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                 U.S. General Services Administration

WITS 3 Agency Pricer Access Instructions for Agency Users 

Purpose

The WITS 3 Agency Pricer (Agency Pricer) is a secure Government web site that consists of an authenticated, secure web interface to WITS 3 contract and agency-specific data maintained in multiple databases.  The Agency Pricer is a Government-provided collaborative component of the Network Hosting Center (NHC), which provides ongoing support to agencies and/or ordering entities in accessing WITS 3 contract prices for available products and services.  

Agency users can browse and query the Agency Pricer for current and future year contract prices (8-year prices) as part of the “fair opportunity” phase of the acquisition process.  Users can access agency-specific IT inventory information provided by the system.  Information generated in response to queries can be used for budgeting purposes and to determine Independent Government Cost Estimates (IGCEs).

Access Procedure
The steps below describe the procedure for an agency user to apply for and obtain access to the Agency Pricer.  First, the user must complete the forms described in Steps 1-3:
1. WITS 3 NHC User Access Request Form (see partial sample in Table 1). 
NOTE: User roles are not included in this table.
	Data Type
	User Information

	First Name:
	Click here to enter text.

	Last Name:
	Click here to enter text.

	NHC Username (if existing account):
	Click here to enter text.

	Agency:
	Click here to enter text.

	Company (if applicable):
	Click here to enter text.

	Title:
	Click here to enter text.

	Email:
	Click here to enter text.

	Phone:
	Click here to enter text.

	Access Device to Register (select one):
	☐ PIV/CAC card

☐ Android smartphone        ☐ iPhone smartphone


Table 1: Sample WITS 3 NHC User Access Request Form

2. Agreement to Protect Sensitive But Unclassified (SBU) Government Information. This form is required to alert the user to the sensitivity of the data to be accessed.
3. Nondisclosure and Conflict of Interest Agreement (NDA/COI) for Agency Government/Contractor Personnel.  This form requires the user to commit to non-disclosure rules and to affirm that there is no conflict of interest. If the user works for a support contractor, the NDA portion of the form must specify the contractor’s company name and the supported agency.
NOTE: Approved, valid, and verifiable pre-existing form(s) can be provided in lieu of filling out new forms to meet the SBU and/or NDA/COI requirements (Steps 2 and 3).
4. Request Account.  The Designated Agency Representative Administrator (DARA) will review and ensure that the application forms (User Access Request, NDA and SBU) are complete, correct and signed.  After approving the user for access, the DARA will forward the approval and completed forms to the WITS 3 Technical Point of Contact (TPOC), who will forward the approval and related forms to nhc@gsa.gov. 
5. Set up Account.  NHC Support will create the new account and password, provide device registration instructions, and follow up to ensure that access has been established.
6. Loss of Access Privilege.  Access to the NHC will be temporarily disabled for any of the following user violations:

a) The user does not log into the NHC during 90 consecutive calendar days.

b) The user does not change his/her password every 90 calendar days.  
c) The user submits five (5) consecutive invalid login attempts. 

To regain access, the user must email nhc@gsa.gov.
7. Audit and Accountability.  Audit records and logs will be maintained for all transactions related to this access procedure. 
05 JAN 2017
    Noblis Data Rights Reserved in Accordance with Task Order GSQ0016NR4000                      
1
05 JAN 2017
    Noblis Data Rights Reserved in Accordance with Task Order GSQ0016NR4000                      
2

[image: image1.png]