Interagency Committee on

Federal Advisory Committee Management

(CMO Council)

March 11, 2010

Minutes of Meeting

9:30 a.m. – 11:00 a.m.

9:30 a.m.  Welcome and General Introductions (Mr. Robert Flaak, Director, Committee Management Secretariat (CMS), General Services Administration (GSA))
The meeting was called to order at approximately 9:30 a.m. by Robert Flaak, Director, Committee Management Secretariat (CMS).  Mr. Flaak then welcomed attendees and thanked everyone for coming.   He then reviewed the contents of the meeting folder, and introduced all members of the CMS staff.  Mr. Flaak then asked all participants to introduce themselves. 
Mr. Flaak briefed everyone that he is anticipating staffing increases of 2 people in the fall.  He said that CMS will be moving its office at the end of the fiscal year 2010, at a location north of Union Station.  He said that the Annual Comprehensive Plan (ACR) has been wrapped up, and all agencies have been rolled over.   
9:40 a.m.  Committee Management Updates (Mr. Robert Flaak, Ms. Lori Kowalski, Senior Policy Advisor, (CMS), Ms. Elaine Crowley, Presidential Management Fellow, (CMS))
Lobbyist Issue
Mr. Flaak notified everyone that he would provide them with any further information that he receives on registered lobbyists.  At the current time, he said the CMS has not changed its guidance on this issue.  The current blog postings are the only information that are available on this subject.  He said that a draft Presidential memorandum will be coming out at some point, and there will be an OMB issuance after this.  CMS has been involved in some of the discussions with this, but there is no firm date of a time frame as to when the memorandum is going to be coming out.  He asked participants in the meeting if they have any issues with their agencies on this issue, to please let CMS know.  He said that there is a lot of interest in this area.  If he hears any additional information in this area, he will let everyone know.  He said that CMS will send the two links to the House and Senate database of lobbyists to all CMOs and their assistants by the close of business of the CMO Council meeting.
Charter Guidance

Mr. Flaak directed everyone’s attention to the “Preparing Federal Advisory Committee Charters” attachment.  Mr. Flaak emphasized that CMS appreciates the efforts agencies are making to revise their charters that adhere to the CMS guidance on charters.  He said that these efforts are making all charters more uniform and informative to the general public.  

Another issue that was mentioned was the updating of the CMS website.  Ms. Lori Kowalski stressed that CMS wants to update the information that is currently in the website, and thoroughly re-structure it.  She asked everyone to please let her know if they can think of anything that would be useful to them for the website.  She said that CMS wll be working on this for the next several months.  She said that she is planning on having templates that agency staff can upload.  In conclusion, she said that CMS is trying to make the website more usable than it currently is at the present time.
FACA Attorney Council and Attorney Training Seminars

Recognizing the important role played by attorneys in the Federal Advisory Committee Act process, the Committee Management Secretariat is forming a Federal Advisory Committee Act Attorney Council (FACA Attorney Council).  This FACA Attorney Council will be comprised of the primary FACA attorney from each agency.  The purpose of this Council is to provide a collaborative forum for those agency attorneys who advise on either the FACA or the ethical issues surrounding Federal Advisory Committees.  The FACA Attorney Council will be a forum for sharing ideas, suggestions, and solutions, and it will serve as an advisory body assisting the CMS in identifying and addressing specific legal and ethical problems associated with the implementation of the FACA, as amended (5 U.S.C., App.).  The FACA Attorney Council will parallel the efforts of the CMO Council, with the goal being a stronger Federal Advisory Committee program across the Federal government.  

Ms. Crowley began the discussion by saying that this initiative will help everyone in their jobs, because FACA is such a specialized area of law for attorneys.  This council will meet approximately two times a year. The first meeting is scheduled for March 30, 2010, 8:30 am and will blend some housekeeping with training.  Ms. Crowley said that the membership of this group will not be the same membership as the CMO Council. 

Ms. Crowley then handed out the draft Federal Advisory Committee Act Attorney Council Interagency Committee Charter.  She said that it had been reviewed by CMS and FACA attorneys in EPA, GSA, and DOI.  She emphasized that this is a draft only, and she asked everyone if they know of anyone else who should see this draft to please e-mail her and she can send a copy of it to them.  Ms. Crowley said that the survey that she sent recently had the purpose of identifying attorneys in agencies who work with FACA, and also to ascertain what these attorneys feel are the legal concerns in their agencies in regards to FACA.  Ms. Crowley also mentioned that she is looking for more lead FACA attorneys for this council, and when the group is fully formed, there will probably be various subgroups.  One example of a subgroup would be ethics issues.      

Ms. Crowley then said that, as a parallel effort, CMS will support Attorney Training Seminars, to be held one to three times a year as the need indicates.  These seminars will focus on issues that will help assist attorneys interpret the FACA law.   She also wanted all participants to think about any topics that they think should to be included in the Attorney Training Seminars.  Sample issues would include:  the Unfunded Mandates Reform Act (UMRA), subcommittees, ethics, designations, and Presidential committees.  The first meeting was March 30, 2010. 
10:15 a.m.  Use of Electronic Signature for Transmitting Notice of Meetings to the Federal Register (Ms. Vivian Drake, Committee Management Officer, Department of Veterans Affairs)
Ms. Drake started her presentation by asking how many agencies used the electronic signature for transmitting notice of meetings to the Federal Register. Only a few of the attendees raised their hands.  She said that her office met a lot of resistance to getting acceptance to this at first, so she went to the Federal Register and asked them whether they were doing this.  They replied in the affirmative.  She then handed out some contact information of individuals from the United States Government Printing Office and the National Archives and Records Administration who can give advice on this procedure.  Ms. Drake said that software has to be installed on the computer, but once everything is in place, it is a secure process. 
A couple of agencies said that that they had been working with this system for quite some time, and that they have had a lot of success with it.  Ms. Drake was asked by an agency whether she has saved time using this system, and she said that it has saved her a couple of days.  In addition, she has had very few late notices.  Another agency asked whether Ms. Drake still gets a hard copy of the correspondence.  Ms. Drake said that the correspondence tracking is entirely electronic, and that it works very well. 
10:45 a.m.  Open Discussion

Mr. Flaak concluded the meeting  by noting the schedule in the folders for training and future CMO Council meetings.  He stated that CMS is working on a FACA conference for December, 2010, and the Center for Disease Control (CDC) has requested CMS give them training in August, 2010 to be held in Atlanta, Georgia.  He requested to everyone that if they have any cancellations for FACA classes, to kindly let CMS know, as there are other people that would be available to take the class.  He was asked if substitutions were acceptable, and he answered in the affirmative.  
Mr. Flaak adjourned the meeting at 11:00 a.m.    

Action Items:
Agencies should contact Ms. Lori Kowalski with any ideas that would make the CMS website more usable for them.
Agencies should contact Ms. Elaine Crowley with names, addresses, and e-mail addresses of attorneys at their departments/agencies who are directly involved with FACA.

Agencies should contact  Ms.Tabitha Dove regarding their FACA training needs.

Handouts:
1.  Charter Guidance

2.  Draft Federal Advisory Committee Act Attorney Council Charter

   3.  FACA Training Dates

   4.  FACA Meeting Dates

   5.  FACA News Clips    
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