my Employee Express (EEX) Earnings and Leave Statement (ELS)?

On the pay period ending (PPE) February 2, 2019 ELS, the retroactive furlough pay adjusted earnings and deductions will be displayed in the adjustment columns. Below is an example of how an adjustment is displayed on the ELS. In this example the ELS reflects an adjustment in Sunday Premium earnings and the associated deductions against those additional earnings.  
[image: ]

8.  When will I be paid my retroactive furlough pay now that the lapse in funding is over? 

GSA processed pay over the weekend to make an off cycle payment that should be at your financial institution on Thursday, January 31 (EFT only). If you receive your pay by check, then your paycheck should be in the mail by January 31.  

9.  What else should I do next week after I receive my retroactive furlough pay?

Your PPE February 2, 2019 ELS available February 7, 2019 will include details on pay, leave and deductions.  Please pay close attention to the list of deductions that were not taken from your retroactive furlough pay (see question 6 above).  It is important that you verify your retroactive furlough pay, amended timecards and verify that the following are accurate and complete:

· Overtime.  Authorized overtime worked during the furlough. 
· Other Premium Pay.  Authorized other premium pay, e.g. shift differential, night differential, holiday pay (if you worked the holiday), etc.
· Holidays.  Three holidays from PP 1 (12/24/18, 12/25/18, and 1/1/19) were reported on your amended furlough timecards.
· Labor (GSA PBS and OPM employees).  Labor default codes were applied from your base schedule for PP 1 and 2 to expedite the collection process. For excepted employees who worked during the shutdown, a subsequent amendment will be needed to process actual labor for these pay periods. 

If any of the items above need to be corrected or updated, please work with your timekeeper and supervisor to create a new amended timecard to update your HRLinks time and labor (T&L) amended furlough timecards for the days you were on furlough. 

10.     Who do I contact if I have questions on my retroactive furlough payment?

If you have any additional questions, please contact the GSA OCFO Payroll Services Branch (PSB) at (844) 303-6515 or by email at kc-payroll.finance@gsa.gov.  You can also send furlough related emails to  askhr@gsa.gov. 
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