Interagency Committee on

Federal Advisory Committee Management

(CMO Council)

September 23, 2010

Minutes of Meeting

9:30 a.m. – 11:00 a.m.

9:30 a.m.  Welcome and General Introductions (Mr. Robert Flaak, Director, Committee Management Secretariat (CMS), General Services Administration (GSA))
The meeting was called to order at approximately 9:30 a.m. by Robert Flaak, Director, Committee Management Secretariat (CMS).  Mr. Flaak then welcomed attendees and thanked everyone for coming.   He then reviewed the contents of the meeting folder, and introduced all members of the CMS staff.  Mr. Flaak then asked all participants to introduce themselves. 
9:40 a.m.  Committee Management Updates (Mr. Robert Flaak, Dr. Ken Fussell, Deputy Director, CMS,  Ms. Lori Kowalski, Senior Policy Advisor, (CMS)
Mr. Flaak announced that there has been some recent reorganization in the office, and that he will be leaving the Committee Management Secretariat to take over Jim Dean’s position, as Mr. Dean has retired.  He announced that Ms. Lori Kowalski will be the new director of the Committee Management Secretariat.  

Mr. Flaak mentioned that the CMS went to Atlanta, GA, and gave a training session to Health and Human Services/ Centers for Disease Control on August 31st, 2010.  He gave a quick update on FR 1320.  The bill passed the House and went to Senator Liberman’s committee who take consideration of it soon. He concluded his discussion of HR 1320 by saying that CMS will keep everyone informed as the bill develops.       
As far as training is concerned, Mr. Flaak asked Ms. Tabitha Dove to discuss some new features of the program.  Ms. Dove said that she would not be taking reservations until October 4, 2010, to avoid mixing fiscal year 2010 and 2011 year money.  She is only allowing agencies to register for one class only.  She explained that agencies will be charged for a class if it is not cancelled two weeks in advance of the class.  She also explained that due to CMS’s move to the new building, CMS will be looking for space for training in the new building.  There is also a Hilton Hotel which might have available space.  

Ms. Lori Kowalski reported about progress with the FACA Training Conference.  Ms. Kowalski said that a steering committee was set up, and out of this steering committee, three groups were set up to develop topics for three tracks of the conference.  These three tracks will be Committee Management Officer (CMO) track, Attorney track, and Designated Federal Officer. (DFO) track.  The CMO, DFO and Attorney communities were surveyed to find out what topics that they would be interested in hearing about at the conference.  An agenda has been developed as a result of this survey, and speakers are being researched out on these topics.  Ms. Kowalski explained that originally, the December, 2010 time frame was going to be the conference time, but the contractor could not find space in this time period.  She then said that CMS decided it would be better to hold the conference in March, 2011.  At the present time, the contractor is looking for space either one week before or after the FACA March, 2011 Training Course.  CMS will keep the agencies updated on how things develop.

Mr. Flaak discussed the Lobbyist Ban update.  He said that the latest version should have hit the streets.  He said that CMS had asked for input from select groups, and it was sent back to OMB.  OMB was supposed to send back questions.  The document is now up for public comment.  He informed everyone when the agencies receive the document, they will have the opportunity to comment on this.   
Mr. Flaak and Ms. Kowalski then discussed balance plans.  They announced that CMS will ask for them in FY 2011.  They directed everyone’s attention to the Federal Advisory Committee Membership Balance Plan document that was in everyone’s materials.  This document is similar to the consultation document that everyone has for charters.  The balance plan should be completed before the members are selected.   Essentially this document is showing the public how the agencies selected members.  They stated that the document should not be that difficult to complete.  All balance plans should be submitted with charters after October 1, 2010.  These Balance Plans will then be uploaded with the charters in the database.  These documents should have a date, but no signature is required.  

10:15 a.m. Annual Comprehensive Review (ACR) (Dr. Ken Fussell, Deputy Director, CMS)     

Dr. Fussell reported that the ACR guidance was sent out August 10, 2010.  This document contains guidance, events, and new items.   Dr. Fussell said that after October, 4, 2010, agencies will be able to look at both fiscal years at the same time.  Until agencies finish FY 2010, they will not be rolled over to the next fiscal year.  Dr. Fussell said that some agencies have already completed their ACR’s.  He told everyone that he can help them with new fields, if they are having trouble filling in the data for them.  Dr. Fussell explained said that one new field for the ACR is measuring the carbon footprint for airplanes.  The end goal of CMS is to reduce greenhouse emissions in Federal advisory commission meetings.  This will be performed by looking for information of zipcodes of members of committees and where they are going for meetings.  The number of miles will be tracked, as well as types of committee meetings.   Dr. Fussell said that this will not violate privacy issues, as the requested zip codes will be not where the member lives, but where they work.  This will be done by adding the zip code field to the member form.  In conclusion, Mr. Flaak said that he will request the following information from everyone:  1. zip code of member, 2. zip code of the committee meeting, 3. type of meeting, (i.e. in-person, electronic meetings, etc.), and 4. type of electronic meeting (webcast, streaming video, etc). 
Dr. Fussell directed everyone’s attention to the Score 300 sheet.  He explained that if an agency has not looked at their committees at all, the score will show “0”.  A CMO can validate a committee, and can overdo a DFO’s verification.  If someone can not verify, the CMO can verify.  Verification can be undone, by saving a page, and this will invalidate verification.  
Mr. Flaak adjourned the meeting at 11:00 a.m.    

Action Items:
Agencies should contact Ms.Tabitha Dove regarding their FACA training needs.

Agencies should make every effort to complete their ACR submissions well before the November 30, 2010 deadline.

Handouts:
1. FACA Training Course Class Dates
2. CMO Council Meeting Dates

3. Guidance on Advisory Committee Balance Plans

4. FY 2010 ACR Letter

5. Score 300 (as of 9/21)

6. FACA News Clips
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