Instructions for Requesting an Economic Price Adjustment 
Based on Market Pricing
January 15, 2010
1.  GSA will consider modification requests from contractors who are in compliance with the contract. Prior to submitting a modification request, ensure that your GSA Advantage text file, CCR and ORCA registrations are current and accurate.   

2.  Submit the information specific to your modification request per the instructions below.  For your convenience and your personal use as you prepare the modification, a check box [   ] is provided next to each required item that you can check off as you complete the item.  It is not necessary to return these instructions to GSA as part of your modification request.

3.  If, after reviewing the instructions below, you have further questions about how to prepare your modification request, please contact your GSA Procurement Contracting Officer (PCO) who is listed with your contract information at www.gsaelibrary.gsa.gov.  


4. GSA will only accept modification requests for LOGWORLD contracts submitted via by eMod. This system is a web-based application that allows contractors to electronically prepare and submit modification requests. All eMod requests must be submitted by an authorized negotiator on your contract who has a digital certificate (a digital certificate must be obtained before attempting to process an eMod). The following link provides guidance on utilizing the eMod system, obtaining digital certificates, and the eMod user training guide: http://eoffer.gsa.gov

Cover Letter  [    ]

Submit a brief cover letter signed by an authorized negotiator (as shown in your contract) stating that you are requesting an Economic Price Adjustment (EPA) in accordance with EPA Clause I-FSS-969.  Identify the amount of EPA being requested, pursuant to the market indicator established in the contract.  
If other modification items are being proposed along with the EPA, follow the modification instructions for those items, which are available for download where you found these instructions at www.gsa.gov/logworld.  You may include multiple requested changes in a single modification request document, rather than submitting separate modification requests.  


Pricing Support  [    ]
1.  Submit a copy of the market indicator that was agreed upon at the time of award (or modification, whichever is most recent).    [    ]


2.  Submit an EPA Pricing Worksheet showing the rates proposed.  The spreadsheet should show all awarded items, the current prices, the requested increase percentage, and the requested new price.  An example follows:


	Labor 

Category
	Current 

Price
	Requested % 

Increase
	New Requested Price

	ex. Consultant
	$100.00
	2.50%
	$102.50

	ex. Analyst
	$80.00
	2.50%
	$82.00



Note that the percent increase cannot be greater than the annual cap in the contract (currently 5%), nor can it be greater than the market indicator demonstrates (for example, if your contract is based on a BLS ECI table, and the current published increase is 2.5%, you could not receive more than a 2.5% EPA).  [    ]

3.  Verify that the requested EPA does not negatively affect the discount relationship with the Most Favored Customer (MFC) established at time of award (or last modification, whichever is more recent).  [    ]

Commercial Sales Practices Format (CSP) Information (Required for All Offered Items and Any Requested Changes to Existing Awarded Items):    [    ]

1.  You can either submit an updated CSP (see item 2 below) or provide the following statement in lieu of submitting a CSP: “In lieu of submitting Commercial Sales Practices Format (CSP) information, we hereby certify that there has been no change in regards to the price/discount relationship as it relates to the Price Reductions Clause 552.238-75 as a result of the modification requested.”     [    ]


2.  If you are not providing the statement above (for example, if your Most Favored Customer has changed since the last modification, and you need to disclose the new MFC information), then complete and submit an updated CSP and Pricing Proposal Template.  You can find the current CSP and Sample Pricing Proposal Template in the Modification Instructions Library where you accessed these instructions.   [    ]
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