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 FORMCHECKBOX 

1.
When adding additional SINs: 

· Provide the information requested in clause CSP, Commercial Sales Practices Format (see Enclosure A with Sample). 

· Provide a technical proposal in accordance with SCP-FSS -002, Section II – Technical Proposal, paragraph (2) Factor Two – Relevant Project Experience and Section III – Pricing Proposal (see Enclosure B).   

· Please note that the commercial sales figure (paragraph (1)) provided must be for the new services/SIN(s) proposed for addition. 

· If multiple SINs are proposed for addition, commercial sales should be broken down by SIN on the CSP. 

· Submit a copy of ALL applicable (non-Government) dated published price lists or rate cards.  
· Identify services, labor categories, or tasks in the price list by SIN, and exclude any services, labor categories, or tasks not being offered or not appropriate for the SIN.  See clause 552.212-70, Preparation of Offer (Multiple Award Schedule) (Aug 1997), see Enclosure C. 
· Indicate the offered discount for the new services, labor categories, or tasks/SINs  
· Provide Pricing Proposal; see Enclosure F, Schedule 541 – Sample Pricing Proposal Template.
· Complete GSA Offered Terms, see Enclosure D.
· Complete G-FSS-900-C, Contact for Contract Administration, see Enclosure D. (If applicable) 
 FORMCHECKBOX 

2.
When submitting an Economic Price Adjustment (EPA): 

· Provide the information requested in paragraph (d) of clause 552.216-70, Economic Price Adjustment—FSS Multiple Award Schedule Contracts (Sep 1999)(Alternate I—Sep 1999)(Deviation I--Apr 2007), in Enclosure C.

· For Economic Price Adjustments not based on a commercial price list Clause I-FSS-969, Economic Price Adjustment—FSS Multiple Award Schedule (Jan 2002) applies see Enclosure D. An escalation factor must be proposed pursuant to the Clause.
· Provide Pricing Proposal, see Enclosure F, Schedule 541 – Sample Pricing Proposal Template.
· Complete GSA Offered Terms, see Enclosure D.
· Complete G-FSS-900-C, Contact for Contract Administration, see Enclosure D. (If applicable)
 FORMCHECKBOX 

3.
When adding an ODC (as a new SIN or otherwise) 

· Provide actual copies of invoices that you have paid to support the submission. Invoices must have a clear and relevant relationship with identified ODCs. See Enclosure E and Enclosure G for additional guidance on ODC’s.

· Provide the ODC portion of the Pricing Proposal; see Enclosure F, Schedule 541 – Sample Pricing Proposal Template.
· Complete GSA Offered Terms, see Enclosure D.
· Complete G-FSS-900-C, Contact for Contract Administration, see Enclosure D. (If applicable)
 FORMCHECKBOX 

4. 
When adding Labor Categories to an existing awarded SIN

· See SCP-FSS -002, Section II – Technical Proposal, Section III – Pricing Proposal, paragraph  (12) The offeror must provide supporting pricing documentation for EACH proposed service/product (e.g. each labor category, percentage based fee, etc.). Supporting pricing documentation may consist of copies of invoices, contracts, quote sheets, etc. and MUST be included in the Offer. There must be a clear and relevant relationship between the supporting document and the proposed price it is meant to substantiate. Each supporting document must be labeled with the name of the corresponding proposed labor category, service, etc.  (See Enclosure B) 
· Complete GSA Offered Terms, see Enclosure D.
· Complete G-FSS-900-C, Contact for Contract Administration, see Enclosure D. (If applicable)
Reminder: IAW Clause 52.212-3(j)(1&2), “The contractor must have current information in the Online Representations and Certifications Application (ORCA) before the Government will evaluate a ”. The ORCA website is Http://orca.bpn.gov and CCR You must also insure that you are registered in CCR and that the information is current and complete.
Enclosure A
CSP
COMMERCIAL SALES PRACTICES FORMAT (Use this format for services)

Name of Offeror


SIN(s)


Note:  Please refer to clause 552.212-70, PREPARATION OF OFFER (MULTIPLE AWARD SCHEDULE), for additional information concerning your offer.  Provide the following information for each SIN (or group of SINs or SubSIN for which information is the same).

(1)
Provide the dollar value of sales to the general public/state or local government at or based on market prices, cost build up or an established catalog or market price during the previous 12‑month period or the offerors last fiscal year:  $___________.  State beginning and ending of the 12-month period.  Beginning________Ending______________.  In the event that a dollar value is not an appropriate measure of the sales, provide and describe your own measure of the sales of the item(s).  In the event sales are made only to state or local governments, identify such sales accordingly.

(2)
Show your total projected annual sales to the Government under this contract for the contract term, excluding options, for each SIN offered.  If you currently hold a Federal Supply Schedule contract for the SIN the total projected annual sales should be based on your most recent 12 months of sales under that contract.  

	SIN
	$
	SIN
	$
	SIN
	$

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


(3)
Based on your written discounting policies (standard commercial sales practices in the event you do not have written discounting policies), are the prices (discounts, concessions, terms and conditions in any combination) which you offer the Government equal to or better than that offered to any customer acquiring the same items regardless of quantity or terms and conditions?  YES____  NO_____.  (See definition of “concession” and “discount” in 552.212-70.)

(4)
(a)
Based on your written pricing policies (standard commercial sales practices in the event you do not have written pricing policies), provide information as requested for each SIN (or group of SINs for which the information is the same).  The information should be provided in the chart below or in an equivalent format developed by the offeror.  Rows should be added to accommodate as many customers as required.
	Column 1 – Customer
	Column 2 –Price*
(*Disclosures should be made on a separate sheet)
	Column 3 – Quantity/Volume
	Column 4 – Discounts, Concessions, Terms and Conditions

	See document 8
	See document 8
	See document 8
	See document 8


(b) Identify prices offered to GSA in response to this solicitation for services using the table below:

	Column 5 – Price Offered to GSA
	Column 6 – Unit of Issue  (e.g., per hour, per day)
	Column 7 – Quantity/Volume
	Column 8 – Discount, Concessions, Terms and Conditions Offered to GSA

	See document 8
	See document 8
	See document 8
	See document 8



(c)
Do any deviations from your written policies or standard commercial sales practices disclosed in the chart in paragraph 4(a) ever result in better prices than indicated?  YES ____ NO_____.  If YES, explain deviations in accordance with the instructions at Figure 515.4-2, which is provided in this solicitation for your convenience.

Figure 515.4-2—Instructions for Commercial Sales Practices Format (CSP) (Format for Services)
If you responded “YES” to question (3), on the COMMERCIAL SALES PRACTICES FORMAT, complete the chart in question (4)(a) for the customer(s) who receive your best price.  If you responded “NO” complete the chart in question (4)(a) showing your written policies or standard sales practices for all customers or customer categories to whom you sell at a price that is equal to or better than the price(s) offered to the Government under this solicitation or with which the Offeror has a current agreement to sell at a price which equals or exceeds the price(s) offered under this solicitation.  Such agreement shall be in effect on the date the offer is submitted or contain an effective date during the proposed multiple award schedule contract period.  If your offer is lower than your price to other customers or customer categories, you will be aligned with the customer or category of customer that receives your best price for purposes of the Price Reduction clause at 552.238-75.  The Government expects you to provide information required by the format in accordance with these instructions that is, to the best of your knowledge and belief, current, accurate, and complete as of 14 calendar days prior to its submission.  You must also disclose any changes in your price list(s), discounts, prices and/or policies that occur after the offer is submitted, but before the close of negotiations.  If your pricing practices vary, the variations should be explained clearly to include a description of the circumstance, frequency, and selling terms and conditions.  You may limit the information reported to those services that exceed 75% of actual historical Government sales (commercial sales may be substituted if Government sales are unavailable) value of the special item number (SIN).

Column 1—Identify the applicable customer or category of customer.  A "customer" is any entity which acquires supplies or services from the Offeror.  The term customer includes, but is not limited to state and local governments, educational institutions (an elementary, junior high, or degree granting school which maintains a regular faculty and established curriculum and an organized body of students), national accounts, and end users.  In any instance where the Offeror is asked to disclose information for a customer, the Offeror may disclose information by category of customer if the offeror's pricing policies or practices are the same for all customers in the category.  (Use a separate line for each customer or category of customer.)
Column 2—Identify the price.  Indicate the best price (based on your written pricing policies or standard commercial pricing practices if you do not have written pricing policies) at which you sell to the customer or category of customer identified in column 1, without regard to quantity; terms and conditions of the agreements; and whether the agreements are written or oral.  If the price is a combination of various discounts (prompt payment, quantity, etc.), each type of discount should be fully identified and explained.  If the price lists which are the basis of the discounts given to the customers identified in the chart are different than the price list submitted upon which your offer is based, identify the type or title and date of each price list.  The contracting officer may require submission of these price lists.  To expedite evaluation, offerors may provide these price lists at the time of submission.  If market prices are used, provide documentation to substantiate pricing (e.g., agreements with corporate customers, internal policies, market prices, quote sheets, pricing agreements and invoices, etc.) and identify the effective period, pricing and any other terms and conditions clearly.  If prices are based on cost, provide information other than certified cost or pricing data to show how the offeror arrived at the proposed price.   A price certification is not required.  If rates are audited by a Federal Agency, include this information in the narrative.  Disclosures should be made on a separate sheet.
Column 3—Identify the quantity or volume of sales.  Insert the minimum quantity or sales volume which the identified customer or category of customer must either purchase/order, per order or within a specified period for the best price.  When purchases/orders must be placed within a specified period to get the best price, indicate the time period.
Column 4—Indicate concessions regardless of quantity granted to the identified customer or category of customer.  Concessions are defined in solicitation clause 552.212-70, Preparation of Offers (Multiple Award Schedule).  If the space provided is inadequate, the disclosure should be made on a separate sheet by reference.
Columns 5-8—Fill in the requested information.  If you respond “YES” to question 4 (c) in the Commercial Sales Practices Format, provide an explanation of the circumstances under which you deviate from your written policies or standard commercial sales practices disclosed in the chart on the Commercial Sales Practices Format and explain how often they occur.  Your explanation should include a discussion of situations that lead to deviations from standard practice, an explanation of how often they occur, and the controls you employ to assure the integrity of your pricing.  If deviations from your written policies or standard commercial sales practices disclosed in the chart on the Commercial Sales Practices Format are so significant and/or frequent that the Contracting Officer cannot establish whether the price(s) offered is fair and reasonable, then you may be asked to provide additional information.  The Contracting Officer may ask for information to demonstrate that you have made substantial sales of the item(s) in the commercial market consistent with the information reflected on the chart on the Commercial Sales Practice Format, a description of the conditions surrounding those sales deviations, or other information that may be necessary in order for the Contracting Officer to determine whether your offered price(s) is fair and reasonable.  In cases where additional information is requested, the Contracting Officer will target the request in order to limit the submission of data to that needed to establish the reasonableness of the offered price.
(Enclosure A - SAMPLE ONLY)

CSP
COMMERCIAL SALES PRACTICES FORMAT (Use this format for services)
Name of Offeror:  _______________________________________________________________

SIN(s):  541-1, 541-2,and 541-4A________________________________________________

Note:  Please refer to clause 552.212-70, PREPARATION OF OFFER (MULTIPLE AWARD SCHEDULE), for additional information concerning your offer.  Provide the following information for each SIN (or group of SINs or SubSIN for which information is the same).

(1) Provide the dollar value of sales to the general public/state or local government at or based on market prices, cost build up or an established catalog or market price during the previous 12-month period or the offerors last fiscal year: $_____
. State beginning and ending of the 12-month period: Beginning 
Ending

(Dates should be written in the following format: January 1, 2010). In the event that a dollar value is not an appropriate measure of the sales, provide and describe your own measure of the sales of the item(s). In the event sales are made only to state or local governments, identify such sales accordingly.
(2) Show your total projected annual sales to the Government under this contract for the contract term, excluding options, for each SIN offered. If you currently hold a Federal Supply Schedule contract for the SIN the total projected annual sales should be based on your most recent 12 months of sales under that contract. 
(NOTE: minimum total combined SINS should at least be $25,000)

	SIN
	$
	SIN
	$
	SIN
	$

	541-1
	$10,000.00
	541-2
	$10,000.00
	541-4A
	$5,000.00

	
	
	
	
	
	


(3) Based on your written discounting policies (standard commercial sales practices in the event you do not have written discounting policies), are the prices (discounts, concessions, terms and conditions in any combination) which you offer the Government equal to or better than that offered to any customer acquiring the same items regardless of quantity or terms and conditions? YES ___ NO____. (See definition of “concession” and “discount” in 552.212-70.)

(4) (a) 
Based on your written pricing policies (standard commercial sales practices in the event you do not have written pricing policies), provide information as requested for each SIN (or group of SINs for which the information is the same). The information should be provided in the chart below or in an equivalent format developed by the offeror. Rows should be added to accommodate as many customers as required.

	Column 1 – Customer
	Column 2 –Price*
(*Disclosures should be made on a separate sheet)
	Column 3 – Quantity/Volume
	Column 4 – Discounts, Concessions, Terms and Conditions

	All Commercial Customers

Or list names of most favored customers
	12% or

Range of discounts:   1-20% per pricing document
	NONE

Or state Quantity/Volume
	Net 30 Days


(b)
Identify prices offered to GSA in response to this solicitation for services using the table below:

	Column 5 – Price Offered to GSA
	Column 6 – Unit of Issue (e.g., per hour, per day)
	Column 7 – Quantity/Volume
	Column 8 – Discount, Concessions, Terms and  Conditions Offered to GSA

	20 % or 

Range of discounts: 1-20% Depending upon labor category
	Hourly
	+3 orders ≥ $250,000.
	Net 30 Days


(c) Do any deviations from your written policies or standard commercial sales practices disclosed in the chart in paragraph 4(a) ever result in better prices than indicated? YES ____ NO_____. If YES, explain deviations in accordance with the instructions at Figure 5 15.4-2, which is provided in this solicitation for your convenience.
Enclosure B
SCP-FSS-002
SPECIFIC PROPOSAL SUBMISSION INSTRUCTIONS (DEC 2010) (ALTERNATE I—DEC 2010)
(a)
Section I Administrative/Contract Data:

(1)
Offeror must submit a copy of the certificate signifying that one of its current employees, who is an authorized negotiator for this offer, has completed the "Pathway to Success" training within the past year. "Pathway to Success" training is available through the Vendor Support Center website at http://vsc.gsa.gov.  Click on the tab "Vendor Training" to access this free, web based training. The training session is less than two hours total and covers the major factors your organization should consider prior to submitting an offer to GSA.

(2)
Electronic submission of offers via eOffer is mandatory via http://eOffer.gsa.gov, unless otherwise stated in the electronic submission standards and requirements at the Vendor Support Center website (http://vsc.gsa.gov). 
(i)
It is NOT necessary to submit a signed copy of the SF1449 or other signatures that may be required in the solicitation document because a digital certificate is required to submit an eOffer. Completing an eOffer through the eOffer system will constitute a signature wherever signature is required in this solicitation regardless of whether or not an electronic signature is present on the document requiring a signature. The offer must include the SF1449, the Vendor Information document (fill-in responses to the Vendor Response Document, GSA required attachments, and offeror's "optional" attachments (defined as any other information submitted by the offeror, not already a part of the requirements and instructions defined by the Government).

(3)
If a consultant is being used during or after award, submit an agent authorization letter. See FedBizOpps Document 12 for sample letter.

(4)
Offeror shall provide a complete copy of its current CCR and ORCA which includes applicable NAICS codes for services/products offered.

(5)
Offeror shall provide a copy of any cancellation and/or rejection notice(s) your firm has received in the preceding two years from any previous GSA Schedule contracts or proposals. 
(6)
Offeror shall provide the contract number(s) and price lists of any other GSA Schedule contract(s).

(7)
Offeror shall identify any pending offers under other GSA Schedules including the name and phone number of the contract specialist evaluating the offer.

(8)
Offeror should not submit clauses Incorporated by Reference (IBR) document (FedBizOpps Document 5), which is the full text of all the clauses incorporated by reference.

(9)
Unless otherwise requested, offerors should not submit brochures, newsletters, or other marketing materials.

(10)
Elaborate artwork, expensive paper and bindings, and visual or other presentation aids are discouraged.

(11)
Provide a copy of offeror's most current, complete, audited (if available) two years of financial statements (at a minimum, balance sheets and income statements). GSA uses balance sheet and income statement information to determine financial responsibility. NOTE: Do NOT submit tax returns. Provide an explanation for any negative financial information disclosed, including negative equity or income. You may be required to provide letters of credit or other documentation to demonstrate that adequate financial resources are available.

(12)
Small Business Subcontracting Plan, if applicable The offeror shall prepare and submit a Small Business Subcontracting Plan if, pursuant to the applicable NAICS codes and size standards, it is determined to be other than a small business concern for purposes of this solicitation. Failure to submit a Small Business Subcontracting Plan when required will result in the rejection of your proposal. Large businesses, nonprofit organizations and educational institutions are advised of the requirement to submit a Small Business Subcontracting Plan (see Clause 552.219-72, incorporated by reference).The Government will review each plan to assure it is consistent with the provisions of this clause. Subcontracting plans are subject to negotiations along with the terms and conditions of any contract resulting from this solicitation. The offeror's subcontracting plan must be approved by the Contracting Officer prior to award. A sample outline that may be used in preparing a subcontracting plan is included as FedBizOpps Document 7 (ref. FAR 19.702).
	GSA's subcontracting goals for Fiscal Year 2011 are:

	Category of Small Business
	Goal % of Total
Subcontracting Dollars

	Small Business (total of all types)
	30%

	HUBZone
	3%

	Small Disadvantaged
	5%

	Woman Owned
	5%

	Veteran Owned
	3%

	Service Disabled Veteran Owned
	3%


(b)
Section II Technical Proposal: The technical proposal is comprised of four factors Factor One (Corporate Experience), Factor Two (Relevant Project Experience), Factor Three (Past Performance) and Factor Four (Quality Control). All offers shall address these actors as instructed below. If the offeror is proposing multiple Special Item Numbers (SINs), they shall clearly identify each SIN with the corresponding technical information. Please provide a narrative for each of the following sections to demonstrate your company's capabilities in satisfying ALL underlying requirements listed below.

(1)
Factor One Corporate Experience: Submit a two page (maximum) narrative describing the company's corporate experience in all services provided under this Schedule, regardless of the number of SINs being offered. Your company must have provided the type of professional services under this schedule to either a Government or Commercial entity for a minimum of two years. At a minimum, your narrative must include the following:

(i)
Organization's number of years of corporate experience in the services described in Part I of this solicitation.

(ii)
Organization's size, experience in the field, and resources available to enable the offeror to fulfill requirements.

(iii)
Brief history of the organization's activities contributing to the development of expertise and capabilities related to this requirement.

(iv)
Information that demonstrates the offeror's organizational and accounting controls and manpower presently in house or the ability to acquire the type and kinds of personnel proposed.

(v)
Describe/identify how you intend to market services to federal clients.

(vi)
Discuss the use of subcontractors. If applicable, a letter of commitment is required to cover the term of the contract.

(2)
Factor Two Relevant Project Experience:

(i)
For each service SIN offered, the offeror must provide descriptions of two (2) projects. Each description must state the SIN to which it applies, and identify the specific services being proposed for that SIN.

(ii)
The projects must either have been completed within the last two years or be ongoing. For ongoing contracts with a base year and option years, at a minimum, the base year must have been completed; for multiyear task orders, at a minimum, the first year must have been completed.

(iii)
The offeror must demonstrate that the tasks performed are of a similar complexity to the work solicited under each SIN. The offeror may provide the same project for more than one SIN as long as the description identifies which specific work relates to each SIN.   All examples of completed services must have been found to be acceptable by the client. Project descriptions shall not exceed four (4) pages per project.

(iv)
Each project description shall include the following customer reference information:

(A)
Customer/Client Name

(B)
Project Name/Contract Number

(C)
Customer Point of Contact for Project

(D)
POC's phone number and email

(E)
Project performance period (include months/years)

(F)
Dollar value of the entire project

(G)
Dollar value received for the work preformed relevant to the SIN offered

(H)
Brief summary of the project as a whole (background, purpose, etc.)

(I)
A copy of the Statement of Work for the project; this does not count against the limitation of four pages per project.

(v)
As applicable, each project description shall include a narrative account of the work performed that addresses the following elements:

(A)
Detailed description of SIN relevant work performed and results achieved

(B)
Methodology, tools, and/or processes utilized in performing the work

(C)
Demonstration of compliance with any applicable laws, regulations, Executive Orders, OMB Circulars, professional standards, etc.

(D)
Project schedule (i.e., major milestones, tasks, deliverables), including an explanation of any delays

(E)
How the work performed is similar in scope and complexity to that described in the Statement of Work (Part I of this solicitation)

(F)
Demonstration of specific experience and/or special qualifications detailed in the Statement of Work (Part I of this solicitation)

(vi)
Substitution For Relevant Project Experience: If project experience does not exist, the offeror may substitute relevant projects of predecessor companies or key personnel that will be performing major aspects of the work. If the offeror chooses to make such a substitution, the narratives must clearly identify the entity or personnel that performed the services, and include all elements of (b)(2)(v) of this provision.

(3)
Factor Three Past Performance: The offeror shall order and obtain a Past Performance Evaluation from Open Ratings, Inc. (ORI). See FedBizOpps Document 6. Offerors are responsible for payment to ORI for the Past Performance Evaluation.

(i)
Past Performance Evaluations are valid for a period of one year from date of issuance by ORI. The submission of an evaluation issued more than one year prior to the date of proposal submission will result in rejection of the proposal.

(ii)
The offeror shall submit one (1) copy of the completed Past Performance Evaluation and one (1) copy of the order form (including information on up to 20 customer references) with its proposal. Failure to submit the order form and the completed evaluation with the offer will result in rejection of the proposal. A "customer reference" is defined as a person or company that has purchased services from your firm.

(iii)
Offeror is advised to use references from projects involving services related to this solicitation and/or those performed under the appropriate NAICS code(s) related to services offered. If these references were not provided to ORI, please explain why.

(iv)
The offeror shall address any negative feedback contained in the ORI report. Explain what actions your firm has taken to minimize the problems that resulted in negative feedback.

(4)
Factor Four Quality Control: Submit one narrative regardless of the number of SINs offered, not to exceed two (2) pages, addressing each of the following items to demonstrate your firm's capabilities in satisfying ALL underlying requirements listed below.

(i)
Describe the internal review procedures which facilitate high quality standards in the organization.

(ii)
Identify the individuals who will directly supervise or review projects specifically regarding quality control.

(iii)
State whether or not subcontractors are used and, if subcontractors are used, describe the quality control measures the offeror uses to ensure acceptable subcontractor performance.

(iv)
Describe how your firm handles potential problem areas and solutions.

(v)
Describe the procedures for insuring quality performance while meeting urgent requirements.

(vi)
Identify the strategies your firm will implement to manage and complete multiple projects for multiple agencies simultaneously.

(c)
Section III Price Proposal:

(1)
GSA's pricing goal: Obtain equal to or better than the Most Favored Customer (MFC) pricing with the same or similar terms and conditions. The U.S. Government Accountability Office has specifically recommended that "the price analysis GSA does to establish the Government's MAS negotiation objective should start with the best discount given to any of the vendor's customers." GSA seeks to obtain the offeror's best price based on its evaluation of discounts, terms, conditions, and concessions offered to commercial customers. If the MFC is a Federal agency, but sales exist to commercial clients, identify which, if any, of the commercial clients obtain the best price. This will allow the Government to establish a "basis for award" customer in accordance with the Price Reductions Clause 552.238-75, paragraph (a). The prices submitted represent fully burdened rates inclusive of all cost factors (e.g., direct labor, in direct labor, G&A, profit, and IFF).

(2)
The offeror shall propose a pricing structure consistent with its commercial practices and provide supporting documentation (See paragraph (12) below). Pricing shall be submitted and clearly identified as being based either on a "Commercial Price List" or on "Commercial Market Price," as defined in FAR 2.101 ("Catalog Price" and "Market Prices" under the definition of "Commercial Item"). Submit an electronic copy of the proposed pricing.

(i)
As part of the Price Proposal: Offeror shall outline all services being proposed. At a minimum, the offeror should provide the following information:

(A)
SIN(s) proposed

(B)
Service/Product proposed

(C)
MFC/Best commercial customer

(D)
MFC/Best commercial customer price

(E)
Discount % offered to MFC/Best commercial customer

(F)
Discount % offered to GSA

(G)
Prices offered to GSA (excluding IFF)

(H)
Prices offered to GSA (including IFF)

(3)
When training courses are offered, pricing will include the following information:

(i)
(A)
Title and brief description of the course, including major course objectives

(B)
Length of course (number of hours/days)

(C)
Minimum/Maximum number of participants

(D)
Price for additional students above minimum (if applicable)

(E)
Support materials provided as part of the course (e.g., training manuals, CDs, DVDs)

(F)
Commercial price of course ("N/A" if offering market based prices)

(G)
Discount % offered to GSA ("N/A" if offering market based prices)

(H)
Price of course offered to GSA (excluding IFF)

(I)
Price of course offered to GSA (including IFF)

(ii)
 Note: These descriptions will become part of the GSA Authorized Price List if a contract is awarded, and must be posted on GSAAdvantage!TM. Submit an electronic copy of the description of each course offered.

(4)
The offeror may propose separate rates for "domestic" and "overseas" services based on the application of variations in their indirect costs, depending upon where the services are performed. Two sets of rates are not required. In the event two sets of rates are offered, the offeror must identify which are considered "domestic" rates and which are considered "overseas" rates.

(5)
The offeror may propose separate rates for "customer facility" and "contractor facility" (also known as "offsite/onsite"),based on the application of variations in its indirect costs depending upon where the services are performed. Two sets of rates are not required. In the event two sets of rates are offered, the offeror must identify which is for work at the "customer facility"(i.e., the ordering activity/agency) and which is for work at the "contractor facility."

(6)
 Offeror is required to include a 0.75% Industrial Funding Fee (IFF) in the prices submitted with their offer (See contract clause 552.23874, Industrial Funding Fee and Sales Reporting). The fee will be included in the awarded prices and reflected in the total amount charged to ordering activities.

(7)
(i)
When pricing is based on a Commercial Price List (CPL), submit two copies of the company's current dated CPL/Standard Rate Sheet (this is a standalone document that was not prepared for this solicitation). Submit proposals for the base year only. Pricing based on the CPL are subject to the Economic Price Adjustment Clause at 552.21670.

OR

(ii)
Pricing based on Commercial Market Prices are subject to the Economic Price Adjustment Clause, I-FSS-969. If offering market pricing in accordance with Clause I-FSS-969, the offeror must propose a fixed rate of escalation or identify an economic indicator such as the Bureau of Labor Statistics Employment Cost Index.

(8)
For each proposed labor category, the offeror shall provide a detailed position description. Position descriptions must include functional responsibilities, minimum years of experience, minimum educational/degree requirements, and any applicable training or certification requirements. If it is the firm's standard commercial practice to substitute experience for  education, explain the methodology in use (e.g., five years experience equates to a BA/BS degree). These descriptions will become part of the GSA Authorized Price List if a contract is awarded, and must be posted on GSAAdvantage!TM.. Submit an electronic copy of the labor category descriptions and minimum education and minimum experience requirements for each labor category.

(9)
Travel will be handled in accordance with clause C-FSS-370. Costs for transportation, lodging, meals and incidental expenses incurred by the contractor are allowable subject to the limitations contained in the Federal Travel Regulations and/or Joint Travel Regulations. They should not be included in the offered prices and will be considered at the task order level.

(10)
The Commercial Sales Practices Format (CSP) must be completed in accordance with the Commercial Sales Practices Instructions, demonstrating comparative pricing with your best customer(s). A general explanation of the circumstances and frequency of deviations from your standard commercial practices is required [see Clause 552.212-70, Preparation of Offer (Multiple Awards Schedule)]. A separate CSP must be completed for each pricing structure proposed. Provide a rationale for the estimated GSA contract annual sales (CSP).

(11)
The offeror shall include a detailed narrative containing sufficient information for each of the services offered to enable the Contracting Officer to determine that offered prices are fair and reasonable. For example, if a price offered to GSA is not equal to or better than the price offered to the firm's designated Most Favored Customer, the narrative must fully explain the offeror's rationale for proposing such a rate as well as demonstrate why the GSA price is still fair and reasonable. Any deviation from an offeror's commercial sales practices must be explained, including the circumstances surrounding and frequency of the deviations.

(12)
The offeror must provide supporting pricing documentation for EACH proposed service/product (e.g. each labor category, percentage based fee, etc.). Supporting pricing documentation may consist of copies of invoices, contracts, quote sheets, etc. and MUST be included in the Offer. There must be a clear and relevant relationship between the supporting document and the proposed price it is meant to substantiate. Each supporting document must be labeled with the name of the corresponding proposed labor category, service, etc.

(13)
If offering professional services (as defined by 29 CFR 541), offeror MUST submit a Professional Compensation Plan setting forth salaries and fringe benefits proposed for the professional employees who will work under the contract in accordance with Clause 52.222-46 Evaluation of Compensation for Professional Employees. Individual compensation disclosure is not required. Submission of general compensation practices often printed in an employee handbook is sufficient.

(14)
If offering professional or technical services, submit a copy of the offeror's policy that addresses uncompensated overtime in accordance with Clause 52.237-10 Identification of Uncompensated Overtime.

(15)
Repair and Alterations (R&A): Applicable to the solicitation NONE: Information for offering R&A is located in PART I. Clauses specific to R&A are located in a separate FedBizOpps document.

(16)
Service Contract Act: Applicable to this-solicitation (Service Contract Act 52.222-41, and related clauses 52.222-42, 52.222-43, and 52.222-49)

(i)
The Service Contract Act (SCA) applies to all nonprofessional services to be provided under this schedule except for any pricing offered for service outside of the United States. The SINs to which the SCA applies are identified elsewhere in the solicitation. The SCA index of applicable wage determinations for this solicitation and resultant contract are shown in FedBizOpps document "SCA Index of Wage Determinations." The full text version of each wage determination can be viewed at www.wdol.gov. Some of the proposed labor categories may be subject to the SCA (usually nonprofessional categories). As such, it is important that the offeror verifies that its proposed base rates and fringe benefit rates for these labor categories meet or exceed the SCA wage determination rates and fringe benefits for the areas where the offeror expects to perform the majority of work under the contract.

(ii)
A contract must meet only the base rate and fringe benefit rate requirements in the SCA Wage Determination (WD) Revision Number currently incorporated into the GSA Contract. The WD Revision Number in the GSA contract takes precedence over any WD Revision Number an agency incorporates into an RFQ at the Task Order Level. Contractor cannot increase its GSA contract prices at the Task Order Level as a result of accepting a WD Revision Number at the Task Order Level that differs from the WD Revision Number currently incorporated to the Contractor's GSA contract.

(iii)
Identify the SCA wage determination(s), including determination number, revision date, state and counties that were used to determine that the rates offered are in compliance. The revision numbers of the wage determinations listed in the solicitation index of wage determinations should be used in the comparisons. 

See the sample below for how labor categories subject to the SCA are to be submitted as part of the GSA proposal. Labor category titles and rates are shown for example purposes only.

	Labor Categories
	Hourly Rate

	Principal
	$100.00

	Engineer
	$80.00

	Secretary **
	$20.00

	Scientist
	$80.00

	Driver**
	$25.00

	Engineering Technician**
	$26.00

	Administrative Assistant**
	$18.00

	**Indicates SCA eligible categories.

See the SCA Matrix following the price list for additional information regarding these labor categories.


(iv)
The following paragraph is meant to be instructive and NOT to be copied as part of the proposed GSA price list. 
For all the identified SCA eligible labor categories, map the SCA equivalent labor category title (titles/descriptions available at http://www.wdol.gov. Click on the "library" link, then download the SCA Directory of Occupations, 5thEdition). Also identify the WD# that the labor categories in your offer are predicated on. Note that the applicable revision number for any Wage Determination number is the revision number identified in the solicitation index of wage determinations. 
(v)
Utilize the following spreadsheet format (labor categories shown are for example purposes):

	SCA Matrix

	SCA Eligible Contract Labor Category
	SCA Equivalent Code Title
	WD Number

	Secretary
	01115 General Clerk I
	052059

	Driver
	31361 Truck Driver, Light Truck
	052059

	Engineering Technician
	29081 Engineering Technician I
	052059

	Administrative Assistant
	01011 Accounting Clerk I
	052059


(vi)
Insert the following language below the above SCA matrix and insert both (matrix and language) at the end of the proposed GSA price list.

"The Service Contract Act (SCA) is applicable to this contract and it includes SCA applicable labor categories. The prices for the indicated (**) SCA labor categories are based on the U.S. Department of Labor Wage Determination Number(s) identified in the SCA matrix. The prices offered are based on the preponderance of where work is performed and should the contractor perform in an area with lower SCA rates, resulting in lower wages being paid, the task order prices will be discounted   accordingly."

(vii)
(A)
There are three methods for determining price adjustments of Service Contract Act (SCA) eligible labor categories ONLY. The offeror will be required to select one method for the life of the contract.

(1) Method 1: Price Adjustment for the base contract period and all options exercised shall be in accordance with clause 52.222-43, Fair Labor Standards Act and Service Contract Act Price Adjustment (Multiple Year and Option Contracts). When a modification is issued to all contract holders incorporating a revised index of wage determinations, contractors shall notify the Contracting Officer of any increase/decrease claimed under clause 52.222-43 within 30 calendar days after receipt of the modification.

(2) Method 2: An escalation method is negotiated prior to award in accordance with the clause I-FSS-969, Economic Price Adjustment FSS Multiple Award Schedule, utilizing any of the methods available in the solicitation under that clause.

(3) Method 3: When the offered prices are based upon a commercial price list, then only revisions in the commercial price list will enable the contractor to revise prices. They will only be allowed increases in accordance with clause 552.216-70, Economic Price Adjustment FSS Multiple Award Schedule Contracts.

(B)
Regardless of the method used ,contractor must ensure that within 30 calendar days after the effective date of any modification to revise pricing based on changes in the applicable wage determination(s), the electronic catalog is updated on GSAAdvantage!TM.

(viii)
Note 1: The contractor will not automatically be allowed an increase in prices based solely on new wage determinations.

(ix)
Note 2: Reference Code of Federal Regulations, Title 29, Labor, Subtitle A Office of the Secretary of Labor, Part 4 Labor Standards for Federal Service Contracts, Subpart D Compensation Standards, paragraph 4.161 Minimum monetary wages under contracts exceeding $2,500, which states: "No change in the obligation of the contractor or subcontractor with respect to minimum monetary wages will result from the mere fact that higher or lower wage rates may be determined to be prevailing for such employees in the locality after the award and before completion of the contract."
Enclosure C
552.212-70
PREPARATION OF OFFER (MULTIPLE AWARD SCHEDULE) (AUG 1997)

(a) Definitions. Concession, as used in this solicitation, means a benefit, enhancement or privilege (other than a discount), which either reduces the overall cost of a customer’s acquisition or encourages a customer to consummate a purchase. Concessions include, but are not limited to freight allowance, extended warranty, extended price guarantees, free installation and bonus goods. 

Discount, as used in this solicitation, means a reduction to catalog prices (published or unpublished).  Discounts include, but are not limited to, rebates, quantity discounts, purchase option credits, and any other terms or conditions other than concessions) which reduce the amount of money a customer ultimately pays for goods or services ordered or received. Any net price lower than the list price is considered a “discount” by the percentage difference from the list price to the net price.

(b)
For each Special Item Number (SIN) included in an offer, the Offeror shall provide the information outlined in paragraph (c). Offerors may provide a single response covering more than one SIN, if the information disclosed is the same for all products under each SIN. If discounts and concessions vary by model or product line, offerors shall ensure that information is clearly annotated as to item or items referenced.

(c)
Provide information described below for each SIN:

(1)
Two copies of the offeror’s current published (dated or otherwise identified) commercial descriptive catalogs and/or price list(s) from which discounts are offered. If special catalogs or price lists are printed for the purpose of this offer, such descriptive catalogs or price lists shall include a statement indicating the special catalog or price list represent a verbatim extract from the Offeror’s commercial catalog and/or price list and identify the descriptive catalog and/or price list from which the information has been extracted.

(2)
Next to each offered item in the commercial catalog and/or price list, the Offeror shall write the special item number (SIN) under which the item is being offered. Unless a special catalog or price list is submitted, all other items shall be marked “excluded,” lined out, and initialed by the offeror.

(3)
The discount(s) offered under this solicitation. The description of discounts offered shall include all discounts, such as prompt payment discounts, quantity/dollar volume discounts (indicate whether models/products can be combined within the SIN or whether SINs can be combined to earn discounts), blanket purchase agreement discounts, or purchase option credits. If the terms of sale appearing in the commercial catalogs or price list on which an offer is based are in conflict with the terms of this solicitation, the latter shall govern.

(4)
A description of concessions offered under this solicitation which are not granted to other customers. Such concessions may include, but are not limited to, an extended warranty, a return/exchange goods policy, or enhanced or additional services.

(5)
If the Offeror is a dealer/reseller or the Offeror will use dealers to perform any aspect of contract awarded under this solicitation, describe the functions, if any, that the dealer/reseller will perform. 
552.216-70 


ECONOMIC PRICE ADJUSTMENT—FSS MULTIPLE AWARD SCHEDULE CONTRACTS (SEP 1999)(ALTERNATE I—SEP 1999) (DEVIATION I -- APR 2007)

Price adjustments include price increases and price decreases. Adjustments will be considered as follows:

(a)
Contractors shall submit price decreases anytime during the contract period in which they occur. Price decreases will be handled in accordance with the provisions of the Price Reduction Clause.

(b)
Contractors may request price increases providing all of the following conditions are met:

(1)
Increases resulting from a reissue or other modification of the Contractor's commercial catalog/pricelist that was used as the basis for the contract award.

(2)
Increases are requested before the last 60 days of the contract period.

(3)
At least 30 days elapse between requested increases.

(c)
The following material shall be submitted with the request for a price increase:

(1)
A copy of the commercial catalog/pricelist showing the price increase and the effective date for commercial customers.

(2)
Commercial Sales Practice format regarding the Contractor's commercial pricing practice relating to the reissued or modified catalog/pricelist, or a certification that no change has occurred in the data since completion of the initial negotiation or a subsequent submission.

(3) Documentation supporting the reasonableness of the price increase.

(d)
The Government reserves the right to exercise one of the following options:

(1)
Accept the Contractor's price increases as requested when all conditions of (b), (c), and (d) of this clause are satisfied;

(2)
Negotiate more favorable discounts from the new commercial prices when the total increase requested is not supported; or,

(3)
Remove the product(s) from contract involved pursuant to the Cancellation Clause of this contract, when the increase requested is not supported.

(e)
The contract modification reflecting the price adjustment shall be made effective upon signature of the Contracting Officer, provided that in no event shall such price adjustment be effective prior to the effective date of the commercial price increases. The increased contract prices shall apply to delivery orders issued to the Contractor on or after the effective date of the contract modification.

I-FSS-969
ECONOMIC PRICE ADJUSTMENT—FSS MULTIPLE AWARD SCHEDULE (JAN 2002)

Price adjustments include price increases and price decreases. Adjustments will be considered as follows:

(a)
Contractors shall submit price decreases anytime during the contract period in which they occur. Price decreases will be handled in accordance with the provisions of the Price Reduction Clause.

(b)
There are two types of economic price adjustments (EPAs) possible under the Multiple Award Schedules (MAS) program for contracts not based on commercial catalogs or price lists as described below. Price adjustments may be effective on or after the first 12 months of the contract period on the following basis:

(1)
Adjustments based on escalation rates negotiated prior to contract award. Normally, when escalation rates are negotiated, they result in a fixed price for the term of the contract. No separate contract modification will be provided when increases are based on negotiated escalation rates. Price increases will be effective on the 12-month anniversary date of the contract effective date, subject to paragraph (f), below.

(2)
Adjustments based on an agreed-upon market indicator prior to award. The market indicator, as used in this clause, means the originally released public index, public survey or other public, based market indicator. The market indicator shall be the originally released index, survey or market indicator, not seasonally adjusted, published by the [to be negotiated], and made available at [to be identified]. Any price adjustment shall be based on the percentage change in the designated (i.e. indicator identification and date) market indicator from the initial award to the latest available as of the anniversary date of the contract effective date, subject to paragraph (e), below. If the market indicator is discontinued or deemed no longer available or reliable by the Government, the Government and the Contractor will mutually agree to a substitute. The contract modification reflecting the price adjustment will be effective upon approval by the Contracting Officer, subject to paragraph (g), below. The adjusted prices shall apply to orders issued to the Contractor on or after the effective date of the contract modification.

(c)
Notwithstanding the two economic price adjustments discussed above, the Government recognizes the potential impact of unforeseeable major changes in market conditions. For those cases where such changes do occur, the contracting officer will review requests to make adjustments, subject to the Government’s examination of industry-wide market conditions and the conditions in paragraph (d) and (e), below. If adjustments are accepted, the contract will be modified accordingly. The determination of whether or not extra-ordinary circumstances exist rests with the contracting officer. The determination of an appropriate mechanism of adjustment will be subject to negotiations.

(d)
Conditions of Price change requests under paragraphs b(2) and c above.:

(1)
No more than three increases will be considered during each succeeding 12-month period of the contract. (For succeeding contract periods of less than 12 months, up to three increases will be considered subject to the other conditions of subparagraph (b)).

(2)
Increases are requested before the last 60 days of the contract period, including options. 

(3)
At least 30 days elapse between requested increases. 

(4)
In any contract period during which price increases will be considered, the aggregate of the increases during any 12-month period shall not exceed TBD percent (TBD%) of the contract unit price in effect at the end of the preceding 12-month period. The Government reserves the right to raise the ceiling when market conditions during the contract period support such a change.

(e)
The following material shall be submitted with request for a price increase under paragraphs b(2) and c above:

(1)
A copy of the index, survey or pricing indicator showing the price increase and the effective date.

(2)
Commercial Sales Practice format, per contract clause 52.215-21 Alternate IV, demonstrating the relationship of the Contractor's commercial pricing practice to the adjusted pricing proposed or a certification that no change has occurred in the data since completion of the initial negotiation or a subsequent submission.

(3)
Any other documentation requested by the Contracting Officer to support the reasonableness of the price increase.

(f)
The Government reserves the right to exercise one of the following options:

(1)
Accept the Contractor's price increases as requested when all conditions of (b), (c), (d), and (e) of this clause are satisfied;

(2)
Negotiate more favorable prices when the total increase requested is not supported; or,

(3)
Decline the price increase when the request is not supported. The Contractor may remove the item(s) from contract involved pursuant to the Cancellation Clause of this contract.

(g)
Effective Date of Increases: No price increase shall be effective until the Government receives the electronic file updates pursuant to GSAR 552.243-72, Modifications (Multiple Award Schedule). 
(h)
All MAS contracts remain subject to contract clauses GSAR 552.238-75, “Price Reductions”; and 552.215-72, “Price Adjustment -- Failure to Provide Accurate Information.” In the event the application of an economic price adjustment results in a price less favorable to the Government than the price relationship established during negotiation between the MAS price and the price to the designated customer, the Government will maintain the price relationship to the designated customer.
552.238-75 


PRICE REDUCTIONS (MAY 2004) (ALTERNATE I - MAY 2003)
(a)
Before award of a contract, the Contracting Officer and the Offeror will agree upon (1) the customer (or category of customers) which will be the basis of award, and (2) the Government's price or discount relationship to the identified customer (or category of customers). This relationship shall be maintained throughout the contract period. Any change in the Contractor's commercial pricing or discount arrangement applicable to the identified customer (or category of customers) which disturbs this relationship shall constitute a price reduction.

(b)
During the contract period, the Contractor shall report to the Contracting Officer all price reductions to the customer (or category of customers) that was the basis of award. The Contractor's report shall include an explanation of the conditions under which the reductions were made.

(c) 
(1)
 A price reduction shall apply to purchases under this contract if, after the date negotiations conclude, the Contractor —

(i)
Revises the commercial catalog, pricelist, schedule or other document upon which contract award was predicated to reduce prices;

(ii)
Grants more favorable discounts or terms and conditions than those contained in the commercial catalog, pricelist, schedule or other documents upon which contract award was predicated; or

(iii)
Grants special discounts to the customer (or category of customers) that formed the basis of award, and the change disturbs the price/discount relationship of the Government to the customer (or category of customers) that was the basis of award.


(2)
The Contractor shall offer the price reduction to the eligible ordering activities with the same effective date, and for the same time period, as extended to the commercial customer (or category of customers).

(d)
There shall be no price reduction for sales—

(1)
To commercial customers under firm, fixed-price definite quantity contracts with specified delivery in excess of the maximum order threshold specified in this contract;

(2)
To eligible ordering activities under this contract;

(3)
Made to State and local government entities when the order is placed under this contract (and the State and local government entity is the agreed upon customer or category of customer that is the basis of award); or

(4)
Caused by an error in quotation or billing, provided adequate documentation is furnished by the Contractor to the Contracting Officer.

(e)
The Contractor may offer the Contracting Officer a voluntary Governmentwide price reduction at any time during the contract period.

(f)
The Contractor shall notify the Contracting Officer of any price reduction subject to this clause as soon as possible, but not later than 15 calendar days after its effective date.

(g)
The contract will be modified to reflect any price reduction which becomes applicable in accordance with this clause.

Note: In accordance with GSAR clause 552.238-78 Scope of Contract (Eligible Ordering Activities)(Alternate I)(a)(2) and GSAR clause 552.238-75 Price Reductions(Alternate I)(d)(2), there shall be no price reduction for sales made under the authority of the Federal Acquisition Regulation (FAR) Part 51 class deviation. With written authorization by a Federal Government contracting officer, a GSA contractor may place an order as an eligible ordering activity with a Schedule contractor. In this case, the Schedule contract sale shall not trigger a price reduction.
552.243-72


MODIFICATIONS (MULTIPLE AWARD SCHEDULE) (JUL 2000)
(a)
General. The Contractor may request a contract modification by submitting a request to the Contracting Officer for approval, except as noted in paragraph (d) of this clause. At a minimum, every request shall describe the proposed change(s) and provide the rationale for the requested change(s).

(b)
Types of Modifications.

(1)
Additional items/additional SIN's. When requesting additions, the following information must be submitted:

(i)
Information requested in paragraphs (1) and (2) of the Commercial Sales Practice Format to add SIN’s.

(ii)
Discount information for the new items(s) or new SIN(s). Specifically, submit the information requested in paragraphs 3 through 5 of the Commercial Sales Practice Format. If this information is the same as the initial award, a statement to that effect may be submitted instead.

(iii)
Information about the new item(s) or the item(s) under the new SIN(s) as described in 552.212-70, Preparation of Offer (Multiple Award Schedule) is required. 
(iv)
Delivery time(s) for the new item(s) or the item(s) under the new SIN(s) must be submitted in accordance with 552.211-78, Commercial Delivery Schedule (Multiple Award Schedule).

(v)
Production point(s) for the new item(s) or the item(s) under the new SIN(s) must be submitted if required by 52.215-6, Place of Performance. 
(vi)
Hazardous Material information (if applicable) must be submitted as required by 52.223-3 (ALT I), Hazardous Material Identification and Material Safety Data. 
(vii)
Any information requested by 52.212-3(f), Offeror Representations and Certifications—Commercial Items, that may be necessary to assure compliance with FAR 52.225-1, Buy American Act—Balance of Payments Programs—Supplies.

(2)
Deletions. The Contractors shall provide an explanation for the deletion. The Government reserves the right to reject any subsequent offer of the same item or a substantially equal item at a higher price during the same contract period, if the contracting officer finds the higher price to be unreasonable when compared with the deleted item.

(3)
Price Reduction. The Contractor shall indicate whether the price reduction falls under the item (i), (ii), or (iii) of paragraph (c)(1) of the Price Reductions clause at 552.238-75. If the Price reduction falls under item (i), the Contractor shall submit a copy of the dated commercial price list. If the price reduction falls under item (ii) or (iii), the Contractor shall submit a copy of the applicable price list(s), bulletins or letters or customer agreements which outline the effective date, duration, terms and conditions of the price reduction.

(c)
Effective dates. The effective date of any modification is the date specified in the modification,  except as otherwise provided in the Price Reductions clause at 552.238-75.

(d)
Electronic File Updates. The Contractor shall update electronic file submissions to reflect all modifications. For additional items or SINs, the Contractor shall obtain the Contracting Officer's approval before transmitting changes. Contract modifications will not be made effective until the Government receives the electronic file updates. The Contractor may transmit price reductions, item deletions, and corrections without prior approval. However, the Contractor shall notify the Contracting Officer as set forth in the Price Reductions clause at 552.238-75.

(e)
Amendments to Paper Federal Supply Schedule Price Lists.

(1)
The Contractor must provide supplements to its paper price lists, reflecting the most current changes. The Contractor may either:

(i)
Distribute a supplemental paper Federal Supply Schedule Price List within 15 workdays after the effective date of each modification.

(ii)
Distribute quarterly cumulative supplements. The period covered by a cumulative supplement is at the discretion of the Contractor, but may not exceed three calendar months from the effective date of the earliest modification. For example, if the first modification occurs in February, the quarterly supplement must cover February—April, and every 3 month period after. The Contractor must distribute each quarterly cumulative supplement within 15 workdays from the last day of the calendar quarter.

(2)
At a minimum, the Contractor shall distribute each supplement to those ordering activities that previously received the basic document. In addition, the Contractor shall submit two copies of each supplement to the Contracting Officer and one copy to the FSS Schedule Information Center.

Enclosure D
GSA OFFERED TERMS

The following is/are offered for the services/SINs being added to the current contract under FEDERAL SUPPLY SCHEDULE  541, Contract Number:  ________________________________________________________________
1.
Basic Discount ________________________

2.
Prompt Payment Discount _______________


(If none offered, show the Net term, i.e., Net 30 days.  How does this compare with already awarded payment discounts.  The payment discount applies to the entire contract.  If your contract already has a payment discount awarded, these items are also covered by the existing payment discount.)

3.
Quantity/Volume Discount________________


(Show the percentage and quantity/dollar level.)

4.
Other Discounts: _______________________

5.
Any other concession being offered to the Government, but not the Most Favored 


Customer __________________________Does 
52.215-6
PLACE OF PERFORMANCE (OCT 1997)
(a) The offeror or respondent, in the performance of any contract resulting from this,  FORMCHECKBOX 
 intends,  FORMCHECKBOX 
 does not intend [check applicable box] to use one or more plants or facilities located at a different address from the address of the offeror or respondent as indicated in this proposal or response to request for information.

(b) If the offeror or respondent checks “intends” in paragraph (a) of this provision, it shall insert in the following spaces the required information:

	PLACE OF PERFORMANCE (Street Address, City, State, County,

Zip Code)
	
	NAME AND ADDRESS OF OWNER AND
OPERATOR OF THE PLANT OR
FACILITY IF OTHER THAN
OFFEROR OR RESPONDENT

	
	
	

	
	
	

	
	
	


NOTE: In no event are any items included which are produced in non-designated countries. A list of designated countries can be found in clause 52.225-5, Trade Agreements Act.
G-FSS-900-C

CONTACT FOR CONTRACT ADMINISTRATION (JUL 2003) 

Offerors should complete paragraphs (a) and (b) if providing both domestic and overseas delivery.  Complete paragraph (a) if providing domestic delivery only.  Complete paragraph (b) if providing overseas delivery only.

The Contractor shall designate a person to serve as the contract administrator for the contract both domestically and overseas.  The contract administrator is responsible for overall compliance with contract terms and conditions.  The contract administrator is also the responsible official for issues concerning 552.238-74, Industrial Funding Fee and Sales Reporting (JUL 2003), including reviews of contractor records.  The Contractor's designation of representatives to handle certain functions under this contract does not relieve the contract administrator of responsibility for contract compliance.  Any changes to the designated individual must be provided to the Contracting Officer in writing, with the proposed effective date of the change

(a)
Domestic:

NAME  


TITLE  

ADDRESS  

ZIP CODE  

TELEPHONE NO.  
  FAX NO.  

E-MAIL ADDRESS  


(b)
Overseas:  Overseas contact points are mandatory for local assistance with the resolution of any delivery, performance, or quality complaint from customer agencies.  (Also, see the requirement in I-FSS-594, Parts and Service.)  At a minimum, a contact point must be furnished for each area in which deliveries are contemplated, e.g., Europe, South America, Far East, etc.

NAME  


TITLE  

ADDRESS  

ZIP CODE  

TELEPHONE NO.  
  FAX NO.  

E-MAIL ADDRESS  


(End of Clause)
Enclosure E

541-1000 / 541-2000 Other Direct Costs

(Additional Guidance)

OTHER DIRECT COSTS:

The contractor shall provide all resources including personnel, management, supplies, services, materials, equipment, facilities, and transportation necessary to provide a wide range of advertising and integrated marketing services as specified in each task order. Labor categories, supplies, services, materials, equipment, transportation, etc., which support the overall performance of advertising and integrated marketing services procured under the Advertising & Integrated Marketing Solutions schedule, are considered other direct costs (ODCs). Authorized users shall procure ODCs only in support of the schedule contractor’s overall advertising and integrated marketing services effort. No authorized user shall place orders only to procure the schedule contractor’s ODCs.

To the extent possible, all anticipated ODCs associated with performance within the scope of the contract should be offered and have an established contract price. All ODCs proposed must be directly related to a service being offered under this Schedule and can only be purchased in conjunction with the Schedule service. Possible ODCs may include items such as audiovisual equipment, facility rental, commercial production, media costs, booth space rental, etc. that are associated with the services to be performed under the schedule contract. Note: the category of “miscellaneous” is not an acceptable ODC and will not be awarded under this Special Item Number. The ODC must be identified and be specific. The contract may be modified at any time to add/delete/change ODC(s) as appropriate to respond to a task order. ODCs not approved on schedule may not be included as part of a GSA Schedule order (see note under Pricing Instructions). Travel and per diem are not ODCs.

ODC’s are normally priced at actual costs (price invoiced to you) plus industrial funding fee and are established at maximum ceiling amounts.

Any commissions received for media placement, conference planning, etc. will either (a) be returned to the ordering agency or (b) applied as a credit to the cost of the project, whichever the ordering agency prefers.
Enclosure F
	Schedule 541 - Sample Pricing Proposal Template

	Contractors Name:
	

	Labor/Service Pricing (see Enclosure G for instructions)

	SIN(s) PROPOSED
	SERVICE/ PROPOSED (e.g. Job Title/Task)
	COMMERCIAL PRICE LIST (CPL) OR MARKET PRICES
	UNIT OF ISSUE (e.g. Hour, Task, Sq ft)
	MOST FAVORED CUSTOMER (MFC)
	DISCOUNT OFFERED TO MFC (%)
	MFC PRICE
	DISCOUNT OFFERED TO GSA (off CPL or Market Prices) (%)
	PRICE OFFERED TO GSA (excluding IFF)
	PRICE OFFERED TO GSA (including IFF)
	Supporting Invoice number

	541-1
	Project Manager
	$150.00
	Hourly
	All Commercial Customers
	5%
	$142.50
	10%
	$135.00
	$136.02
	xxxxx

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


	Other Direct Costs (See Enclosure H for instructions)
Products, services and labor acquired from a third party. Other direct costs are established at not to exceed amounts.


	SIN(s) PROPOSED
	SUPPORT PRODUCT /LABOR (ODCs)
	
	UNIT OF ISSUE (e.g. Hour, Task, Sq ft)
	Actual cost
	PRICE OFFERED TO GSA (excluding IFF)
	PRICE OFFERED TO GSA (including IFF)
	Supporting Invoice number

	541-1000
	Photographer
	
	Hourly
	$100.00
	$100.00
	$100.76
	XXXX

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Enclosure G

Instructions (Direct Labor or Task entries): 

Note: Order entries in for Direct Labor as they appear on the commercial price list or rate sheet, to facilitate sequential review. 

SIN(s) Proposed:

Enter SIN, SIN(s), or ‘All’ applicable to the labor or task element entry

Service Proposed:

Enter fully burdened direct labor Title or Task name
Commercial Price List (CPL) or Market Prices: Enter labor or task element Commercial Price 

Unit of Issue:

Enter unit of issue for the labor or task element (Ex.: Hourly)

Most Favored Customer (MFC):

Enter the MFC name corresponding to the labor or task entry (i.e.: Company name or Category of Customers). The Most Favored Customer is the company or category of customers that receives the most favorable discount from commercial pricing. If no discount is offered to any commercial customer, the MFC is ‘All Commercial Customers’; The MFC discount is 0%.

Discount offered to MFC (%):

Enter the discount (X%) from commercial pricing offered to the MFC for the labor or task element entry

MFC Price:

Commercial Price discounted by the MFC discount percentage (X%)
Discount Offered to GSA (excluding IFF):

Enter the discount (X%) from commercial pricing offered to GSA for the labor or task element entry

Price Offered to GSA (excluding  IFF):

Commercial Price discounted by the GSA discount percentage (X%)
Price Offered to GSA (including IFF):

Discounted GSA price (Price Offered to GSA (excluding IFF)) / .9925 (This formula incorporates the 0.75% Industrial Funding Fee). The price inclusive of IFF is referred to as the GSA Net Price.

Enclosure H

Instructions (Other Direct Costs): 

SINS(s) Proposed:

Enter 541-1000, 541-2000 (ODC SIN category for Small Business Set-Asides), or ALL as applicable

Support Product (ODCs):

Enter the name of the ODC element.

Unit of Issue:

Enter the unit of issue for the Other Direct Cost element (Ex.: Hourly, Per Shipment, Per Event)

Commercial Price (CPL):

Enter the commercial price paid to acquire the ODC element from a third party provider, supported by a commercial invoice or supplier quote. A Maximum Ceiling Price or Not To Exceed Price will be established from the invoice or quotation price.

Price Offered to GSA (excluding IFF): Duplicate Commercial Price (CPL) to this field.

Price Offered to GSA (including IFF):

Commercial Price / .9925 (This formula incorporates the 0.75% Industrial Funding Fee). The price inclusive of IFF is referred to as the GSA Net Price.
Field Instructions (Other Direct Costs: If a Mark-UP is applied) OTHER DIRECT COST WITH MARK-UP:  Commercial Mark up Relationship.  Contractor must demonstrate a relationship between what was charged to them versus what they charged to their customer to establish their standard commercial practice and mark-up.  Supporting pricing documentation may consist of copies of invoices, contracts, quote sheers, etc. and MUST be included in the Offer.  There must be a clear and relevant relationship between the supporting document and the proposed price it is meant to substantiate.  The Government will attempt negotiation of the more favorable mark-up as compared to the contractor’s Most Favored Customer.  Calculate the Price Offered to GSA (including IFF) for each ODC element, by adding the GSA Mark-Up percentage to the commercial price and dividing this number by .9925.
Invoicing/Supplier Quotations:

Place the invoice or supplier quotation number in the Invoice column for each entry, Direct Labor or Other Direct Costs. Order supporting invoices or quotes sequentially, as entries appear in Document 8, to facilitate review.
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