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U.S. General Services Administration
Federal Acquisition Service (FAS)




Office of Information Technology Services (ITS)

Center for GWAC Programs


[Date]

MEMORANDUM FOR:
[Name]


Ordering Contracting Officer


[Agency]


[Phone]


[Email]

FROM: 
[Name]


GSA Contracting Officer

[Phone]


[Fax]


[Email]

SUBJECT: 
Delegation of Procurement Authority (DPA) for Ordering Contracting Officer (OCO) to Issue and Administer Task Orders

As an Ordering Contracting Officer (OCO), you are hereby issued a Delegated of Procurement Authority (DPA) to award and administer task orders against the following Government-Wide Acquisition Contract (GWAC):

ANSWER GWAC
The purpose of this DPA is to comply with the Office of Management and Budget’s (OMB) Executive Agent designation, which allows GSA to issue and administer GWACs in accordance with the Clinger-Cohen Act of 1996.  The Executive Agent designation stipulates certain training, oversight and reporting requirements for which GSA is responsible in order to ensure proper use of its GWACs. The authority granted to you under this DPA is limited to those task orders issued by you and does not extend to the GWAC master contract or task orders issued by other OCOs outside your current agency or command. You will act as the central point of contact under each task order and are responsible for coordinating with the awarded Contractor, the Client (if other than yourself), and the GSA. This DPA is subject to the following terms and conditions:

1. Compliance – You are expected to comply with the terms and conditions of the GWAC and the Federal Acquisition Regulation (FAR) as well as agency-specific statutes and policies and the responsibilities defined in this DPA.
2. Duration – This DPA is effective until the expiration of the respective GWAC contract or completion and closeout of the resultant task orders, whichever is longer. You are also required to maintain a valid warrant authority. Notwithstanding the preceding, this DPA is as portable as your warrant. That is, if you change organizations and your warrant is still valid, the DPA is portable/you still maintain your DPA. However, if you change organizations and your warrant is no longer valid, this DPA is automatically revoked. In the event that you are re-warranted in a new federal organization (DoD or Civilian), your DPA will be expedited. The DPA cannot be redelegated.
3. Revocation – GSA may revoke this DPA at any time for failure to comply with these and other applicable federal acquisition policies and procedures. These include, but are not limited to:

· Scope Compliance – Ensure that task order work is within the scope of the contract. Our office is available to assist with this determination at any time and provides advance scope compatability reviews upon request. You may request a review of your requirements (e.g. Statement of Work/ Statement of Objectives) prior to solicitation/modification the GWAC Procuring Contracting Officer or GWAC Administrative Contracting Officer (PCO, ACO) at any time.

· Fair Opportunity – Ensure that all contractors are provided a fair opportunity consideration prior to award in accordance with FAR 16.505 or as provided by statute. If an exception is taken, it should be properly supported and documented.

· Funding – Verify that funding is available. Comply with appropriations law and financial policy. Ensure timely obligation of funds, and de-obligation and disposition of excess funds. 

· COR/COTR – If a Contracting Officer’s Representative (COR), also known as a Contracting Officer’s Technical Representative (COTR), is assigned to perform order monitoring functions, you must ensure that the extent of their authority and responsibilities are clearly defined and agreed upon. COR/COTR designations, if applicable, shall be identified to the Contractor. Written COR/COTR designations are a best practice. You must also ensure that the COR/COTR is properly equipped, trained and qualified to handle those responsibilities.

· Monitor and Evaluate Contractor Performance – Assure timely performance of task orders and compliance with the terms and conditions of the contract. Take appropriate action to maintain the Government’s rights. You are also expected to conduct contractor performance evaluations IAW FAR 42.15 and applicable agency policies.  Interim performance evaluations shall be done annually for each task order, and final performance evaluations are required at the end of each task order’s period of performance upon order closeout. OCOs may use their organization’s designated contractor performance reporting application, and should email a copy to [Email] or fax to [Fax].
· Audit Assistance – OCOs are responsible for any and all audits necessary to support determinations of cost allowability, allocability, realism and price fairness and reasonableness for any task orders awarded under this DPA.
· Prompt Payment – Ensure prompt payment of contractor invoices.

· Task Order Closeout – Perform task order closeout IAW FAR 4.804-5 and provide GSA with a task order closeout completion statement in GSA’s GWAC management system.

· Requests for Information – Respond to any requests for information pertaining to task orders issued and administered by you which includes but is not limited to Freedom of Information Act (FOIA) requests, Congressional Inquiries, and audits from Inspectors General (IG) or the General Accountability Office (GAO). 
· Administrative Reporting – OCOs are required to complete an electronic survey for information regarding your task orders. A listing of the type of information on the survey has been included as an attachment.

I hereby accept this DPA and confirm that I have completed the requisite GWAC training and will maintain a valid warrant authority and security clearance to execute these OCO responsibilities for the following GWAC:

ANSWER GWAC
	Signature:

[Name]

Ordering Contracting Officer

[Agency]

[Phone]

[Email]
	
	Date:



	
	
	

	Signature:

Daniel Vidal
ANSWER Contracting Officer
(858) 537-2259
(858) 530-3182
Daniel.vidal@gsa.gov
	
	Date:




For more information about the GWAC addressed in this DPA, please visit our website at www.gsa.gov/gwacs. There you will find a copy of the master contract along with other useful information, including various points of contact, and guidance including our other GWACs.

Thank you for your interest in GSA’s GWAC Program. We are committed to delivering acquisition vehicles that provide our customers with convenient access to the best qualified Contractors in the Information Technology marketplace. If you have any questions regarding this DPA, the respective contract, or our program in general, please feel free to contact me at any time.

Attachment A – OCO Reportable Task Order Information

We’re working to reduce the burden of administrative reporting to you. Many of our administrative reporting requirements will be supported by the Contractors who hold the contract in question. The information that they provide is needed as part of the task order procurement process. However, there is additional supporting data that may not necessarily be available to the Contractors that we still need to fulfill our Executive Agent responsibilities. This is where we need your continued support. We’ve minimized this requirement to the following:

	Name
	Type
	Description

	1. Receiving Agency
	Select
	The client organization (if other than yourself) that is the intended recipient of goods and services delivered by the contractor.

	2. Place of Performance
	Various
	Indicate the location where work is being performed. In cases where there are multiple places of performance, indicate the location where the predominance of the work is being performed.

	3. Total Estimated Value
	Number
	The total potential value of the task order including option years and modification.

	4. Issued using Assisted Services?
	Y/N
	Answer “Yes” if the client agency utilized GSA to support the task order procurement process particularly to make the award.

	5. GSA Client Support Center
	Select
	If the task order was awarded using Assisted Services, then indicate the client support center (e.g. Region) which supported the effort.

	6. Performance Based 
	Y/N
	Answer “Yes” if performance based contracting was used IAW FAR 37.6.

	7. Fair Opportunity Conducted?
	Y/N
	Answer “Yes” if all contract holders were solicited for a prospective bid.

	8. Number of Bids/Quotes/Offers
	Number
	If fair opportunity was conducted, indicate the number of bids received. This does not include “no bid” responses.

	9. Exception Taken
	Select
	If fair opportunity was not conducted, indicate the exception taken IAW FAR 16.505(b)(2). If an exception was taken for reasons other than those described above, please indicate “other” and provide further details in the Exception Justification.

	10. Statement of Work
	Attachment
	A copy of the written requirements for the task order. You may also include any additional supporting documentation for the task order.


This information will be collected electronically in the same system you used to request this DPA. When a Contractor reports a new task order, the system will notify you of this event and request that you provide the supporting detail listed above. This also gives you an opportunity to identify discrepancies in the information provided by the Contractor to help make sure our records are accurate. As the task order evolves through modification, the system will continue to notify you of updates made by the Contractor in case there is information that may need to be updated by you as well.
[OCO Last Name], [DPA Certificate #]
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