Committee Management Officer Council Meeting on
Federal Advisory Committee Management

September 23, 2009
Held at the Hilton, Old Town Alexandria, VA
Minutes of Remarks by Mr. Robert Flaak, Director, Committee Management Secretariat (CMS) General Services Administration given during the Committee Management Officer (CMO) Training Seminar 
2:30 – 3:00 p.m.
The meeting was called to order at approximately 2:30 p.m. by Robert Flaak, Director, Committee Management Secretariat (CMS).  Mr. Flaak explained that the Committee Management Officer (CMO) Training Seminar is designed for CMOs and Designated Federal Officers (DFOs), and that this seminar (held for the third time) is taking the place of the regular quarterly CMO Council that is normally held in September. 
Mr. Flaak then directed everyone to look at tab 6 (Interagency Committee) in their Seminar notebooks.  He reminded everyone that as emphasized in the June 4, 2009 CMO Council Meeting, everyone should be working on their Annual Comprehensive Review (ACR) data.  Dr. Ken Fussell brought up the fact that the Department of Defense has almost completed their ACR.  Mr. Flaak said that this shows that this is possible with any agency, and that it is very important to get the ACR’s completed as soon as possible.

Mr. Flaak then directed everyone to look at the CMO Council meetings handouts and note the dates.  Ms. Debbie Connors said that the December 3, 2009 meeting would be held in the GSA conference room 5141-A, the same room as it was the last time.  
He then directed everyone to look at the Federal Advisory Committee Act Training handout.  Ms.Tabitha Dove said that the November class is full, and that the FY 2010 courses are still being finalized.   
He concluded the meeting by reminding everyone that the next IAC meeting will be held on December 3, 2009 at GSA. 
 Action Item:

Agencies should continue to enter in their ACR data in order to meet the deadline of November 30, 2009, so they can avoid being noncompliant with FACA reporting requirements.
Handouts:
1. FY 2009/10 Schedule of CMO Council Meetings
2. FACA Training Dates

3. FACA News Clips
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