
FACT SHEET
What do I do with my Government Vehicle and Fleet Fuel Card in the event of a Government Shutdown?

In the event of a Government shutdown, you are still responsible for protecting the Government motor vehicle and Fleet fuel card under your control.  

Your motor vehicle:

· You should first check with your agency’s fleet manager or your supervisor regarding the continued use of an agency-owned, commercially-leased or GSA Fleet vehicle due to appropriation limitations in place during shutdown.  

· Park or store any Government owned or leased motor vehicle in a manner that reasonably protects it from theft or damage; 

· Contact your agency’s fleet manager or your supervisor for guidance on where to park/store the vehicle in a location secured by your agency;

· Taking a Government motor vehicle home in the event of a Government shutdown still falls under the home-to-work requirements contained in Federal Management Regulation 102-5 and must be approved by the head of your agency (unless you already have home-to-work authorization).

· Lock any unattended Government motor vehicle. (The only exception to this requirement is when fire regulations or other directives prohibit locking motor vehicles in closed buildings or enclosures.) 

· If parking/storing the vehicle on agency property, you should consult with your agency regarding how to secure the vehicles’ key(s).
Your Fleet fuel card:

· You should first check with your agency’s fleet manager or your supervisor regarding the continued use of the Fleet fuel card due to appropriation limitations in place during shutdown.  

· You may not be authorized to use your card if your agency has determined you are not an excepted employee during the shutdown.  

· The GSA SmartPay® 2 banks will continue to function as normal when there is a Government shutdown and purchase, travel, fleet and integrated cards will continue to function normally, absent any agency-specific action to disable the cards.  

· More information about GSA SmartPay® 2 fleet cards can be found at: https://smartpay.gsa.gov/news/Federal-Government-Shutdown
· If the Fleet fuel card is specifically assigned to you, secure the card as you would your own credit cards.

· If the Fleet fuel card is specifically assigned to the vehicle or linked to a centrally-billed account, contact your agency’s fleet manager or your supervisor for guidance on where and how to secure the card.

Once the Government re-opens:
· Check with your agency’s fleet manager or your supervisor regarding how to resume vehicle operations and use of the Fleet fuel card.

· Check the vehicle before use and report any damage or signs that the vehicle was used during the shutdown to your agency’s fleet manager or your supervisor.

