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GSA Fleet requires all vendors to utilize WEX or MasterCard as a method of payment for vehicle maintenance, repair and fuel.  Additionally, for repairs and services over $2500, vendors must supply their DUNS number and be registered on the Central Contractors Registry at www.ccr.gov.
Please provide the following information:   ** Please display this information on your invoices.**
	Business Name:
	
	Point of Contact:
	

	Street Address:
	
	Phone Number:
	

	City:
	
	ST:
	
	ZIP:
	
	Fax Number:
	

	
	After Hours Number:
	

	Payment Remit to Address:  Corporation Name (if “doing business as”(DBA)

	POB/Street Address:
	
	Phone Number:
	

	City:
	
	ST
	
	ZIP:
	
	Fax Number:
	

	Federal Tax ID (EIN):
	
	Or SSN:
	

	DUNS Number:
	
	Date CCR Registered:
	
	

	Hourly labor Rate:
	
	Flat Rate Manual Reference:
	

	

Type of Business:
	Incorporated:
	_____
	Partnership:  ____
	Sole Proprietor:
	
	Veteran Owned:
	

	
Business Class:
	LLC:
	
	Small
	
	Large
	
	Minority
	
	Woman Owned:
	



	YES
	
	NO
	
	
	These are GSA’s three forms of payment. You must agree to accept one or the other.


Do you accept Wright Express Card?  
	YES
	
	NO
	


Do you accept MasterCard?
	YES
	
	NO
	



Do you accept ACH payments?

IMPORTANT NUMBERS:  The Maintenance Control Center (MCC) and the Accident Management Center (AMC) can be reached at 1-866-400-0411.  Please see attachment “How to Process a GSA Maintenance Transaction Wright Express (WEX). For transactions under $100, not including tires and batteries call WEX at 1-866-939-4472.  Please refer to the back of the WEX card.  (This is a non-contractual, non-binding application and does not guarantee business to the vendor.)

Submitted by: _________ _______  Title: ____________________  Date Submitted: ____________ Fax#: _________________
Note:  This is a non-contractual, non-binding agreement and does not guarantee business to the vendor.
If this is a Corporate Account (if remit to) be sure to have the Corporate Account address on the invoice.
Corporate Account Information (check one, if applicable)
	Central Payment & Central Agreement
	
	

	Local Payment & Central Agreement
	
	

	Central Payment & Local Agreement
	
	



	Small
	
	Large
	


Socio-Economic Factors:   (Small Business Administration verifies this data).  Consult www.sba.gov/contractingopportunities/officials/size/index.html for the definition of small/large business.  Other Business Socio-Economic Factors (See CCR Handbook at http://www.ccr.gov/handbook.asp#info).
Please check all that apply:
	Veteran Owned
	
	

	Service Disabled Veteran Owned
	
	

	Woman Owned
	
	

	Minority Owned
	
	

	Subcontinent Asian (Asian-Indian) American owned
	
	

	Asian-Pacific American owned
	
	

	Black American Owned
	
	

	Hispanic American Owned
	
	

	Native American Owned
	
	

	Other (please list)
	
	


Please provide the following information:
	Alternate Contact:
	
	Phone Number 
	



	NO
	
	Yes
	
	IF yes,
	
	%


Parts & Materials Discount? 
Please note: Executive Order 13514-2 “Federal Leadership in Environmental, Energy, and Economic Performance,” require in agency acquisitions of goods and services (I) use of sustainable environmental practices, including acquisition of bio-based, environmentally preferable, energy-efficient, water-efficient, and recycled-content products.
Does your firm provide products and services listed above in accordance to the Executive Order?
YES ______   		NO ______

Note:  This is a non-contractual, non-binding agreement and does not guarantee business to the vendor.


If your firm provides towing services, please provide prices below:
	Towing up to 12,500 GVW
	$
	
	Per mile

	Towing over 12,500
	$
	
	Per mile



If your firm provides service calls, please provide prices below:
	Service Calls under 12.500 GVW
	$
	
	Per mile

	Service Calls over 12,500 
	$
	
	Per mile



Are you providing any menu prices on a separate attachment for common repairs such as oil changes, brake work and other items?  
YES  _____  NO  _____       
	
Days
	
	
Times:
	


 Hours of Operation: 
Will you provide complimentary pickup and delivery for vehicles?
	YES
	
	    No
	
	Cannot Provide:
	
	Fee $
	


  
If your firm performs specialized work, please describe below (mufflers, LOF, transmissions, etc.)
	



Please select the type of vehicles on which your firm can provide repairs and services:
	
	Sedans & light trucks < 12,500

	   
	Medium  12,500 to 23,999

	
	Heavy >24,000

	
	Buses

	
	Other


  Please describe in general what repairs and services you perform:
	

	



Glass:  If you are a glass shop, what is your discount off NAGS?
	YES
	
	NO
	


Do you perform glass repairs?    
	Windshields
	
	%

	Other Glass
	
	%

	Labor
	
	%

	Kit cost
	
	$




						
Thank you for providing this information.  We value the services our vendors provide to GSA fleet.
Note:  This is a non-contractual, non-binding agreement and does not guarantee business to the vendor.
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