July 27, 2006
MEMORANDUM FOR COMMITTEE MANAGEMENT OFFICERS


FROM:
A. ROBERT FLAAK, DIRECTOR

COMMITTEE MANAGEMENT SECRETARIAT
SUBJECT:
Fiscal Year 2006 Annual Comprehensive Review

of Federal Advisory Committees

As required by section 7(b) of the Federal Advisory Committee Act (FACA), as amended, the Committee Management Secretariat (CMS) must conduct an Annual Comprehensive Review (ACR) of the activities and responsibilities of each Federal advisory committee to determine:

· Whether committees are carrying out their purposes;

· Whether, consistent with the provisions of applicable statutes, the responsibilities assigned to a given committee should be revised;

· Whether responsibilities of specific committees should be merged with those assigned to other committees; or

· Whether certain committees should be recommended for termination.

Fiscal Year 2006 ACR Instructions

The ACR for Fiscal Year 2006 will follow procedures similar to previous years.  The Attachment lists the action items and dates.  To complete this year’s ACR, please ensure that all required information continues to be submitted to CMS using the on-line FACA Database located on the Internet at http://www.fido.gov/facadatabase.
We have been focused recently on improving the database Search feature regarding advisory committees.  To further this process and to improve the FACA community’s ability to determine whether committees examining a particular topical area already exist, we have added a new link on the Committee Menu page, Interest Areas.  This link allows for the identification of the committee interest areas for the Search feature.  The system user can open the page accessed by the Interest Areas link, select all the areas with which the committee is concerned by checking the appropriate boxes, and then save the page.  Doing so will allow the database to be searched for all committees with common interest areas.  
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Being able to conduct such a search has been an interest and need of the FACA community for some time.  If a committee’s interest area(s) is (are) not found, send an email with the pertinent information to Dr. Kennett Fussell as below.

As in previous years, all data entry fields on every page are required fields and there are no exceptions. (We understand that a member’s email address is provided by the agency only with the knowledge and permission of the committee member, and that it may be used only to contact that member in the course of an advisory committee survey relating to committee performance measures.)  This is our second full year with member designation categories.  Please continue to be thorough and complete for these fields.  To improve on this data, please ask your Designated Federal Officers (DFOs) or other system users to pay particular attention to the identification of the “Represented Group” when an individual has been designated as a “Representative Member.”  As each committee’s data is finalized for the fiscal year, we are asking each DFO and Committee Management Officer (CMO) to review each submission carefully and thoroughly for accuracy and completeness.
To aid in this review, we recommend the use of the Current Status tool and the Score 300 link.  The Current Status link on the DFO Committee Menu page identifies most of the information discrepancies for a given committee that need to be reconciled by the DFO to complete the ACR.  The Current Status link on the CMO Committee List page identifies the totals of that information for the agency for the CMO.  The Score 300 link provides information on the status of each agency regarding completion of the ACR, relative to the rest of the agencies.  Each agency’s ACR submission must be completed and verified by Committee Management Officers no later than (Friday) December 8, 2006.
The on-line FACA Database is a real-time data management tool, and as such we expect that system users will keep the data for their committees and agencies current during the year; hence the deadline for completion of all data entry is within 70 days of the end of the fiscal year.  In future review cycles, we will continue to move the completion/verification date forward until it reaches October 30th (30 days after the close of the fiscal year).  This is to reduce the excessive time it takes CMS staff to monitor and verify the data into the next fiscal year, and to reduce the time that the new fiscal year "rolled-over" database is not available for active-user editing.

The Help feature again has been kept up to date with descriptions of all of the required fields and the Help Manuals have been revised to reflect the current system functionality for the different levels of users.  The DFO Help Manual, in particular, covers in detail the necessary data entry for individual committees for the ACR in its entirety.  System users concerned with data entry and data maintenance will find printing a copy of the DFO Help Manual for their use particularly supportive in the efficient completion of their tasks.
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Fiscal Year 2007 ACR and Fiscal Year 2006 Roll-Over

We will be “rolling” the current Fiscal Year 2006 information into the Fiscal Year 2007 module no later than (Monday) October 2, 2006.  Data entry for FY 2007 may begin as early as October 3 for those agencies that have completed and verified their FY 2006 updates.  Following verification, each agency will be able to open FY 2007 data entry independently to their system users.  CMOs will be able to add new committees at all times during the transition period without interruption.
We will provide you with any further help that you may need to complete this year’s ACR.  Thank you for your continuing efforts in improving the quality of individual committee ACRs over the last few years.  If you have any questions, please contact
Dr. Kennett Fussell at 202-273-3567, or by e-mail at kennett.fussell@gsa.gov.  

Attachment
Attachment:  Dates and Action Items for Fiscal Year 2006 ACR


Oct 2, 2005-Sep 30, 2006
Active users add FY 2006 data to system as data changes and as events are planned or occur during the FY.

Aug 1, 2006-Sep 30, 2006
Active DFO, GFO, and CMO users validate any completed FY 2006 data.
Oct 2, 2006 (Monday)
CMS executes the Change Fiscal Year program which preliminarily rolls 2006 data into 2007 except for 2006 terminated committees, 2006 meetings, and 2006 reports.

Oct 3, 2006
CMOs may edit/validate FY 2006 data and add new 2007 committees.

Oct 3, 2006-Dec 8, 2006
For agencies still completing and validating FY 2006 data, DFO, GFO, and CMO users may add/edit/validate FY 2006 data.  Only CMOs can view 2007 records.

For agencies who have completed and validated FY 2006 data, CMOs may close the validated FY 2006 data and roll forward to FY 2007 any data updated after October 2, 2006.

All DFO, GFO, and CMO users of closed FY 2006 records will edit only FY 2007 records.  They may view all FY 2006 records in the Public Access section of the system.

All DFO, GFO, and CMO users of open FY 2006 records will edit only FY 2006 records.  They may view all FY 2007 records in the Public Access section of the system.

Dec 8, 2006 (Friday)

CMS closes the FY 2006 module.  No further changes allowed to FY 2006 data and all active users see FY 2007 records for add/edit/update.

