For information only.  Tailor to your requirement and agency policy


NOTE:
Contracting Officer must provide written notice to unsuccessful offerors within 3 days after the date of contract award.  This applies to orders exceeding $5M, however it is recommended for all orders.  
Notification To Unsuccessful Offeror
[Insert Date]
[Insert Company Name]
[Insert Attention: POC]
[Insert Address]
Subject:
Notice that proposal is unsuccessful for the procurement of [Insert Project Title and/or Description] under Solicitation No. [Insert Solicitation Number]
Dear [POC],

This letter is to inform you that your proposal for the subject solicitation was unsuccessful and that a proposal revision will not be considered.  The following information is provided for your edification regarding this procurement action:
i. [Insert number of offerors solicited]
ii. [Insert number of proposals received]
iii. [Insert name and address of awardee]
iv. [Insert total award price]
v. Award was based on a best value determination
Please be advised that should you desire a debriefing in accordance with Federal Acquisition Regulation 15.506 you are required to submit a written request within three calendar days from receipt of this letter.
Your company’s interest in doing business with [Insert Agency Name] and the time and effort you expended in responding to this solicitation are very much appreciated.  Thank you for your participation and best of luck with future proposals.  Please feel free to contact me with any questions or concerns you have regarding this matter.
Sincerely,

____________________________________

[Contracting Officer Name]

[Division Name]
[Contact Information]
