Option to Extend the Term of the Contract I-FSS-163
· Notice of Intent to contractor six months prior to expiration.  Contractors should expect to update/submit the following:
· Submit updated Commercial Sales Practices (CSP) format.  CSP should include MFC/Price information for the option period (not the current contract period).  
· Submit contract rates in electronic format.  Price increases are not authorized at time of option unless your contract is awarded with a fixed escalation clause I-FSS-969 (b) (1).  
· Update ORCA.  Be sure to include the applicable schedule NAICS code in the ORCA update.  
· If large business, submit subcontracting plan.
· Accept/Decline all Mass Modifications at https://vsc.gsa.gov/index.cfm
· Return supplemental modification (if required), commonly referred to as the “rerep or PS mod”.  This modification is bilateral and will capture any changes made to your contract during the option evaluation period.  
· GSA reviews contract compliance

· Electronic catalog current on GSA Advantage

· Sales criteria met (I-FSS-639)

· Performance acceptable – IFF reporting, customer complaints, quality issues

· Subcontracting goals met (large businesses)

· Determine if prices/escalation still reasonable

· Scope determination

· Pre-Option Audits

· Option modification is processed.  This is a unilateral modification.  
· Update GSA Advantage! with new prices and any other changes.  

Helpful websites:

ORCA:  https://orca.bpn.gov/login.aspx
GSA Vendor Support Center:  https://vsc.gsa.gov/index.cfm
