Instructions for Requesting an Economic Price Adjustment 
based on a Commercial Price List
November 1, 2009
1.  GSA will consider modification requests from contractors who are in compliance with the contract. Prior to submitting a modification request, ensure that your GSA Advantage text file, CCR and ORCA registrations are current and accurate.   

2.  Submit the information specific to your modification request per the instructions below.  For your convenience and your personal use as you prepare the modification, a check box [   ] is provided next to each required item that you can check off as you complete the item.  It is not necessary to return these instructions to GSA as part of your modification request.

3.  If, after reviewing the instructions below, you have further questions about how to prepare your modification request, please contact your GSA Procurement Contracting Officer (PCO) who is listed with your contract information at www.gsaelibrary.gsa.gov.  

4.  GSA will accept modification requests submitted via one of the following methods:


E-mail at msc.mods@gsa.gov  Ensure that the subject line reads your Schedule Name, Contract Number and Company Name  (e.g. Language, 
GS-10F-0007X, ABC Company).

OR

Submittal by eMod. For information on enabling e-mod submittal capability go to http://www.eoffer.gsa.gov/.  

Cover Letter  [    ]

Submit a brief cover letter signed by an authorized negotiator (as shown in your contract) stating that you are requesting an Economic Price Adjustment (EPA) in accordance with EPA Clause 552.216-70.
If other modification items are being proposed along with the EPA, follow the modification instructions for those items, which are available for download in a separate document at www.gsa.gov/language, click on “Language Document Library,” then click on “Modifications,” then click the link for the type of modification you are requesting.  You may include multiple requested changes in a single modification request document, rather than submitting separate modification requests.  


Pricing Support  [    ]
1.  Submit a new dated copy of the CPL. Please review your contract file for the most recent copy of the last CPL you submitted for contract award or modification.  Then submit the most recent dated CPL that your company has maintained.   [    ]


2.  Submit an EPA Pricing Worksheet showing the rates proposed.  A sample spreadsheet is available at www.gsa.gov/language, click on “Language Document Library,” then click on “Modifications,” then click on “EPA Pricing Spreadsheet – CPL.”  You may use an alternate spreadsheet provided all information required in the sample spreadsheet is included, or you can download the spreadsheet and overwrite it with your awarded contract information. Note that the percent increase cannot be greater than the cap in the contract (currently, 4% per year), regardless of the amount your CPL increased.  GSA will not agree to an EPA in an amount higher than the CPL supports (for example, if your commercial rates have increased by 2%, GSA will not agree to an EPA of greater than 2%).  [    ]

3.  Verify that the requested EPA does not negatively affect the discount relationship with the Most Favored Customer (MFC) established at time of award (or last modification, whichever is more recent).  [    ]


4.  Submit supporting documentation validating the new commercial prices on your CPL (i.e., invoices, contracts, or orders showing utilization of the new commercial prices).  GSA will consider increasing contract prices only where there is adequate supporting documentation showing your commercial prices have increased.  [    ]

Commercial Sales Practices Format (CSP) Information (Required for All Offered Items and Any Requested Changes to Existing Awarded Items):    [    ]

1.  You can either submit an updated CSP (see item 2 below) or provide the following statement in lieu of submitting a CSP: “In lieu of submitting Commercial Sales Practices Format (CSP) information, we hereby certify that there has been no change in regards to the price/discount relationship as it relates to the Price Reductions Clause 552.238-75 as a result of the modification requested. The proposed labor categories (or items/ fixed priced services (if applicable)) will have the same discount relationship as the existing contract labor categories (or items/fixed priced services (if applicable)). MFC(s) is/are X* and GSA prices are (equal to or lower than / at least X*% lower than) MFC rates.”** 

Note ** For complex specific multiple company MFC's, it is acceptable to insert the language “…identified in the CSP dated X* submitted at time of award/ submitted with MOD X*.

* Fill in the X with the appropriate MFC information from your contract.     [    ]

2.  If you are not providing the statement above, then complete and submit an updated CSP and Pricing Proposal Template.  You can find the current CSP and Sample Pricing Proposal Template in the Modification Instructions Library where you accessed these instructions.   [    ]
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